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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE

OFFICE OF EDUCATION
BUREAU OF POSTSECONDARY EDUCATION
WASHINGTON, D.C. 20202

Dear Colleague:

All of us share a primary concern which is to assist qualified persons in
obtaining the benefits of postsecondary education. One of the major
problems encountered by persons seeking education and training beyond
the high school level is meeting the costs of this education.

The Office of Education sponsors several student financial aid programs
which are designed to assist in the removal of financial barriers to
postsecondary education.

Since you are in the unique position of counseling and assisting students
who wish to pursue postsecondary education, we have developed this
Handbook in order to aid you in these efforts. The purpose of the Handbook
is two-fold; first, to acquaint you with the general provisions of various
sources of student financial aid (Federal, State and private) and, second,
to explain, in detaﬂ; the opeérating procedures of the Basic Educational
Opportunity Grant Program.

As you will note from Chapter 3, the Basic Grant Program differs in many
ways from other student aid programs. The most significant difference is
the "entitlement" concept of the Basic Grant Program which means that all
eligible students can be assured of receiving their Basic Grant awards.
Because of the entitlement nature of the Program, it is essential that all
potentially eligible students are made aware of the availability of this source
of assistance and are provided with assistance in applying for Basic Grants.

The Handbook is designed to be used as a training document to assist you in
becoming more knowledgeable about the Basic Grant Program and as a
reference tool to help you obtain more specific information on other sources
of aid. In this context, the Handbook has several features which we would
like to bring to your attention:
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1. While the primary emphasis of the Handbook is the Basic
Grant Program, Chapter 2 provides a general description
of the "campus-based" programs which are also sponsored
by the Office of Education. Because these programs are
administered directly by the institutions which participate
in them, it is not possible to describe them in the same
detail as the Basic Grant Program. However, we believe that
the information included in Chapter 2 will be of use to counselors
and new institutions which are interested in participating in these
campus-based programs.

We would like to take this opportunity to thank cthe Office of Education,
Division of Student Support and Special Programs, for assisting us in
developing this Handbook. Their efforts in providing the information
included in Chapter 2 is appreciated.

2. As many of you may recall, the training materials which were
developed for the 1974-75 academic year included two documents;
a Guide for high school counselors and others involved in counseling
activities and a Handbook for postsecondary financial aid and fiscal
officers who are involved in the actual administration and operation
of the Basic Grant Program.

For the 1975-76 academic year, however, we have only prepared one .
document, this Handbook. It is designed to serve the same purposes
(and covers the same materials) as the two documents used. last year.
Counselors and others who are not involved in the actual adminis-
tration of the Basic Grant Program, may wish to pay special attention
to Chapters 1 through 6 as well 25 that portion of Chapter 7 which
provides general information on the calculation of awards. Post-
secondary school personnel may wish to review and use the entire
Handbook since the remaining materials deal with the operational
aspects of the Basic Grant Program operation.

Of course, both counselors and postsecondary school administrators
should refer to the sample forms and case examples included in
Chapters 9 and 10 respectively.

3. In addition to the information referred to in Chapters 1 .through 10,
we have also included two additional chapters which we hope will
be helpful to the users of the Handbook. Chapter 1l is a Directory
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which lists names and addresses of persons to contact for infor-
mation on Federal and State sources of student financial aid.
Chapter 12 is an index which we hope will be helpful to you in
locating specific items contained in the Handbook.

While the Handbook is intended to be used in conjunction with a series of
nationwide workshops, it was developed in such a manner that it can be
effectively used by persons who were not able to attend these sessions. In
addition, the Basic Grant application forms and posters as well as Fact Sheets
describing the Office of Education-sponored student aid programs, have been
distributed to all high schools, TRIO projects, public libraries, and insti-

tutions of postsecondary education anc we hope that these materials will be
useful to you.

Your continued cooperation and assistance in making these materials easily
available to your students is of critical importance. We hope that this Hand~
book wi.' 2ssist you in serving your students who wish to extend their
elucatisiial experiences beyond the high school level.

Sincerely,

7
o/
Director “

Division of Basic Grants
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CHAPTER 1
INTRODUCTION

1. Access to Postsecondary Education

The Education Amendments of 1972 were designed to respond to the grow-
ing awareness of the need for skilled persons in a wide variety of career
fields. Changes have been made in the thzlust of Federal student aid pro-
grams to make assistance available to students enrolled in the whole range
of ihstitutions offering educational opportunities beyond the high school
level. These educational institutions include colleges, universities, com-
munity and junior colleges, vocational, technical and business schools and
hospital schools of nursing. As a result, the Amendments extended insti-

tutional eligibility to over 5,000 postsecondary schools.

Students who plan to continue their training and education after high
school must meet a variety of costs of attending postsecondary institu-
tions. Such costs include not only tuition and fees and other education

related costs, but also general living expenses.

Access to postsecondary education simply means the ability of a person

to pursue training and learning beyond high school. In order to assist

in the elimination of financial barriers which prohibit access to post-
secondary education and thus career goals, it is necessary that in-
formation on possible sources of student assistance be made available

to all persons who may benefit.




This Handbook, therefore, provides general information on a variety of

sources of student financial aid while focusing primarily on the Basic Educa-

tional Opportunity Grant Program.

II. Need Analysis

To meet the costs of postsecondary education, a student must often gather to-
gether substantial resources. The premise upon which all Federal student
aid programs is based is that the primary responsibility for meeting the cost
of postsecondary education is that of the student and his or her family.

Therefore, an assessment must be made of a family's ability to meet these

" costs.

The process by which a family's ability to meet the costs of postsecondary
education is féferred to as need analysis. There are some 600 methods of
need analysis approved by the U.S. Office of Education for use by institutions
in distributing Federal funds. The desired goal of each system is to best
measure the ability of-any given student to meet the costs of attending that
institution. Thus, need analysis attempts to provide a measurement of the
financial strength of a student and his family which, when applied to the

costs of attendance, provides an indication of a student's financial need.

The systems in use generally look-at the same indicators, i.e., the financial

strength of a student's parents, as retlected by their income and asset



position, the size of the family, and the number of family members in post-
secondary education. In addition, the financial strength of the student is

also considered.

While all systems of assessing family financial strength look at similar indica-
tors, it must be noted that not all treat these indicators in the same way. Thus,
while the income of the dependent student's parents is always considered, the
expectation from that income varies as does the time frame of consideration.

For example, one system may look at the family income for the last calendar

year, another the last 12 months, and a third a projected yearly income.

Many arguments can be made for the individual approaches that exist among
these systems. However, the primary reasons for these variations are that
the systems are generally designed to meet specific needs of certain types
of students or are intencied to meet objectives such as simplicity, national

consistency, etc.

Given these differences and the fact that the assessment of family financial
strength and ability to contribute toward educational costs is always a
matter of judgement, it becomes apparent that the determination of a family

contribution is more of an art than a science.




III. Financial Aid Administration

A financial aid officer's task is to meet the financial need of each student
,using the various resources available to him. Since student need, in
many cases, exceeds the amount of resources available at institutions,

determining an individual student's ability to pay for postsecondary education

is just one factor in the distribution of financial aid resources,

In order to determine the amount and type of assistance which ca‘.‘l;;“be offered
to each student, the aid officer must have both an indicator of tbefrelative
financial strength of a student and his or her family and a budgetqfor each
student. This student budget will usually include tuition, fees, room, board,
books, supplies, and miscellaneous expenses. Some schools use an average
budget applied to all students, while others prefer to design a budget for

each student, or for various categories of students (married, out-of-State,

commuting etc.).

A student's financial need, then, is the difference between the ability of the
student's family to pay for his or her postsecondary education and the cost of
this education. In order to meet each student's need, the aid officer may

develop a "financial aid package," consisting of several types of assistance

drawn from a variety of sources. The resources which the aid officer may

use in developing the "package" generally includes three types of aid.




1) Gift assistance, including scholarships and grants
2) Loans
3) Employment opportunities
There are four primary sources of these types of financial assistance:
1) Postsecondary educational institutions
2) Private foundations, banks, etc.
3) State Government

4) Federal Government

IV. Sources of Student Financial Aid

A. Institutional Programs

Institutions of postsecondary education generally have several
sources of financial assistance which are available to students who
are attending that institution. All three types of assistance (gifts,
loans, and work) may be available at the institution. To receive

such assistance, students generally must apply through the institution.

B. Private Programs

Many private philanthropic organizations, foundations and corporations
provide funds for sf.udents in the form of scholarships, grants, loans,
and employment opportunities. Many such sources exist locally
through service organizations ASuCh as Rotary, Kiwanis, Lions Clubs,
the American Legion, P.T.A., etc. Although these sources are not

as visible as Federal, State and institutional funds, they represent

1-5
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significant resources available to the student. For this type of assistance,
students generally apply directly to the potential donor and usually there is

a direct relationship between the student and the sponsoring organization.

C. State Programs

Many States also offer several types of financial assistance to students. These
State programs may be in the form of gift aid, work or loans. Types of aid
and eiigibility for this assistance vary among the States. Specific program
and application information on individual State programs may be obtained
from the administrative State agencies listed in the Directory in the back of
the Handbook or from the institution in which the student is interested in

enrolling.

D. Federal Programs

The Federal Government, through the U.S. Office of Education, supports
five major programs of student financial assistance. They are the Basic
Educational Opportunity Grant, the Supplemental Educational Opportunity
Grant, the College Work-Study, the National Direct Student Loan, and
Cuaranteed/Federally Insured Student Loan Programs. In addition, OE
sponsors a new State Student Incentive Grant Program whic?h is designed

to encourage States to create or expand State financial aid programs.

Students who are enrolled or accepted for enrollment in approved post-

secondary educational institutions (college or univerisities, vocational
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schools, technical schools, or hospital schools of nursing) may be eligible

to apply for assistance under these programs.

Students apply for a Basic Grant by submitting an application directly to the
Office of Education. The College Work-Study, the National Direct Student

| Loan and the Supplemental Educational Opportunity Grant Programs are

referred to as "Campus-Based" Programs, since students apply directly to

their institution for these funds.

The Guaranteed/Federally Insured Student Loan Program enables the student
to borrow directly from a bank, credit union, savings and loan associations,
or other participating lender who is willing to maké the educational loan. The
loan is guaranteed by a State or private nonprofit agency or insured by the
Federal Government. Informaj:ion and application forms are available from
schools, lenders, State Guarantee Agencies, and Regional Offices of the

U.S. Office of Education.
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CHAPTER 2

CAMPUS-BASED PROGRAMS

I. Legislative Authority

The Higher Education Act of 1965, as amended by the Education Amendments
of 1972, provides the current legislative authority for the Supplemental
Educational Opportunity Grant, the College Work-Study and the National

Direct Student Loan Programs.

II. Program Description

One of the major thrusts of the Federal Government, in the area of post-
secondary education, has been the removal of financial barriers to
postsecondary education for qualified persons who can benefit from education
and training beyond the high school level. This effort has , in a large
measure, been carried out through the Federal support of various student
financial aid programs. Three of these programs, the Supplemental
Educational Opportunity Grant (SEOG), the College Work-Study, (CWS)

and the National Direct Student Loan (NDSL) Program are referred to as

the "campus-based" programs since they are administered by the post-

secondary schools which participate in them.

A. SEOG

The SEOG Program is one source of grant aid sponsored by the Office

of Education. In order te be eligible for SEOG assistance a student must
be enrolled in a participating institution, on at least a half-time basis, and

2-1
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demonstrate "exceptional financial need." "Exceptional financial need"
means that a student's expected family contribution ma;y not exceed fifty
percent of his or her cost of education at the institution in which the
student is enrolled or accepted for enrollment. This "need" is determined
by each institution using a systematic and consistent need analysis system

approved by the Office of Education.

The minimum SEOG which may be paid a student is $200 per academic
year. The maximum SEOG a student may receive is $1500 or one-half of
the total amount of student financial aid provided by the institution,
whichever is the lesser. SEOG's must be "matched" by other sources of
aid such as Basic Grants, NDSL, CWS, BIA Grants, State or private
scholarships, etc. Therefore, students who recei;re SEQG assistance
can be assured that they will also receive at least an equal amount of aid

from other sources.

B. CWSP

The CWSP is another OE-sponsored student aid program. This program
provides employment opportunities for students enrolled in participating
institutions on at least a half-time basis to assist them in earning the funds

necessary to meet the costs of postsecondary education.

Student eligibility is restricted to those students with the "greatest need"

after considering all grant aid the students are receiving. As is the case
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of the SEOG Program, "greatest need" is determined by each institution

using a need analysis system approved by the Office of Education.

Students who receive assistance through the CWSP may not work more

than forty hours per week and the total amount of aid received is dependent
on both the number of hours of employment and the salaries paid. The
student's school will arrange for all employment under the CWSP. ‘Students
can work either for the institution itself or the school may arrange for
off-campus employment with public or private no’nprofit organizations as
long as this work is in the public interest. It is important to note, however,
that proprietary schools may not employ CWSP students at the institution
but instead must arrange for all CWSP recipients to work in off-campus

jobs.

The compensation paid to CWSP recipients consists of Federal funds and
funds from the employing organization (the institution or the off-campus
agency). In no case can the Federal share of student compensation exceed
eighty percent. Therefore, it is the institution's responsibility to arrange

for the remaining portion of the compensation.

C. NDSL
The NDSL Program is one of the loan programs sponsored by the Office of

Education. In order to receive NDSL assistance, students must be enrolled

in participating institutions on at least a half-time basic and demonstrate




financial need. Again, the determination of financial need is made by

the institution using an OE-approved need analysis system,

“Students receiving NDSL assistance may borrow funds to help pay for

their educational expanses. NDSL loans generally do not have to be

repaid until nine months after borrowers terminate their education. However,
students who drop below half-time enrollment will have to begin repaying
their loans at that time. In addition, the NDSL Program has provisions

for deferred repayment for Peace Corp, Vista or military service, The

interest rate on NDSL loans is three percent.

Another major provision of the NDSL Program is the full or partial
cancellation of loans for teaching and/or military service. This means
that in certain specific circumstances student loans are "forgiven" for

such service.

III. Program Participation

While there zre currently about 5,500 institutions of postsecondary
education eligible under the "campus-based" programs, not all of these
are participating schools. Participation in this context means that the
school: (1) has applied to the Office of Education for and received funds
for one or more of these programs; (2) has signed the Articles, of
Agreement to meet program requirements; (3) has designated an institu-

tional official responsible for the coordination of all financial assistance




at the school; and, (4) uses an OE approved system of determining

student need.

In order for students to receive assistance through any of the campus-based
programs, they must be enrolled in an institution which meets all of these

conditions.

Eligible institutions wishing to participate in one or more of the campus=
based programs must also assume certain responsibilities related to

=

this participation.

Since students receiving SEOG assistance must have the amount of their
SEOG's matched by other sources of aid, the school must be able to meet

this matching requirement.

Schools wishing to participate in the CWS Program must have the capability
for arranging for student employment as well as meeting the matching
requirements for student compensation. In addition, the schools must
be able to control the administrative aspects of the Program relative to

this student employment.

The NDSL Program has some major responsibilities regarding the loan

repayment and collections aspect of the Program.

Since one of the major concepts of the Program is that of the "revolving

fund", NDSL loans are made by the school. The total NDSL loan fund at

2-5
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an institution consists of Federal funds, institutional funds and funds collected
from previous loans. For ever.y nine dollars of Federal money, the institution
must commit one dollar from its own funds. In addition, because colle_ctions
are a major part of the loan fund, the school must make necessary provisions

for collecting repayments on loans previously borrowed.

Finally, the institutions must have the administrative capability of handling

the deferment and cancellation provisions of the NDSL program,

In order to compensate the institutions for the expenses involved in these
sigrificant administrative requirements, the schools may claim up to three
percent of the expenditures for student aid in each of these programs in
lieu of administrative expense. However, the total amount claimed for

all programs may not exceed $125,000 per fiscal year.

The application process for the campus-based programs is described on

page 2-7. The specific administrative requirements for all of these programs
can be obtained from the appropriate Regional Office of Education listed

in the Directory. At the time the institution becomes a participating school, of
course, all operating documents, necessary to administer the campus-based

programs, will be sent to the institution.

IV. The Function of the Campus-Based Programs

The function of the campus-based programs is to both supplement the Basic

Grants Program, the foundation of Federal student assistance, and to provide
2-6
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institutional aid officers with flexibility to meet the specific financial needs of
individual students. Because the Basic Grant Program may be considered

a "formula" program in that the student's eligibility index, cost of attendance,
and level of award are determined on the basis o;f a specific "formula—typ.e"
process, the individual needs of some students cannot be met. The campus-
based programs, on the other hand, provide aiﬁ officers with the opportunity
to exercise their own discretion (in accordance with OE requirements) in

selecting aid recipients and types and amounts of assistance.

In this way, the financial aid officers, who are in a position to know the
specific circumstances affecting individual students, can tailor the resources

available to them to accommodéte these situations.

V. Administration of the Campus-Based Programs at the Institutional Level

A. Institutional Application for Funds for the Campus-Based Programs

The initial major step in the administration of the campus-based programs at the
institutional level is the annual filing of the Tripartite Application. This
application cycle usually begins in October of each year when the institutions
submit their requests for funds for the subsequent academic year. The

data submitted on the Tripartite Application includes enrollment, number

of needy students, cost of attendance, éther resources available to the

student, family contribution, etc. which provide justification for the
institution's request for Federal funds. Each application is reviewed by a

panel composed of other financial aid officers and OE staff in the Federal
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Region in which the institution is located. The panel;recommended levels of
funding are then submitted to the appropriate OE Regional Office and finally
to the central Office of Education for approval and award notification. The
notifications of Federal capital allocations to institutions specify the amounts

of Federal capital available for expenditure.

The amount of money appropriated by Congress each year for each program

is apportioned among the states in accordance with the legislatively prescribed
State Allotment Formulae. Once this is determined, each state's allotment

is then allocated among the eligible institutions which applied for program
funds. This allocation is made according to the ratio of the amount

available within each State to the total amount recommended by the panels

for the institutions in the State. Therefore » the Federal funds received by

an individual institution is often less than the amount requested.

A file of copies of previously submitted Tripartite Applications and of

subsequent award letters provides a base which may help the aid officer in

making reasonable requests for funds in relation to:

1. The financial circumstances of student applicants;

2. Other resources available; and

3. Institutional policy and resources.
It is rare that any one resource will provide all the funds needed to
accommodate all eligible students. Thus, it is the Tripartite Application

that focuses on the interplay between campus-based funds and those from

2-8
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all other sources. In addition to the primary data showing the aggregate need
of the students, the application may also reflect the administrative capability
of the financial aid office in terms of staff, procedures, and experience in

relation to the size of individual programs.

B. Fiscal Operations Report

Another majof activity is the preparation of the annual Fiscal-Operations
Report. This report summarizes the expenditures of program funds at the

end of each fiscal year as well as the numbers and categories of students
served during the year. This information is reported on the Fiscal-Operations
Report. An accurate report will be possible only if complete records of awards
are kept in the financial aid office and correlated with records of disbursements

and credits in the Business Office.

The primary purpose of the Fiscal-Operations Report is to report institutional
expenditure activities related to the operation of the campus-based programs.
However, a carefully and accurately prepared Report can serve several

secondary purposes to both the Office of Education and to the institution. For

instance, OE utilizes the information on the Report to determine trends for
purposes of planning refinements and improvements in the Programs as
well as for budget purposes. The institutions may use the Report to

determine their future student aid needs and for identifying potential problem

areas which may need to be addressed.

o




VI. Distribution of Aid to Students

The primary function of the financial aid officer is, of course, the distribution
of aid to students. This includes the distribution and receipt of student
applications for financial aid, the dete:.nination of student need (including
student budgets), and the development of financial aid award "packages" during
the course of the year. The determination of need includes the calculation of
expected parental and student contribution through a systematic method
approved by the U.S. Commissioner of Education . Approved systematic
methods include the College Scholarship Service, the American College

Testing Program Service, the Basic Grant Family Contribution Schedules, and
the Income Tax Method. Such systems serve the purpose of collecting and
analyzing parental, student (and spouse) financial information and recommending
a reasonable contribution that a family can be expected to be directed towards
the cost of education. For the campus-based programs, financial aid officers
have the final decisions as to the amount of this contribution according to

the best information available to them and their own professiohal judgment.
Interviews with students frequently provide the financial aid officers with

the information necessary to make decisions about the level of need of

students, and subsequent packaging of the various aid resources available
through the institution. The eligibility index for Basic Grants, other

outside sources of aid, and special items to be included in budget construction

are essential elements which should be known prior to final composition of

. an offer of financiul assistance to the student.




It is important for the financial aid officer to determine the student's level

of need, and also the circumstances which may suggest the type(s) of

aid which are best suited to meet the needs of individual students. For
example, it may not be desirable for a particular student to devote time to
work because of study problems; another may prefer work opportunities to
loans in order to save the maximum loan amount for graduate study; or a
higher proprotion of grant aid may be advisable for a freshman, with adjust-
ment to more work or loan in the junior and senior years. Therefore, itis
essential that financial aid officers carefully analyze student needs in
relation to the resources available to them. In addition, because of other
considerations, i.e. Federal/State/institutional priorities, effective "packaging"
of student aid may be one of the most difficult tasks the financial aid officer

performs.

It is also important for aid officers to know the amount of institutional and
Federal resources as early as possible in order to make financial aid
commitments to new students in advance of their enrollment, and to make
renewal awards to students who are expected to return for the next academic
year. Therefore, the Office of Education plans its schedule of allocating
funds to institutions for early spring, in order to ccincide with the
institutional schedules of making offers of aid to students. Similarly, the
Basic Grant application.distribution cycle is coordinated with this activity.

Financial aid officers should make every effort to encourage and assist
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potentially eligible students to file Basic Grant applications in order to

effectively utilize all resources available to students.

VII. Overawarding

"Overawarding" exists when a student receives more financial aid than is

necessary to meet the student's need as determined by the institution.

It is of paramount concern that the financial aid administrator not exceed the
demonstrated need of the student with any single or combination of resources.
It is important to understand the necessity of keeping the sum of all

assistance no greater than the calculated need. The institution's responsibility
shall extend only to those resources which the institution itself makes

f
available to the student or about which it knows or can reasonably know.

If'aid exceeds need, the resulting overaward has serious consequences. Any
Federal campus-based program funds involved, would constitute an improper
expenditure of such funds. Overawarding one studeni reduces aid available
to another needy student. SEOG regulations speak to coordination of the

sources of institutional aid by an official of the institution in order to avoid

making awards in excess of need.

VIII. Technical Assistance

The campus-based programs are sponsored by the Office of Education and

more specifically the Division of Student Support and Special Programs (DSSSP).

The DSSSP is responsible for the development and distribution of the




Tripartite Applications, Fiscal Operations Reports, and program regulations,

policies, and procedures.

However, assigned to each of the ten OE Regional Offices, are Student Financial
Aid Program Officers, who assist institutions with interpreting program
information. Regional Office staff also assist in State and regional wo;‘kshops
which provide training sessions for financial aid officers and other institutional
personnel. In addition, the Regional Office SFA Program Officers can be

of special assistance to institutions who wish to become participating schools

under the campus-based programs.

Another way Regional Program Officers may be helpful te institutions is

by conducting Program Reviews. This check of materials, records,
procedures, and coordination with other institutional officials, can indicate

the efficiency of program operation within a school. During Program reviews,
items to be corrected are specified, and suggestions are made for implementing
the necessary improvements or correcting deficiencies. A good working
relationship with Regional staff will prove to be invaluable to ipstitutions in
the operation of the campus-based programs. A list of the central and
regional office staff involved in the campus-based programs can be found

in the Directory, Chapter 11.

In addition to the Office of Education Staff (both central and regional),

professional associations of institutional persons involved in student aid at

the State, regional, and National levels are instrumental in the training and
2-13 |
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professional development of institutional persons. Through their publications
and ‘&}orkshops, in addition to annual meetings, these professional organizations
benefit aid administrators through the dissemination of information and

-
promotion of exchanges between new members of the profession and experienced

persons.

Administrative References and Resources

The following list of reference materials is part of the information the Office
of Education provides on the administration of the Campus-Based Programs.
This list does not include the yet to be published regulations for College
Work-Study and National Direct Student Loans. It must be remembered that
until such time as regulations are published and become effective, the provi-
sions of the Higher Education Act of 1965, P.L. 89-329, as amended by the
Education Amendments of 1972, P.L. 92-318, are the sole authority to
operate the programs.

1. Education Amendments of 1972, P.L. 92-318.

2. Compilation of Selected Student Financial Assistance Laws and
Regulations, May 31, 1974.

3. Supplemental Educational Opportunity Grants Program Regulations, |
including Application Review Criteria for National Direct Student Loan and
College Work-Study Programs, October 21, 1974.

4. Audit Guide, SEOG, CWS, and NDSL Programs, September 1973;
Supplement, August 1974.

5. Agreement Covering Institutional Participation in Programs of Student
Financial Aid, 1974-75, and request for Extension of Agreement, 1975-76.

6. Memorandum, July 17, 1972, with new NDSL promissory note.

7. Accounting, Recordkeeping, and Reporting by Colleges and Universities
for Federal Funded Student Financial Aid Programs, 1974,

8. Memorandum, May 6, 1974, Minimum Wage Under CWSP.

9. Tripartite Institutional Application to Participate in Federal Student
Financial Aid Programs (July 1, 1975 through June 30, 1976).

10. Tripartite Fiscal-Operations Report, Fiscal Year 1974,

11. Cancellation Lists for National Defense Student Loans for National
Direct Student Loans at the 15 percent rate.

2-14
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CHAPTER 3

Basic Grant Program

I. Legislative Authority

The Basic Educational Opportunity Grant Program is authorized under
Subpart 1 of Part A of Title IV of the Higher Education Act of 1965, as

amended by the Education Amendments of 1972.

II. Program Description

The Basic Educational Opportunity Grant Program is a source of Federal
student financial aid which was available to eligible students for the
first time during the 1973-74 academic year. The purpose of the Basic
Grant Program is to provide eligible students with a "floor" of financial
aid to help defray the costs of postsecondary education. Student eligibil-
ity is primarﬁy based on financial need determined on the basis of a
formula, developed by the Office of Education and reviewed by Congress
annually, which is applied uniformly to all applicants. The result of
applying this formula is called the student's eligibility index and is used
solely for purposes of determining the amount of a student's Basic Grant
award. It should be noted that eligibility for Basic Grants is determined

on the basis of financial need and that there is no scholastic determination

made.

3-1
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III. How the Basic Grant Program Differs from other Federal Sources

of Student Financial Aid

A. "Campus-Based Programs"

Three major Federally sponsored student aid programs (National Direct
Student Loans, College Work-Study, and Supplemental Educational

|
|
1
Opportunity Grants) are referred to as "campus-based". This means that: l

a. Institutions choose to participate in these programs; |
b. The school requests funds for these programs from the Office {
of Education;
c. The institution determines the student's need; and,

- d. The selection of recipients and the amount of aid each is to i

receive is left to each institution.

Of course, the school is required to follow the Regulations, guidelines

and manuals issued by the Office of Education in making awards.

In addition, these programs all include statutory State Allotment Formulae
which divide the total funds available among the states. Once the amount
of funds available in each State is determined, these funds are then
allocated to each participating institution within that State based on the

approved institutional requests for such funds.

A student's ability to receive a Bas.t Cirant award, on the other hand, is

not dependent on these factors. Ther¢ is no State Allotment Formula and
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no institutional allocation formula. Eligi.ble students can be assured of
receiving their Basic Grant award without regard to the eligible school
they choose to attend. Students, therefore, are provided with greater
flexibility in determining their own educational goals and selecting a

course of study which best allows them to achieve these goals.

Another significant new concept included in the Basic Grant Program is
that of a nationally applied formula for determining eligibility on the

basis of financialxneed. Every student who applies for a determination
of eligibility can be certain that this is being calculated on the basis of

a formula which is applied consistently to all applicants.

Under the campus-based student aid programs, all participating institu-
tions are required to determine each student's need in a systematic and
consistent manner. However, the method used by one institution may

be different from the system used by another institution.

Under the Basic Grant Program, students can be assured that their
eligibility indices are not dependent on the school they attend. Once
this has been calculated, it will not change during that academic year

even if the student transfers to another institution.

B. Guaranteed/Federally Insured Student Loan Program

The Guéranteed/Federally Insured Student Loan Program provides

students with the opportunity to borrow, from a bank or other commercial




lender (and in some cases the institution itself), funds to help meet.

their educational costs.

While there is no concept of "participating institution" in this Program,

students must still locate a lender who will make the loan to the student.

IV. Who May Apply for a Basic Grant

During the 1975-76 academic year, an eligible student is one who:

(a) has established financial need by means of the Basic Grant
app1;cation appropriate for that year;

(b) has begun or will begin his or her post-high school education
after April 1, 1973; |

(c) is enrolled in an eligible program of study offered by an
eligible institution of postsecondary education; and,

(d) is a citizen or national of the United States, or is in the United
States for other than a temporary purpose and is, or intends to

become a permanent resident, or is a permanent resident of the

Trust Territory of the Pacific islands.

A. Exceptions to the "April 1, 1973" Date
The Basic Grant appropriation for the 1975-76 academic year is not
sufficient to make meaningful awards to the entire population of potentially

.eligible students. Therefore, the appropriation language restricted



Basic Grant assistance to those students who began or will begin their

postsecondary education after April 1, 1973.
There are, however, several exceptions to the requirement that students
began or will begin their postsecondary education after April 1, 1973.

Therefore, if students were enrolled before April 1, 1973 in the following

kinds of programs or situations they are eligible to apply for a Basic
Grant. These students should be sure to check "no" to question

number 1 on the 1975-76 Basic Grant application form.

(a) Students who were enrolled in a course of study (whether or

not for credit) which is remedial in nature;

(b) Students who Were enrolled in a course of study (whether or

not for credit) which is designed to prepare them for regular

enrollment in an institution of postsecondary education;

NOTE: For purposes of exceptions (a) and (b) above, these
special programs must be designed specifically for the
purpose of assisting students who require such remedial
or preparatory study in order to successfully pursue

postsecondary education

These provisions are to ensure that students participating

in Upward Bound, Student Special Services, and other

3-5
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special programs, sponsored by Federal, State, or private
organizations will not be excluded from participation in

the Basic Grant Program.

(c) Students who were enrolled in institutions of postsecondary
education while still enrolled in secondary school; and,

(d) Students who were enrolled in institutions which were not
eligible for participation in the Basic Educational Opportunity

Grant Program as of April 1, 1973.

NOTE: Approximately 4,800 institutions of postsecondary
education were eligible for the Basic Educational
Opportunity Grant Program as of April 1, 1973. A
listing of these schools is available in the Division of
Basic Grants as well as the USOE Regional Offices.
Because of the limited usefulness of this document, copies
are not available for distribution. However, it can be
assumed that most colleges, universities, and junior
colleges and many business schools were eligible at
that time. Any questions which may arise regarding the
eligibility of a particular school as of April 1, 1973 may
be directed to the school itself, to the Division of Basic

Grants or to the Regional Office.

3-6




It is important to note that other than the exceptions listed above,

enrollment prior to April 1, 1973 consists of any period of class attendance.

Therefore, students who attended any classes, regardless of the length

of that attendance are considered to have been enrolled. However,

students who registered but withdrew prior to attending any class are

not considered to have been enrolled.

B. Eligible Program
An eligible program is a program of training which is offered by an

eligible institution of postsecondary education which:

(1) leads to a degree or certificate;

(2) is of at least six months duration; and,

(3) admits as regular students only those persons having a
certificate of graduation from a school providing secondary

education or the recognized equivalent of such a certificate.

The definition of eligible program serves the purpose of establishing
those types of educational courses of study within an eligible institution
in which a student must be enrolled in order to receive a Basic Grant.
The requirements for determining institutional eligibility are specified

by law. The term "eligibie program" for purposes of Basic Grants applies

these statutory provisions to the programs of study within these eligible

schools. In this way we seek to assure that students receiving Basic




Grants are attending educational programs which meet certain minimum
standards and which are postsecondary in nature. It should be noted
that an eligible program is; one that admits as regular students high
school graduates or students with a recognized equivalent certificate.
However, an otherwise eligible program does not loose its eligibility if
its enrollment includes a small proportion of non-high school graduates
admitted as special students. In such a case, special students are also

eligible for Basic Grants.

It is important to note that students who are not enrolled in an eligible
program will not be eligible to receive Basic Grants. In addition, a
student who receives a Basic Grant does not have to be a high-school
graduate or its equivalent; however, he must be enrolled in a program
of study which normally requires a high school diploma as a prerequijsite
for admission for its regular students. In a case such as this, the fact
that the institution allowed the student to enter such a program can be
considered as institutional recognition of the student as being the same

as a high school graduate.

C. Eligible Institution of Postsecondary Education
The criteria for institutional eligibility are defined by law. The determina-
tion of an individual institution's eligibility under all of the student

financial aid programs sponsored by the Office of Education is made
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by the Accreditation and Institutional Eligibility Staff (AIES) of the
Bureau of Postsecondary Education. In order for students to receive
financial assistance under any of these programs (Basic Grants, SEOG,
CWS, NDSL, and G/FISL), the institution must be determined eligible

for each specific program. Itis important to note that accreditation or

approval for any other Federally sponsored program (such as the
Veterans Administration) does not necessarily mean that a school is

eligible for any of the above named programs.

Students who are enrolled in institutions which have not been determined
eligible by AIES cannot receive financial assistance from the programs

listed above.

However, if an institution becomes eligible during the academic year,
the students enrolled in that school will be eligible to receive Basic
Grant assistance for that academic year if these students meetzll other

eligibility requirements.

In addition, the law specifies that an eligible institution must be in a
State which includes, in addition to the States of the Union, American
Samoa, the Commonwealth of Puerto Rico, The District of Columbia,
Guam, the Trust Territories of the Pacific Islands, and the Virgin
Islands. Therefore, students enrolled in institutions not located in

a State (as defined above) are not eligible for assistance through the

Basic Grant Program or the "campus-based" programs unless the student
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is considered to be enrolled in an eligible institution located in a State ,
and is attending a foreign institution. Of course, in this situation, the
credits earned by the student while he or she is attending classes in a

foreign institution, must be counted toward the student's aegree in the
U.S. school and the eligible institution would consider the student to

be enrolled in that school for all other purposes.

Any questions regarding institutional eligibility should be directed to
the Accreditation and Institutional Eligibility Staff, Bureau of Postsecondary

Education, U.S. Office of Education, Washington, D.C. 20202.

D. Citizenship

Because the student aid programs sponsored by the Office of Education

are considered to be domestic assistance programs, eligibility is restricted
to those persons who are citizens or nationals of the United States or
permanent residents and in this country tor other than a temporary
purpose. Therefore, students who are in this country on Fl or F2 student
visas are, by definition, in this country for a temporar}; purpose and

are not eligible to receive any assistance through these student aid

programs.

A detailed discussion of the citizenship requirements for these student

aid programs is included on page 4-24.
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V. Funcing of the Basic Educational Opportunity Grant Program

For the first year of Basic Grant Programﬁoperation (the 1973-74

academic year), the appropriation for ‘the!' Program was $122.1 million. This
level of funding provided approximately 200, 000 first-year students with
Basic Grants ranging from $50 to $452. During the 1974-75 academic

year, the appropriation of $475 million will provide an estimated 700,000

first and second year students with Basic Grants ranging between $50

and $1050.

The 1975-76 appropriation for the Program is $660 million. It is expected
that this level of funding will assist an estimated 1,000,000 first, second,

and third year students with Basic Grants ranging between $50 and about

$800.

VI. Application Process

A. A student completes an "Application for Determination of Basic Grant
Eligibility" which collects only that data néééssary for the calculation of
his eligibility index. These forms are available at institutions of

postsecondary education, high schools, public libraries, TRIO projects,

and other locations easily accessible to students.

B. Once the student completes the form, he submits it for processing to
an agency contracting with the Office of Education to calculate the

eligibility index. This processing agency does not exercise any dis-
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cretion in the examination of the student-provided data but simply
e makes the mechanical calculation based on the formula appropriate for

that academic year. There is no charge to the student for the

processing of his application.

C. The processing agency then returns to the student a "Student
Eligibility Report", which notifies him of his eligibility index. This

document is then submitted to the institution(s) of the student's choice.

D. The Office of Education provides each eligible school with the critef_ia
for determining student costs for Basic Grant purposes and a payment
schedule which reflects the appropriate reduction language specified in

the law.

E. The school is then able to notify the student of the amount of his Basic

Grant as well as develop the remainder of his financial aid package.

F. At the time that the student enrolls in the instituticn, the school
bills the Office of Education through the NIH payment system for the

Basic Grant awards made to students.

G. These awards are distributed through the institutions, which act as
disbursing agents.. Institutions will utilize their normal disbursement
procedures and may either credit a student's account or make a direct

payment to the student.

3-12

ERIC <




VII. Award Determination and Disbursement Process

A. In determining the amount of a student's Basic Grant award, the
institution will utilize three documents. These documents are the Program
regulations relative to cost of attendance, the applicant's Student

Eligibility Report, and the 1975-76 Payment Schedule.

1. The regulations relative to cost of attendance specify

both the kinds of cost elements which may beTincluded for purposes
of Basic Grants and, if appropriate, the levels of these costs.

2., The Student Eligibility Report provides the student's eligibility
index based on the information provided by the applicant on the
application form.

3. The 1975-76 Payment Schedule provides the amount of each
student's Basic Grant for the full academic year given his or her
cost of attendance and eligibility index. The Payment Schedule has
already accounted for any reduction in the award levels which

may be necessary due to a reduced appropriation. It should be

noted that there are some instances when a student's award from

the Payment Schedule may be further reduced.

B. In disbursing a student's Basic Grant award, the institution may
utilize its normal disbursement system. Therefore, the institution may
credit a student's account or pay the student directly or use a combination

of both systems.
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C. Alternate Disbursement System

-

All eligible students enrolled in eligible institutions will receive Basic

Grant assistance. However, not all eligible schools are participating in

the Basic Grant Program. Non-participating schools are those which do

not or cannot act as disbursing agents for Basic Grants.

Students attending eligible, non-participating institutions will receive

their Basic Grant awards directly from the Office of Education. See page

7-21 for information on the Alternate Disbursing System.
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CHAPTER 4

BASIC GRANT APPLICATION

Overview

A. Application Process

A student must submit an application for each academic year.
Students who plan to enroll in postsecondary institutions for the
1975-76 academic year must file a 1975-76 Basic Grant application.
Students who have applied for other financial aid for 1975-76 must
still submit an "Appiication for Determination of Basic Grant

Eligibility".

A detailed description of the student application process is included
on page 3-11. However, to summarize briefly, the steps in this

process are as follows: <

1. The student obtains an "Application for Determination of
Basic Grant Eligibility".

2. The application is completed and submitted for processing.
3. The processing agency will calculate the eligibility index
and send the student his "Student Eligibility Report" (SER).

4. The student submits the SER to his institution(s) for

calculation of his Basic Grant award.




B. Appiication Packet
Included within the application packet will be three items: the

application form, instructions, and a return envelope.

1. Application Form
The application form is divided into five major sections. Each

applicant is expected to complete four of these sections.

Section A -- request general information about the applicant;
Section B -- requests general information abéut the parents

of the applicant;

Section C -- determines whether the applicant qualifies as

a dependént or an independent student;

Section D -- is to be completed by those applicants who are
determined, on the basis of the informe;tion provided in Section C,
to be financially dependent on their parents;

Section E -- is to be completed by those applicants who are
determined, on the basis of the information provided in Section C,

to be financially independent of their parents.

2. General Information and Instructions
The general information and instruction sections contained in the

application packet provide the necessary information to assist the

student in the completion of the application form.




3. Return Envelope

A return envelope is included in the application packet to facilitate
the mailing of the completed application. If it is missing or misplaced
the addrzss of the processing agency is on both the application

form and in the instructions.

It shnuld also be noted that on the back of the application packet
there is a postal insignia which allows for the postage-free mailing

of the application to interested students and parents.

II. Completion of the Application

Careful and accurate completion of the "Application for Determination of
Basic Grant Eligibility" is essential to the timely processing of the
student's application. It should be noted that all items on the applica-
tion are critical for either identification purposes or actual use in the
calculation of the student's eligibility index. Therefore, all items
should be completed. Applications which are incomplete or unsigned

will be returned to the applicant.

The application form must be completed legibly. Because of the critical
nature of the applicant-provided information in the calculation of the
student's eligibility index, the processing contractor cannot be responsible

for misinterpretations of the data on the form. Illegible applicaﬁons

will be returned to the applicant.




While the application packet includes comprehensive instructions, there

are several items on the application form that may require special

attention:

SECTION A -- Applicant Information
Item #1: For the 1975-76 academic year, eligibility for Basic Grants
is limited to those students who have begun or will begin their post-high

school education after April 1, 1973.

IMPORTANT -- THERE ARE FOUR EXCEPTIONS TO THIS REQUIREMENT -

For specific information see page 3-4.
Item #4: An applicant for the Basic Grant Program must be:

1. A citizen of the United States; or,

2. A permanent resident of the Trust Territories of the Pacific

Islands; or,

3. In the United States for other than the temporary purpose and

intending to become a permanent resident.

NOTE: Students in the U.S. on Student Visas are not considered to be
in the U.S. for other than a temporary purpose and are not

eligible to apply for Basic Grants. For more detailed information

on these citizenship requirements see page 4-24.
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Item #6: It is essential that the students enter the mailing address
where they are certain they will receive their Student Eligibility Reports.
In most cases this would be the parents' home address, rather than a

temporary summer address.

Item #7: If the applicant has made a preliminary choice of school for
the 1975-76 academic year, it should be listed in this item. The

student should enter the complete name and sufficient address for the
school so it can be identified. Institutions will receive a list of the
students who have applied for a BEOG award to assist them in packaging
financial aid. Applicants may use their Basic Grants at any eligible

institution, whether or not it is the institution they indicate in this item.

Item #9(a): This item must be completed by independent students and
would include all members of the applicant's own household who

are dependent on the applicant (and spouse) for more than half of their
support. The total would include the applicant and spouse, unless

they are separated or divorced.

Item #9(b): This item reports those persons, including the applicant,
who were listed in Item 9a, who will be attending post-high school
educational institutions during the 1975~76 academic year on at leasta
half-ti;ne basis. Post-high school educational institutions include
colleges, universities, community colleges, vocational and technical

schools and hospital schocls of nursing.
4-5
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SECTION B -- Parent Information

NOTE: For purposes of the Basic Grant Program, a "parent" is defined
to be the applicant's mother or father unless any other person (other
than the applicant's spouse) provides or did provide more than one-half
of the applicant's support. Therefore, the term "parent" may not, in

all cases, refer to the applicant's mother or father.

Item #10: The applicant should enter the name of one of his parents. If

his parents are separated or divorced, only information regarding that

parent who provides the greatest amount of the student's support

should be reported on the BEOG application.

Item #13: All persons who are dependenf of the applicant's parent(s)

for more than half their support should be reported in this item.

Item #14: This item includes those persons, including the applicant,
from Item 13 who will be attending postsecondary educational institutions
during the 1975-76 academic year on at least a half-time basis. Such
institutions include colleges, universities, junior and community colleges

»

vocational and technical schools, and hospital schools of nursing.

If an independent student cannot obtain the information requested in

Section B, he may omit this data. Dependent students must complete

this section.



SECTION C -- Applicant's Status

This section determines the applicants' status with regard to their

financial dependence on their parents. If applicants check "yes"

for any question for any year in this section, they are considered

to be dependent students for purposes of the Basic Grant Program.

If applicants check "no" for all years and all questions, they are
considered to be independent of their parents in terms of financial
support. It is important to note that for purposes of completing this
section, "parent" is defined as: (a) mother, (b) father, or (c) any
person (except the student's spouse) who provides, or did provide,
during 1974, 1975, or 1976, more than half of the applicant's support.
See page 4-19 for details on special circumstances which may affect an

applicant's filing status.

SECTION D -- Parents' Financial Statement
This section is to be completed by those applicants who have been deter-

mined in Section C to be dependent on their parents. If the student's

parents are separated or divorced, only the parent who provides

the greater amount of the applicant's support should complete this

section. If the applicant has been receiving more than half his supéort

from a person other than his mother or father, that person's financial

information should be reported.




Item #19: The Adjusted Gross Income of the applicant's parent(s),

taken directly from Line 15 of the 1974 IRS Form 1040 or Line 12 o£

the 1974 IRS form 1040A, should be reported in this item. If the
applicant's parents did not have to file.a Federal Income Tax Return

for 1974, earned income should be reported in Item 21. If the applicant's
parent(s) did not have to file a 1974 Federal Income Tax, a zero should

be ente. ed in item 19,

Item #20: That portion of item 19 that was earned through employment

by the applicant's father and mother should be reported here. This
would only include wages, salaries, and other employment income

which normally would be reported on a W-2 Form.

Item #21: The income to be reported here includes all other income

that is not reported in item 19 except those veteran's educational

benefits paid to or on behalf of the applicant or any other member of

the household.

It should be ncted that all social security benefits, received by all

members of the household during 1974, should be reported here. This

represents a significant change in the Family Contribution Schedules
for the 1675-76 academic year. In prior years, the Basic Grant formula

in most cases considered effective income of the student (defined to be

all social security benefits paid to or on behalf of a student because he




is a student and one~-half of all educational benefits provided through
the Veterans Administration) as being available for educational purposes
and, therefore, as a direct contribution to be applied against the cost

of education. As a result of this treatment, while many recipients of
these benefits were from very low-income families, they have not been

eligiBle for Basic Grant assistance.

For the 1975-76 academic year, these benefits will be treated in the
‘sa.me manner as regular family income. However, gr_lll social security
benefits should be included in item 21, Other Income. Veterans'
educational benefits will be collected separ’atel'z in item 3.0 since,
according to the law, only one-half of these benefits may be considered

in the Basic Grant Family Contribution Schedules.

Do not report any amount received from student aid sources such as
scholarships, grants, institutionally supported work programs, or

educational loans.

Item #22: It is critical that the amount reported here is the Federal Income
Tax paid for 1974 and not that amount withheld on a W-2 form. If no tax

was paid for 1974, a zerc should be entered in this item.

Item #25: In reporting the value of the parent's home, this amount should

®

be the present market value of the home and not the original purchase




price. In reporting the debts against the parents' home, this amount
should include all unpaid mortgages, as well as any other debts against

the home such as home improvement loans.

Item #30: The amount to be reported here is the educational benefits
paid to or on behalf of the applicant through the Veteran's Administration.
These benefits should reflect only those which are paid to the applicant
because he or she has reached the age of 18 and is a student. This

would include G.I. Bill benefits as well as benefits paid under the Widow

and War Orphans Assistance Program.

Item #31: The applicant should report the amount of his savings at the
time of submitting the application, plus the net present value of his
investments, real estate, and inheritances. Specifically excluded are
personal property and any amounts received from financial aid sources

such as educational loans.

Assets which are in the student's name, but which he or she may be legally

restricted from using, should not be reported here.

SECTION E -- Applicant's Financial Statement
This section is to be completed only by those applicants whe have been

determined in Section C to be independent students for the purposes

of the Basic Grant Program. Applicants who answered "yes" to any




question for any year, in Section C should not complete this section.
If the independent applicant is married, the financial information of both
the applicant and spouse should be reported. If the applicantis separated

or divorced, only the applicant's financial information should be reported.

Item #33: The 1974 Adjusted Gross Income of the applicant (and Spousc.a) ,
taken from Line 15 of the 1974 IRS Form 1040 or Line 12 of the IRS Form
10404, should be reported here. If the applicant (and spouse) did not
have tg"’ﬁle a Federal Income Tax Return for 1974, any earned income
should be reported in Item 35 and a zero entered in this item. At no

time should any income received through employment provided by student

aid programs be reported.

Item #34: That portion of Item 33 that was earned through employment,
exclusive of student aid employment, by the applicant and spouse is

reported in this item.

Item #35: The income to be reported here includes all other income

that is not reported in item 33 except those veteran's educational

benefits paid to or on behalf of the applicant or any other member of

the household.

It should be noted that all social security benefits, received by all

members of the household during 1974, should be reported here. This
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represents a significant change in the Family Contribution Schedules

for the 1975-76 acaéemic year. In prior years, the Basic Grant formula
in most cases considered effective income of the student (defined to

be all social security benefits paid to or on behalf of a student because
he is a student and one-half of all educational benefits provided through
the Veterans Administration) as being available for educational purposes
and, therefore, as a direct contribution to be applied against the cost

of education. As a result of this treatment, while many recipients of
these benefits were from very low-income families, they have not been

eligible for Basic Grant assistance.

For the 1975-76 academic year, these benefits will be treated in the same
manner as regular family income. However, only social security
benefits should be included in item 35, Other Income. Veteran's
educational benefits will be collected separately in item 44 since,
according io the law, only one-half of these benefits may be considered

in the Basic Grant Family Contribution Schedules.

Do not report any amounts received from student aid sources such as
scholarships, granis, institutionally supported work programs, or

educational loans.

Item #36: Itis important that the amount reported here is the Federal

Income Tax Eaid for 1974 and not that amount withheld on a W-2 form.




If no Federal Income Tax was paid, a zero should be entered.

Item #39: In reporting the value of the applicant's home, this amount
should be the present market value of the home and not the original

purchase price. In reporting the debts against the applicant's home,
this amount should include all unpaid mortgages as well as any other

debts against the home such as home improvement loans.

Item #43: This item should not include any amounts the applicant or

spouse has received through educational loans.

Item #44: The amount to be reported here is the educa’ional bénefits
éaid to or on behalf of the applicant through the Veteran's Administration.
These benefits should reflect only those which are paid to the applicant
because he or she has reached the age of 18 .and is a student. This

would include G.I. Bill benefits as well as benefits paid under the

Widow and War Orphans Assistance Program.

CERTIFICATION STATEMENTS

The statements that appear at the bottom of both Sections D and E must be
signed by at least one member of the student's houéehold before the
application can be processed. Applications which are not signed will

be returned to the applicant. The certification statement basically

fulfills three functions in that the applicant: (1) attests to the validity of the
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information submitted on the application; (2) agrees to provide supporting
documentation to verify the information on the form; and, (3) agrees

to the release of the eligibility index to appropriate State student financial
aid agencies and to the institution of postsecondary education that

the applicant may have indicated in item 7.

The latter release provides authorization for the Office of Education to
release only the student's name, social security number and Basic
Grant eligibility index to these State agencies and institutions. The
purpose of this is to assist students, institutions, and State agencies

in the effective packaging of student financial aid resources.

II. Supplemental Form

A. Introduction

For purposes of establishing a student's eligibility (in terms of financial
need) for the Basic Grant Program, it was determined that the most
accurate indicatc;r of annual family income is the amount reported on the
Federal Income Tax Return for the year preceding the year for which aid
is requested. Thus for the 1975-76 academic year, 1974 is the base year.
However, it was also recognized that extraordinary circumstances

could occur which would substantially affect the determination of

Basic Grant eligibility that would be calculated on the basis of the

previous year's income. Therefore, in certain cases the tax year

subsequent to the base year will be used rather than the previous year
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in the assessment of family financial strength. The process by which
an applicant may use estimated 1975 income as a base for calculation
of his student eligibility index is initiated by filing a Supplemental

Form. (See Chapter 9 for a copy of the Supplemental Form).

B. Purpose of Supplemental Form

For the 1975-76 academic year, the Supplemental Form allows students
to submit a Basic Grant application form which reports estimated income
for 1975 rather than actual data for 1974. The Supplemental Form should
be filed only when the applicant or his family has experienced a
dramatic change in their financial situation from 1974 to 1975. For the
1975-76 academic year, the applicant must meet one of the following

conditions in order to be eligible to use estimated 1975 income:

1) A parent or spouse, Whose 1974 income was or would have been

included on the Basic Grant application form, died in 1974 or 1975;

2) A parent or spouse, whose 1974 income was or would have been
included on the Basic Grant application form, has experienced
a loss of employment of at least ten total weeks in 1975;

3) Since the time of an orginal submission of the 1975-76

Basic Grant application, the parents of the dependent applicant

have become separated or divorced. Applicants whose parents were

divorced or separated before the submission of the applicant's first
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1975-76 Basic Grant application form are not eligible to file a
Supplemental Form. (See page 4-20 of this handbook.)

4) Since the time of an original submission of the 1975-76

Basic Grant application the independent applicantlhas become
separated or divorced. Applicants who were divorced or separated
before the submission of the applicant's first 1975-76 Basic Grant
application form are not eligible to file a Supplemental Form.

(See page 4~20 of this handbook).

5) A parent, applicant or spouse whose 1974 income was or would
have been included on the Basic Grant application form, has been
unable to pursue normal income-producing activities for a period
of ten weeks or longer during 1975 due to loss or damage to income-
producing property as a result of natural disaster, OR such a
parent, applicant or spouse has been unable to pursue normal
income-producing activities for a period of ten weeks or longer
during 1975 due to disability that occurred during 1974 or 1975.

6) An applicant who was employed on a full-time basis (at least

35 hours per week) for a minimum of 30 weeks in 1974 and is no

longer employed on a full-time basis.

If the applicant does not meet one of the above conditions he is not
eligible to file a Basic Grant applicaticn which uses estimated 1975

income. Of course, the applicant may, if he has not already done so
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still file the regular Basic Grant application that would use actual

1974 income.

C. Filing the Supplemental Form

If an application has already been submitted and the student eligibility
index has been calculated, the applicant who meets one of the above
conditions may request a recomputation of the eligibility index by
submitting a Supplemental Form together with a éﬂ application. If

an application has not yet been submitted, an applicant may submit a
Supplemental Form with the original application. In either case, estimated

1975 income will be used rather than actual 1974 information.

While the Supplemental Form contains comprehensive instructions,

the following items may require special attention:

Step 2: Section C of the application form determines the student's

filing status (dependent or independent). Regardless of the change in
financial circumstances, the student should answer the questions in

Section C for the years requested (1974, 1975, and 1976) .

It is important to note that if an applicant is to complete Section D of
the Basic Grant application, only the criteria in Section III of the
Supplementa! Form apply to him. And if the applicant is to complete
Section E of th?a Basic Grant application, only the criteria in Section v

of the Supplemental Form apply to him.
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Section III - The dependent student should complete only one item in

this section.

A. See page 4-24 for instructions on completing the application form
when both parents are deceased.

C. See page 4-20 for instructions on completing the application form
when the parents were separated or divorced prior to the date of

submission of an original 1975-76 Basic Grant application form.

Section IV - The indepenc'ient student should complete only one item in

this section.

C. See page 4-20 for instructions on completing the application form
when the separation or divorce of the applicant occurred prior

to submission of an original 1975-76 Basic Grant application.

E. This item represents a major modification in the treatm * of
the independent student from prior years to the 1975-76 academic
year. In previous years, the loss of employment by the applicant
prior tc.a enrollment in postsecondary education was not among the
criteria for filing a Supplemental Form. However, it was felt that
in many cases students who should receive consideration for Basic
Grant assistance were being denied such consideration based on
income from the previous year which was from employment which

they no longer held.

A



Step 4: All items in the appropriate Section (D or E) of the Basic Grant
application should be completed. Special attention should be paid to
income items, since an estimate must be made for l9l5_ annual income.
Where appropriate, zeroes should be entered rathér than leaving the

item blank.

Steps 5 & 6: Both the Supplemental Form and the application form
mus' be signed and submitted together. Unsigned forms or single forms

will be returned to the applicant.

1IV. Special Situations Affecting the Completion of the Basic Grant

Application
A. Foster Children and Wards of the State
For the purposes of the Basic Grant Program, a "parent" is defined to be the
applicant's mother, father, or any other person, who provides more
than half of the applicant's support. In completing the Basic Grant appli-
cation, foster children should file based on their relationship to their
foster parents. 'fhis relationship is generally prescribed by the particular
State of residence. Thus in some States the foster parents are eligible
to claim the applicant as an exemption on their Federal Income Tax Returns,

while in other States this is not permitted.

If the foster parents claim or are eligible to claim the applicant as a

tax exemption for Federal income tax purposes for the base year
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(1974 tax year), the applicant is considered to be a dependent student.
Thus the applicant should complete Sections A, B, C, and D of the
application form including the necessary financial information on the

foster parents.

If the foster parents are not eligible the claim the applicant as a tax
exemption for Federal income tax purposes for the base year (1974
tax year), the applicant is not considered to have a "parent" as defined
by Basic Grants and therefore should answer "NO" to all questions
for all years in Section C of the application. The applicant should tiqen

proceed to complete Section E using his or her own financial information.

B. Separation and Divorce

If the parents of the applicant are separated or divorced, only the
financial information of the parent currently providing the greater
portion of the applicant's support should be reported on the Basic Grant
application. The date of the separation or divorce determines whether
the appiicant should complete the regular Basic Grant application or file
the special Supplemental Form. If the date of the separation or divorce was
before the date of submitting a Basic Grant application, the regular
application only should be filed. The Supplemental Form cannot be
submitted in this case. If the date of separation or divorce was after

the date of submitting a regular Basic Grant application, the Supplemental

Form can be filed. In either case, only the financial information of the
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parent providing the greater portion of the applicant's support would

be provided.

Example: The applicant's parents were divorced in March 1975 and the
applicant filed a Basic Grant application in May 1975. The mother,

as of May 1975, provided the greater portion of the applicant's support.
The parents filed a joint tax return for 1974. The mother's portion of

1974 income, including her portion (if any) reported on the 1974

Federal Income Tax Return, would be reported on the Basic Grant
application. In addition, any assets which are the mother's should also be
reported. When reporting the size of the parent's household, the applicant
would include hims.elf, his mother, and all other persons for whom the

mother provides more than one-half of their support.

Likewise, the independent student who is divorced or separated before
filing the Basic Grant application would file only the regular application
using only his 1974 income and cannot file a Supplemental Form. If

the separation or divorce took place after the date of filing the Basic
Grant application, the Supplemental Form may be filed using the

applicant's estimated 1975 income.

C. Step-parents
If the applicant is determined to be a dependent student, based on
Section C of the Basic Grant application, the financial information of the

4-21

6o




applicant's parents should be reported in Section D. However, if one
of the parents is a step-parent, the financial information to be reported

in Section D would be based on one of the following conditions:

1) If the parent and step-parent filed a joint return for the base
year (1974 tax year) and claimed the applicant as an exemption for
Federal income tax purposes, the applicant shouid enter in Section D
of the Basic Grant application, all financial information related to
both the parent and the step-parent.

2) If the parent and step-parent filed a joint return and did not
claim the applicant as an exemption for Federal income tax purposes
for the base year (1974 tax year), the applicant should enter in
Section D, of the Basic Grant application form, financial information
that pertains only to the person that provided the greater portion

of the applicant's support in 1974.

3) If the parent and step-parent filed separate returns for the basa
year (1974 tax year), the 2pplicant should enter in Section D, of

the Basic Grant application form, all financial information pertaining
to that person who claimed the applicant as a tax exemption for
Federal income tax purposes in 1974.

4) If the parent and step-parent did not have to file a Federal
income tax return for 1974, the applicant should enter in Section D,

of the Basic Grant application, financial information that pertains
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to the person(s) who provided the greater portion of the applicant's

support in 1974.

o

D. Dependent/Independent Filing Status

For purposes of the Basic Grant Program, the dependent status of the
student is determined by Section C of the application. A student who
answers "YES" to any question for any year in Section C will be
considered dependent and must complete Section D (Parents' Financial
Statement). In completing Section C, the student should remember
that "parent" is defined as the applicant's mother, father or any other
person (except the applicant's spouse) who provides more than half of
the applicant's support. Thus if the applicant lives with a relative or
other person who is not the student's mother or father, it must be
determined whether that person provides more than half of the applicant's
support. If that person does provide more than half of the applicant's
support, the applicant is considered to have 2 "pafent" for purposes
of Basic Grants and the applicant should complete Sections CandD

accordingly.

If, however, the applicant is living with a person who does not provide
more than one-half of his support, he is not considered to have a
"parent" and should answer "NO" to all questions for all years in

Section C. The applicant would then proceed to complete Section E.
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It should be noted that if the applicant answered "YES" to any question
in ‘Section C based on the relationship with his father and/or mother,
this would take precedence over the current relationship the applicant
mayl have with other persons. For instance, if the applicant was claimed
as a tax exemption by his parents in 1974, but was currently living

with his brother, his parents' financial information would be reported

in Section D. Similarly, if the applicant answered "YES" to any question
in Section C, his dependent status has been established and would not
be affected by his marriage since that time. Thlis marriage of the
applicant does not automatically establish the iﬁéependent status of the

applicant for the purposes of the Basic Grant Program.

E. Death of Both Parents

If both parents or the last surviving parent of a dependent applicant dies
during 1974 or 1975, the applicant should file a Supplemental Form.

When completing the accompanying Basic Grant application, the student
should complete Section C as directed and then complete Section D. When
completing Section D, the student would report all zeroes if the parent(s)
died in 1974 or the amount the parent(s) earned up to the date of death if
it occurred in 1975. In reporting the assets of the parent(s), only asseis

which are legally available should be included.

F. Eligibility of Non-citizens

Non-citizens wh have permanent resident status in the U.S. will hold a




form I-151, "Alien Registration Receipt Card". These students are

eligible to apply for Basic Grants.

With the exception of certain types of refugees, non-citizens holding
form I-94, "Arrival-departure record" are not considered to be in
the United States for more than a temporary purpose, and are thus not

eligible to apply for Basic Grants. This includes students in the U.S.

on an F-1 Student Visa.

Refugees who hold a form I-94 bearing endorsement by the Immigration
and Naturalization Service showing that they have been paroled in-
definitely, or have been granted indefinite voluntary departure or

conditional ez;xtry are considered eligible to apply for a Basic Grant.

According to the Immigration and Naturalization Service, an alien who

wishes to apply for Permanent Resident Status must meet one of four

requirements:

1) he or she must be married to a citizen
2) he or she must be married to a Lawful Pernianent Resident
3) he or she must be directly related to a citizen or permanent resident

4) he or she must have a definite job offer

Approximately three months after a nonn-immigrant applies for permanent

resident status, he receives an Approval Notice from the Immigration




and Naturalization Service stating whether or not he has been found to
meet one of the four requirements. For the purposes of Basic Grants,

a non-immigrant will be considered to be in the U.S. for more than a
tempcrary purpose and intending to become a permanent resident only if

he can furnish an Approval Notice stating that he meets one of the above

1
four conditions. ‘
|
|
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CHAPTER 5

DETERMINATION OF BASIC GRANT ELIGIBILITY INDEX
ACADEMIC YEAR 1975-76

I. INTRODUCTION

The amount of a student's Basic Grant is, in large measure, based on the
financial strength of a student and his or her family. The authorizing
legislation for the Basic Grant Program requires the Office of Education

to develop annually a formula for measuring this financial strength.

Although the law refers to this formula as the Family Contribution
Schedule, the use of the term "family contribution" has, unfortunately,
been found to erect a semantic barrier to program participation. Many
low-income parents have read in Basic Grant literature that they have an
expected family contribution of a given amount. Frequently these parents

have assumed that the family contribution is an immediate, out-of-pocket

requirement for participation in the program, and have therefore not
permitted their children to complete processing of the Basic Grant
application. To avoid this unfortunate situation, the term "Expected
Family Contribution" is not used in documents sent to parents and
students. Rather in its place, and haviné the same meaning for purposes

of the program, is the term "Student Eligibility Index".

There are currently over 600 different need analysis systems in use for
measuring family financial strength for purposes of distributing funds

under Federal student aid programs. However, the intent of the Basic
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Grant Program requires that all students be treated in a consistent
manner on a National basis. Therefore, a formula has been developed
by the Office of Education and approved by Congress which is applied
to all students in the same-way. For these reasons, there can be no
individual discretion exercised to take into account special circumstances
of students or their families. Of course, unusual circumstances affecting
students and their families may and should be taken into account in
the development of the student's total aid package.
II. THE BASIC GRANT FORMULA
The Basic Grant formula used for determining the student's eligibility
index takes into account the following elements:
A. Family Resources
- Family Income
- Family Assets
- Student Assets
- Student Special Income
B. Other Factors
- Family Size
- Unusual Expenses
- Employment Expenses
- Number of Family Members in Post-High School Education
C. Some of these elements may need further explanation:
Special income of the student - this refers to Federal benefits a

student may receive from the Veteran's Administration because

he or she is going on for education beyond high school.

Employment Expenses - when both parents in a family work

or when there is only one parent who is head of the house-
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hold, there are significant expenses incurred due to the
fact that the parents (or single parent) are working and not

at home.

These various elements are all taken into account when measuring the
financial strength of a student and family. Of course some elements are
weighed miore heavily in this measurement than others. For instance,
family income is a significant factor in determining the relative ability

of a family to meet some of a student's cost of education. At the same
time several other factors are considered with re’:gard to family income:
the size of the family, unusual expenses, employment expense. As these
items increase, they result in increased expenses for a family and hence

less income is available to help the student meet educational costs.

Family assets are also a good indication of financial strength. Thus assets,
after debts and $10,000 allowance are taken into account, are evaluated as

well, though to a lesser extent than income.

Student assets are considered to be an important factor in determining
the ability of a student to meet educational costs. Sincea student's
assets are available for his own use, a larger portion of his assets
could be used for his cost than would be expected from his parents'

assets.

If a student receives special income such as veterans administration




educational benefits, this is a significant element in his financial

situation since it comes directly to the student because he is a student.

Since income is such an important part of a family's financial situation, it
is felt that special consideration should be given when the allowances and
expenses are greater than income. When such a "deficit" occurs, family
assets will be assessed to a lesser extent than otherwise. It should also
be noted that further adjustment will be made when measuring family
financial str‘ength where more than one family member will be attending

a post-high school educational institution at the same time.

D. SUMMARY

In sum, the Basic Grant Program attempts to meet some portion of the
student's financial need. Since some students have greater financial

need than others, the financial situation of each student must be measured.
This is done by applying a standard formula to the information the

student submits on the Basic Grant application. The result of the
processing of the student's application will be the determination of the
student's financial need, which is a primary factor in establishing eligi-
bility. Those students who have been determined to have financial need
for purposes of the Basic Grant Program will be informed of their eligibility
index. The eligibility index will provide the basis for calculating the
amount of the student's Basic Grant. In addition to the Basic Graunt a

student may be able to receive other types of aid such as loans, scholar-
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ships, and student employment in order to meet the total cost of education.

III. EXPLANATION OF CALCULATION OF THE STUDENT ELIGIBILITY
INDEX

The calculation of the Student Eligibility Index is based upon one of two
formulas, one for the dependent student and one for the independent
student. The formula which is used to determine student eligibility

is developed by the Office of Education and reviewed annually by
Congress. As a consequence of this annual review process, the formula
for the calculation of the Student Eligibility Index is likely to be modified
from one year to the next. In this context, the changes which have been
approved for use in the 1975-76 academic year are as follows:

1. The treatment of assets. ‘In the 1975-76 academic year, the

asset reserve will be increased from $7,500 to $10,000. Therefore,
in determining the amount of assets which are included in the
calculation of a student's eligibility index, we will first deduct any
debts against the current market value of the assets and then
deduct an asset reserve of $10, 000. The amount of remaining
assets will then be subject to the current five (5) percent
assessment rate.

2. The treatment of "effective income of the student". Effectiv;a

income of the student is defined to be any amount paid to or on
behalf of a student either under the Social Security Act which

would not be paid to him if he were not a student and/or one-
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half of any amount of educational benefits paid through the
Veterans Administration. For the 1975-76 academic year,
these benefits will be included in and treated as regular
family income.

The result of this change will be to significantly increase
the likelihood of social security recipients being eligible for
the Basic Grant Program by treating these benefits in the
same manner as other family income.

3. Family size offsets. We will continue to use the social

security base in determining the family size offsets. These
offsets will of course be increased by the 1974 Consumer

Pr‘ice Index.

4, The treatment of independent students. We are aware that the
current (1974-75) Schedule, which uses previous year income informa-
tion often creates problems for independent students who were
employed in the base year and have left this full-time employment

to enroll in postsecondary education. Therefore, the 1975-76

Schédule will permit those independent applicants, who were

employed on a full-time basis during the base year, to file a

Basic Grant Application (together with the Supplemental Form)

using estimated 1975 income information.

The following is an item-by-item explanation of the steps to be followed

in determining the Student Eligibility Index corresponding to the work
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sheet at the end of this chapter. Sample case studies are included in Chapter

10 to illustrate specific features of the calculation.

A. CALCULATION OF ELIGIBILITY INDEX FOR DEPENDENT STUDENTS*

1. Parents' adjusted gross income in 1974 (line 1) . All income which is avail-

able to the parents should be considered in the evaluation of parental ability
to support the cost of postsecondary education. The most valid reference for
parental income subject to Federal Income Tax is the adjusted gross

income item in the family's Federal Income Tax Return (Line 15 of the 1974 IRS

Form 1040 or Line 12 of the 1974 IRS Form 1040A). This information is readily

available to most families and the information can be verified by referring to
the IRS forms actually filed by the parents. If it may be assumed that family
income will be measured on an annual basis, which year of family income shall
be used? Parents provide from their current income for education of their

. children. However, if we attempted to use current year information, a parent
would have to estimate the amount of income which he will receive during a
year in which a child is a student since application for aid is made before the
student enrolls for a particular year of study. A study of Orwig and Jones
shows that income received during the tax year prior to the year in which the
student is applying for aid is the best practical indiéator of the income from

which a student's actual expenses will be paid.** If estimates of the income

*Reference numbers are keyed to the line numbers in the work sheet.

**Orwig and Jones, "Can Financial Need Analysis be Simplified?" The
American College Testing Program, Iowa City, Iowa.

5-7




received during the actual year of attendance are provided by parents,
middle income families systematically underestimate their earnings, and
lower income families systematically overestimate their earnings. The
amount to be entered here, therefore, is from the previous year's Federal
Income Tax Return. In addition, item one requests that the income earned
through employment by the father and mother be reported separately. This
information is used to determine whether or not the family is eligible for

the employment expense offset.

2. Total other family income in 1974 (line 2) . Information on other

family income (that in?éome which would not be reported as Adjusted Gross
Income on the 1974 IRS Forms 1040 or 1040A) must also be collected since
this income does clearly contribute to family financial strength and may
represent a considerable portion of the parental income of many Basic
Grant recipients. Elements of other family income are: Income from tax
exempt bonds, that portion of pensions on which no Federal Income Tax

is required, welfare benefits, all social security benefits (including those
benefits paid to or on account of the student and other educational benefits
paid to other members of the family), child support payments which are
received for all children for whom the parents provide more than one-half
support, income of families which did not file Federal Income Tax Returns,
that portion of capital gains on which no Federal Income Tax is required, etc.

3. One-half of Veterans educational benefits (line 3). One-half of that

amount of veterans readjustment benefits, and/or war orphan's benefits
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paid to or on behalf of tl;le applicant because he is a student, to be received
between July 1, 1975 and June 30, 1976. The amount to be entered on line

3 is calculated as follows: Multiply the monthly amount of these benefits times
the number of months for which these payments are expected to be received
between July 1, 1975 and June 30, 1976, and divide the results by two (2).
Example:

$230 (monthly payment) X 10 months = $2,300

$2,300 3 2 = $1,150

Enter $1,150 in line 3

4. Annual adjusted income in 1974 (line 4) . Annual adjusted income is

the sum of parents' adjusted gross income (line 1) plus other family
income (line 2) and one-half of Veterans educational benefits (line

3).

5. Parents' Federal Income Tax paid for 1974 (line 5) . The legislation

requires that a deduction be made from annual adjusted income, for the
amount of Federal Income Tax paid on income received during the base
year.

6. Effective family income in 1974 (line 6). The result of subtracting

Federal Income Tax paid (line 5) from the annual adjusted income (line 4)
is effective family income and is the base for calculating expected contri-

bution from parental income.




7. Family size offset (line 7). In addition to taxes, a family has basic sub-

sistance expenses which must be met before any contribution from income can
be expected. These expenses will vary depending on size of the family

involved.

In order to establish a standard for determing the amount of such subsistance
expenses, the Basic Grant Program has adopted, during the initial year of
operation, the "Weighted Average Thresholds at the Low-Income Level" as
published by the Bureau of Census, as a reasonable approximation of family
expenses.¥** These expenses are based on the food costs of a family of a given
size, and make certain assumptions about the additional expenses of shelter and
other family needs. The amounts determined in this manner are called "Family

Size Offsets' .

These base line data have been updated annually to accommodate the increases
in the Consumer Price Index as published by the Department of Labor. For
the 1975-76 academic year, the fimily size offsets used during the 1974-75
academic year have been increased by 11.9 percent to reflect the rise in

cost of living expenses from November 1973 to October 1974, and then rounded
to facilitate calculation. The percentage increase is taken from the latest
published Department of Labor Consumer Price Index statistics.

***From "Weighted Average Thresholds At the Low Income Level" in 1972

by size of family and sex of head, by farm-nonfarm residence; Current

Population Reports, Consumer Income, Characteristics of the Low-Income
Population; 1972, series p. 60, No. 91; December, 1973.
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| DERIVATION OF FAMILY SIZE OFFSETS

Family Size Family Size Offset
2 3400
3 4100
4 5200
5 6150
6 6950
7 7700
8 85001/
9 9300
10 10,100
11 10,850
12 ’ 11,650

1/ Census Bureau Category "7 or more persons" are for 8 member family.
Values for family size 7-12 have been extrapolated.
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8. Unusual expenses (line 8). The Basic Grant Program is required by

law to take into consideration two kinds of unusual expenses; those arising
froma " ;:atastrophe" and "unusual medical expenses". It is proposed to
P

use the Internal Revenue Service definitions of medical and dental expenses
and casualty loss in determining "unusual expenses" for the Basic Grant
Program. The use of Internal Revenue Service definitions avoids the need
for creating a new definition of expenses which would be used only by the
Basic G_rant Program. However, some distinction must be made between
expensesﬂ :which may be itemized for income tax purposes and those
itemized expenses which are "unusual" as used for the Basic Grant
legislation.
For purposes of the Basic Grant Program, those items which may be in-
cluded as unusual expenses are:

1. Those medical and dental expenses (not compensated by insurance

or otherwise) which may be listed as "medicine and drugs" on line

2 of Schedule A, Form 1040 of the Internal Revenue Service and

those expenses which may be listed as "Other Medical and Dental

Expenses" on line 6 of Schedule A, Form 1040. The gross amount

of all such medical, dental and drug expenses is to be used in the

Basic Grant calculation.

“2. The casualty or theft loss(es) permitted by the Internal Revenue

Service (Form 1040, Schedule A, line 29.)
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The amount of unusual expenses which may be deducted from effective family
income (line 6 of this illustration) is that amount of unusual expenses

(as defined above) in excess of 20 percent of effective family income. This
exclusion is designed to confine claims for such expenses to those which are
genuinely unusual.

9. Employment expense offset (line 9). In constructing budgets which

recognize expenses for families, due provisions must be made for the
expenses of the breadwinner which occur as a result of employment itself.
Some expenses for clothing, transportation, and other items are attribut-
able to occupational needs. When both parents work, additional employ-
ment expenses are incurred. Also, if a household is headed by a single
parent, the costs associated with that employment are greater than for a
comparable worker who has the economic advantage of a nonemployed
spouse. Therefore, in the determination of the eligibility index an
"Employment Expense Offset" has been constructed to treat more equitably

the income of the two parent family where both parents work, or the single

parent household. It is recognized that both of these types of families will

occur frequently in the lower income families where Basic Grant eligibility
is greatest. The offset provides that 50 percent of the earnings of the
single parent, will be protected from any contribution toward education.
The maximum offset is $1,500 and would thus assure that up to $30 a week

would be available for the additional expenses which these parents face.




-

10. Total offsets against income (line 10). The sum of line 7 (family size

offset) plus line 8 (unusual expenses) plus line 9 (employment expense
offset) is the total amount which will be deducted from effective family
income (line 6) in order to determine discretionary income.

11. Discretionary income (line 11). The income which remains after

allowance has been made for family living expenses, Federal Income Taxes,
unusual expenses, and the employment expense offset may be identified

as discretionary income. This income is available for the purchases of
goods and services which enhance the standard of living of the family,
including the cost of postsecondary education. This income may be a
positive or negative amount. If the discretionary income is a positive
amount, some contribution will be expected in accordance with step 12.

If the discretionary income is a negative amount, no contribution from
income will be expected.

12. Standard income contribution rate (line 12). If line 11 is a positive

amount, a standard contribution from income can be determined. A
contribution of 20 percent is expected from the first $5,000 of discretionary
income. When discretionary income exceeds $5,000, the expected income
contribution is $1,000 plus 30 percent of the amount in exc‘ess of $5,000.
The contribution rates will generally be at the 20 percent level for most

4 of the income range where Basic Grant eligibility will occur.

Y
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These contribution rates appear reasonable in terms of the several demands
made on family income especially in light of the fact that the cost of
supporting the student for the academic year is included in the cost of
education and does not have to be met from the general budget resources.

13. Net Assets of parents (line 13). For purposes of Basic Grarnts, the

following types of assets will be considered: Equity in farm, business,
home, other real estate, stoF:ks, bonds, other investments, savings
accounts, etc. Since equity is being measgred, debts against the stated
assets will be deducted in evaluating the net worth or these assets.

14. Assetreserve (line 14). In order to determine the amount of

parental assets which can be considered in determining a contribution

for educational purposes, an asset reserve of $10,000 is subtracted from
the net assets of the parents. Since families accumulate assets for several
purposes including retirement, future consumption, and the postsecondary
education of their children, a portion of assets should be reserved from
any contribution toward postsecondary education, and remaining assets

be assessed at some rate less than 100 percent. This $10,000 asset
reserve would also allow for emergencies and retirement needs.

15. Available parental assets (line 15). Subtracting line 14 (asset

reserve) from line 13 (net assets of parent) results in available parental
assets. If this is a negative amount, enter zero since there is no provision

in the formula for a treatment of negative assets,
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16. Asset assessment rate (line 16). Once the available parental assets

have been determined, a contribution rate of 5 percent will be assessed
on the parents' net worth in excess of $10,000. Because the value of
assets grows, this rate of asset assessment will generally leave the
famiiy's asset position largely unimpaired. A 5 percent rate is equal to or
below current real estate and savings account appreciation rates, and
therefore seems reasonable.

17. Parental contribution from assets (line 17). The result of

multiplying the amount of net assets times the asset assessment rate
represents the parental contribution from assets.

18. Adjustment for negative discretionary income of the family (line 18).

In the event that the family has negative income, that is if the family's
income is less than the sum of the yarious offsets against income, the
support of basic family needs must be given priority over the support of
postsecondary education. Therefore, the amount of the negative dis-
cretionary income of the family (as computed in line 11) is preserved to
be subtracted from any contribution from parental assets as calculated
above.

19. Offset from parental asset contribution for negative discretionary income

(line 19). The total measure of available family resources in a particular

year is the assessment of both income and assets of the family. This

procedure takes into consideration the interdependent relationship




between assets and income. In the event that there is a negative assessment
of income (e.g. offsets allowed (line 10) exceed total effective income (line -
6)), the amount of negative assessment should be taken into account when
determining the total measu;e of available family resources. This can be
accomplished by offsetting the negative income component (line 18) against.
the expected parental contribution from assets (line 17). The resulting
amount (if positive) represents the expected parental contribution from
assets for educational purposes.

20. (line 20). Adding line 12 (family income componenfj to line 19
(parental asset component) provides the parental income and asset com-

ponents of the eligibility index.

21. Multiple student adjustment (line 21). Adding the Family Income

Contribution to the Parental Asset Contribution results in the expected
contribution from parents with one family member in postsecondary
education. Some adjustmént must then be made for those families in which
more than one family member will be enrolled in postsecondary education
for the academic year 1975-76.

Since each student has an allowance for cost of attendance, the family's
discretionary income is effectively increased when there is more than one
family member in postsecondary education. In order to determine the
appropriate percentages, the contributions expected from different family
sizes were compared. These investigations indicated that 140 percent of

the contribution for one student would be a reasonable assessment against
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the family with two students. Thus, each student would receive 70 percent
of the contribution which the family would make if there were only one
student in the family. Similarly, 150 percent of the single student contri-
bution seemed adequate for the family with three children in postsecondary
education; each student could expect 50 percent of the single student
contribution. For families with four or more students, each family will be
assessed 40 percent of the single student contribution for each child in
postsecondary education.

The following table summarizes the treatment of families with different

numbers of family members in postsecondary education:

Number of Contribution per Family contribution

students students as a per- for all
cent of standard students as a per-
contribution cent of standard
contribution
1 100 100
2 70 140
3 50 150
4 or more 40 160+

22. Net assets of the student (line 22). The applicant's net assets would

be defined in the same fashion as the assets of the parents. Debts against
these assets would be deducted. Trust funds in the student's name would

be included if the student is not legally restricted from having access to

these funds.




23. Student asset asséssment‘ rate (line 23). In determining a fair treatment
of student assets, the theory of the major need analysis systems has been
followed; i.e., that because the student himself is‘zthe direct beneficiary of
postsecondary education, he should be expected fo invest a greater portion
of his resources in meeting his educational costs than should be expected

from his parents,

For the Basic Grant program, one-third of the student's assets (recalculated
each year) would be expected. This method is simple and provides a modest

reserve for the student.

The result of multiplying the student's net assets (line 22) by the student
asset assessment rate (line 23) is that amount expected from student assets

for educational purposes.

24. Student Eligibility Inde:»; (line 24). The Student Eligibility Index

for a dependent student is determined by adding line 21 plus line 23.

A resulting Student Eligibility Index of 1200 or less means a student is
eligible for a Basic Grant on the basis of financial need. Of course, before
a student can receive a Grant, he or she must be enrolled in an eligible
program of study offered by an eligible institution of postsecondary

education.
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B. CALCULATION OF ELIGIBILITY INDEX FOR INDEPENDENT STUDENTS*

For the purposes of the Basic Grant program during the 1975-76 academic
year, independent (self-supporting) student status may be claimed if the
applicant:

(1) Has not been and will not be claimed as an exemption for Federal

Income Tax purposes by any person except his or her spouse for 1974,
1975, and 1976, and

(2) Has not received and will not receive financial assistance of more
than $600 (in cash or kind) from his or her parent(s) during 1974,
1975, and 1976, and

(3) Has not lived or will not live for more than two consecutive weeks
in the home of a parent during 1974, 1975, and 1976.

Once a student has been determined to meet all of these criteria and can be
defined as an independent student, his eligibility index is calculated

according to the process outlined below.

1. Adjusted gross income of applicant (and spouse) (line 1). All income

which is availahle to ti'le applicant (and spouse) should be considered in the
evaluation of ability to support the cost of postsecondary education. The
most valid reference for taxable income is the adjusted gross income item as
reported on line 15 of the 1974 IRS Form 1040 or line 12 of 1040A. This in-
formation is readily available and can be verified by referring to the IRS

forms actually filed.

*Reference numbers are keyed to the line numbers in the worksheet.
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The decision as to which year's income is to be considered is a difficult one
for independent students. Traditionally, a student's income may vary consi~
derably from year to year. While it may be preferable to ask the student to
estimate his earnings for the current year, recent studies have chown that
estimated income is not a reliable base for determining student financial
need. Since the Basic Grant system requires essentially no verification or
ir+ervention from financial aid officers, serious reservations exist to the
categoric use of estimated income for all independent applicants. Therefore,
it has been determined that the adjusted gross income to be considered is
that amount entered on the previous year's Federal Income Tax Return. Tbis
also has the advantage of being consistent with the data collected for depen-
dént students and assures that the eligibility index to all students is

determined from the same base.

However, as a result of lengthy discussions and the experience gained
during the first two years of program operation, the independent student
may be permitted to report estimatéd income under special circumstances.
Specifically, the independent student who applies for a Basic Grant for the
1975-76 academic year will be permitted to file using estimated 1975 income
(rather than actual 1974 information) if that applicant was employed on 2

full-time basis during the base year and left that employment to enroll in

postsecondary education.




In addition, item one requests that the income earned through employment
by the applicant and his or her spouse be reported separately. This
information is used to determine whether or not the family is eligible for

the employment expense offset.

2. Total other income of applicant (and spouse) in 1974 (line 2). Information

on other income (that income which is not included in 1974 Adjusted Gross
Income) of the independent student must also be collected since this income
does clearly*c‘onét:ibute to financial strength and may represent a considerable
portion of the income of many Basic Grant recipients. Elements of other
income are: Income from tax exempt bonds, that portion of pensions on

which no Federal Income Tax is required, that portion of capital gains on
which no Federal Income Tax is required, welfare benefits, social security
benefits, child support payments, veteran's disability, income of persons

who did not file income tax returns, etc.

3. One-half of Veterans Educational Benefits (line 3). One-half of that amount

of veterans Readjustment benefits and/or Widow's War Orphan's benefits,
paid to or on behalf of the applicant because he is a student, to be received
between July 1, 1975 and June 30, 1976. The amount to be entered on line

-

3 is calculated as follows:

Multiply the monthly amount of these benefits times the number of months for
which these payments are expected to be received between July 1, 1975 and

June 30, 1976, and divide the result by two (2).
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Example:

$230 (monthly payment) X 10 months = $2,300
$2,300 - 2 = $1,150

Enter $1,150 on line 3 M

4. Annual adjusted income (line 4). Annual adjusted family income is the

sum of adjusted gross income (line 1), and other family income (line 2) and

one-half of veterans educational benefits (line 3).

5. Federal Income Tax paid by applicant (and spouse) in 1974 (line 5). The

legislation requires that a deduction be made from annual adjusted income for

the amount of Federal Income Tax paid on income received during 1974.

6. Effective family income (line 6) . The result of subtracting Federal Income

Tax paid (line 5) from the annual adjusted family income (line 4) is effective

family income.

7. Family size offset (line 7). In addition to taxes there are basic subsis-

tance expenses which must be met before any contribution from income can
be expected. These expenses will vary depending on the size of the family
involved. For the single independent student, the offset is $950 which
covers the student's summer living expenses. Using the same base for
deriving family size offsets as is used for multiple member families (Weighted
Average Thresholds at the Low-Income Level) and adjusting for a 11.9%

increase in the cost of living, the family size offset for a single member
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family is $2649 per year. Generally a student is in school for approximately
65 percent of the year (two 16-week semester plus a 2-week break between

| semesters). Since his expenses during this 34-week academic year are

i covered in his cost of attendance, the $950 offset provides for his expenses

during that period of time when he is not in school.

For married independent students and those with individual dependents, the

family size offset is the same as that for the parents of dependent students:

FAMILY SIZE OFFSETS

Family Size Dollar Amounts

1 950

2 3400

3 4100

4 5200

5 6150

6 6950

7 7700

8 8500 1/

9 9300

10 10,100

11 ‘ 10,850

12 11,650
1/ Census Bureau category "7 or more persons" are for 8§ member family.
Values for family size 7-12 have been extrapolated.

8. Unusual expenses (line 8) . The Basic Grant Program is required by law

to take into consideration at least two kinds of unusual expenses: those
arising from a "catastrophe" and "unusual medical expenses." Itis
proposed to use the Internal Revenue Service definitions for medical and

dental expenses and casualty loss(es) to constitute "unusual expenses" for

5-24

Jo




the Basic Grant Program. The use of Internal Revenue Service definitions
avoids the need for creating a new definition of expenses which would be
used only by the Basic Grant Program. However, some distinction must be
made between expenses which may be itemized for income tax purposes, and

those itemized expenses which are "unusual" for Basic Grants.

For purposes of the Basic Grant program those items which may be included
as unusual expensés are:
1. Those medical a;ud dental expenses incurred during the base
year (not compensated by insurance or otherwise) which may be
listed as "medic;ne and drugs" on line 2 of Schedule A‘, Form 1040
of the Internal Revenue Service and those expenses which may be
listed as "Other Medical and Dental Expenses" on line 6 of Schedule

A, Form 1040. The gross amount of all medical, dental and drug

expenses may be listed.

2. In addition, those casualty or theft loss(es) incurred during
the base year permitted by the Internal Revenue Service (Form 1040,

Schedule A, line 29).

The amount of unusual expenses which may be deducted is that amount of
unusual expenses (as defined above) in excess of 20 percent of the
effective family income. This exclusion is designed to confine claims for

such expenses to those which are genuinely unusual.
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9. Employment expense offset (line 9). In constructing budgets which

recognize minimum expenses for families, provision must be made for the
expenses of the breadwinner which occur as a result of employment itself.
Some expenses for clothing, transportation, food, and other items are
attributable to occupational néeds. When two persons work, additional
employment expenses are incurred. Also, if a household is headed by a
single person, the costs associated with that employment are greater than

. for a comparable worker who has the economic advantage of a nonemployed
spouse. Therefore, in the determination of the eligibility index an "employ-

ment expense offset" has been constructed to treat more equitably the income

of the two-person family where both persons work during the base year, or

the single person who heads the household during the base year. Itis

recognized that both of these types of families will occur frequently in the
lower income families where Basic Grant eligibility is greatest. The offset
provides that 50 percent of the earnings of that person with t = lesser earn-
ings, or 50 percent of the earnings of the single head of household, will be
protected from any contribution toward education. The maximum offset would
be $1,500 and would thus assure that up to $30 a week would be available for

the additional expenses which these persons face.

10. Total offsets from income (line 10). The sum of line 7 (family size offset)

plus line 8 (unusual expenses) plus line 9 (employment expense offset) is the
total amount which can be deducted from effective family income (line 6) in
order to determine discréﬁonary income.
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11. Discretionary income (line 11). The income which remains after

adjustment has been made for family living expenses, Federal Income Taxes,
unusual expenses and the employment expense offset may be identified as
discretionary income. This income is available for the purchase of goods
and services which enhance the standard of living of the family, including
postsecondary education. This income may be a positive or negative amount.
If the discretionary income is a positive amount, a contribution from income
will be expected in accordance with step 12. If the discretion'ary income is

a negative amount, no contribution from income will be expected.

"

12. Standard income contribution rate (line 12). If line 11 is a positive

amount a standard contribution from income can be determined. Because of
the direct benefits of postsecondary education received by the independent
student, the expected contribution rate for such students from income has
traditionally been mu“ch greater than the rate applied to the discretionary
income of the parents of dependent students. In fact, the independent
student has usually been expected to use all of his discretionary income

for educational purposes.

In developing a system for the Basic Grants program, it was felt that a 100
percent contribution rate was excessive, especially for independent students

with family responsibilities.

The following income contribution schedule was developed to accommodate

these responsibilities:




(a) 75 percent of discretionary income for the single independent

student with no dependents.

(b) 50 percent of discretionary income for the married independent

student with no dependents other than spouse.

(c) 40 percent of discretionary income for independent students who

have dependents other than spouse.

13. Net assets of applicant (and spouse) (line 13). For purposes of Basic

Grants, the following types of assets will be considered: Equity in farm,
business, home, other real estate, stocks, bonds, other investments, savings
accounts, etc. Since equity is being measured, debts against the stated

assets will be deducted in evaluating the net worth of these assets.

14. Asset contribution rate (line 14). In determining a fair treatment of

student assets, it has been assumed that since a student is the direct
beneficiary of postsecondary education, he should be expected to invest a
portion of his resources in meeting his educational costs. Therefore, one-
third of the student's assets (recalculated each year) would be expected.

This method is simple and provides a modest reserve for the student.

The result of multiplying the student's net assets (line 13) by the student
asset assessment rate is that amount expected from student assets for

educational purposes.
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15. Adjustment for negative discretionary income of the applicant (and

spouse) (line 15). In the event that the family has negative income, that

is if the family's income is less than the sum of the various offsets against
income, the support of basic family needs must be given priority over the
support of postsecondary education. Therefore, the amount of the negative
discretionary income of the applicant (and spouse) (as computed in line 11)
is preserved to be subtracted from any contribution from the student's

assets as calculated above.

16. Offset from applicant's (and spouses') asset contribution for negative

discretionary inome (line 16). The total measure of available family

resources in a particular year is the assessment of both the income and

assets of the applicant (and spouse) . This procedure takes into considera-
tion the interdependent relationship between assets and income. In the

event that there is a negative assessment of income (e.g. offsets allowed

(line 10) exceed total effective income (line 6)), the amount of negative assess-
ment should be taken into account when determining the total measure of
available family resources. This can be accomplished by offsetting the
negative income component (line 15) against the independent student's assets
(line 14). The resulting amount if positive, represents the applicant's (and

spouses') contribution from assets for educational purposes.

17. Standard Contribution from Income and Assets (line 17). The amount
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of standard contribution from applicant's and spouses' income (line 12) and
the amount of contribution from the assets of the applicant and spouse (line
16) are to be combined to determine the amount of expected contribution

from their income and assets for educational purposes.

18. Multiple student adjustment (line 18) . Adding the income contribution

from annual adjusted family income to the asset contribution results in the
expected contribution for one family member in postsecondary education
from family income and assets. Some adjustment must then be made for those
families in which more than one fé.mily member will be enrolled in post-

secondary education for academic year 1975-76.

The adjustments used for the dependent student may also be used for the
independent student. The use of the same adjustments for both groups of
students assures consistency of treatment, and implements the general
principle that a family with more than one person in postsecondary education
should contribute less per person than a family with only one member

engaged in such study.

19. Student eligibility index (line 19). The student eligibility index for an

independent student equals the amount calculated on line 18. A resulting
Student Eligibility Index of 1200 or less means a student is eligible for a
Basic Grant on the basis of financial need. Of course, before a student can"
receive a grant, he or she must be enrolled in an eligible program of study
offered by an eligible institution of postsecondary education.
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13.
14.
15.
16.
17.

18.

19.

20.

21.

22,

23.
24.

CALCULATION OF ELIGIBILITY INDEX

- FOR DEPENDENT STUDENTS, ACADEMIC YEAR 1975-1976

SUMMARY OF CALCULATION

Parents' adjusted gross income in 1974.
a. Amount earned by father.
b. Amount earned by mother.

. Total other family income in 1974.

One-half of Veterans Educational Benefits (to be received
between July 1, 1975 and June 30, 1976).

Annual Adjusted Income (lines 1+2+3).

Parents' Federal Income Tax paid for 1974.

Effective family income -

Family size offset. (Table 1) +

Unusual expenses. +

Employment expense offset (Table 3). +

. Total offsets against income (lines 7+8+9).
11.
12,

Discretionary income (line 6 minus line 10).

If line 11 is a positive amount, multiply discretionary
income by applicable rate ($1 - $4999 @ 20%; $5000 or
more, $1000 + 30% of amount in excess of $5000) to
obtain standard contribution from income. If line 11
is a negative amount, enter 0.

Determine net assets of parents.

Subtract asset reserve.

Available parental assets (line 13 minus line 14).

Multiply available parental assets by 0.05.

Enter line 16 as standard contribution from available
parental assets. If line 16 is negative, enter 0.

If line 11 is a negative amount, enter that amount as
a positive number; otherwise enter 0.

Subtract line 18 from line 17 to obtain contribution
from parental assets. If negative number, enter 0.
Add lines 12 and 19 to obtain contribution from family

income and parental assets .

Multiply line 20 by multiple student rate to determine
expected family contribution for each family in
postsecondary education. (Table 2)

Determine net assets of student.

Multiply student's net assets by 0.33.

Student Eligibility Index equals sums of lines 21 and 23.
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11.
12.

13.

14,

15.

16.

17.

18.

19.

CALCULATION OF ELIGIBILITY INDEX FOR INDEPENDENT
STUDENTS, ACADEMIC YEAR 1975-1976
SUMMARY OF CALCULATIONS

Adjusted gross income of applicant (and spouse) in 1974

a. Amount earned by applicant.

b. Amount earned by spouse,

Total other family income in 1974, +

One-half of Veterans Educational Benefits (to be received
between July 1, 1975 and June 30, 1976).

Annual adjusted Income (lines 1+2+3). =

Federal Income Tax Paid for 1974. -

Effective family income. =

Family size offset. (Table 1). +

Unusual Expenses. +

Employment expense offset. (Table 3). +

Total offsets against income (lines 7+8+9).
Discretionary income (line 6 minus line 10). =
If line 11 is a positive amount, multiply discretionary
income by applicable rate to obtain standard contribution
from income. If line 1l is a negative amount enter 0.
Determine net assets of applicant (and spouse) .
Multiply amount of assets of applicant (and spouse),
entered in line 13 by 0.33 to obtain standard
contribution from assets.
If line 11 is a negative number, enter as a positive number;
otherwise enter 0.
Subtract line 15 from line 14 to obtain standard contribution
from student assets. If negative number, enter 0. (Table 4).
Add lines 12 and 16 to obtain standard contribution from
income and assets.
Multiply standard contribution by multiple student rate
to determine expected family contribution from each
member in postsecondary education. (Table 2).
Student Eligibility Index equals line 18.
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REFERENCE TABLES FOR DETERMINATION OF STUDENT
ELIGIBILITY INDEX

TABLE I TABLE 2

Family Size Offset Multiple Student Calculation Rate

Family Size Dollar Amounts Number in

1 950 Postsecondary Calculation

2 3400 Education.- Rate

3 4100 1 100%

4 5200 2 70%

5 6150 3 50%

6 6950 4 or more 40%

7 7700

8 8500

9 9300

10 10,100

11 10,850

12 11,650

TABLE 3
_ Employment Expense Offset

Dependent Student Independent Student

Both Parents Single Head of Student & Spouse  Single Head of
Employed Household Employed tHousehold
50% of Lesser 50% of Income, 50% of Lesser 50% ~* Income,
Income, not to Not to Exceed Income, Not to Not tc Exceed
Exceed $1500 $1500 Exceed $1500 $150)
TABLE 4

For Independent Students
Rates to determine Contribution from Income

Type of Family Rate

Single Student 75%
Married with spouse only 50%
With dependents other 40%

than spouse
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CHAPTER 6

STUDENT ELIGIBILITY REPORT

I. Overview

When students submit their "Application for Determination of Basic Grant
_Eligibility" to the processing agency, their eligibility index is calculated.
Within 4 weeks of the date students file the form they will receive a
"Student Eligibility Report". This "SER" is the students' offi¢ial notifica-
tion which can then be submitted to the institution in which they are

interested in enrolling. (See Chapter 9 for a copy of the SER.)

A. Functions
The SER is really a multi-purpose document which will serve the

following functions:

1. It notifies students of the amount of their eligibility index.
2. It provides the student with the key data elements (from his
or her application form) which were used in the calculation of the
eligibility index in order that any clerical or arithmetical errors
may be easily corrected.
3. It is the document which the student's institution will
use to calculate the student's Basic Grant award and the form
becomes the institution's record on the student.
4. It is the document which becomes the institutional certification
that the student is eligible.
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B. Sections

There are four sections on the SER:
Section 1 -- Provides the kej' items from the application form submitted
by the student. This information will be printed on this section by
the processing agency.
Section 2 -~ Provides the student with the eligibility index. This
will also be completed by the processing agency.
Section 3 -- Provides information on the preliminary award calculation.
This section is completed by the institution.
Section 4 -- Provides information on the final award to be given the
student. This is also the section in which the school certifies that

the student is eligible to receive a Basic Grant.

Since each section of the SER has a special function, there are certain

additional points to be noted.

II. Section 1

The information that the student submitted on the application has been
reproduced in this section. Since the calculation of the student's
eligibility index will be based on this information, it is critical that
every item be correct. When reviewing the data in Section 1, special

attenti. should be paid to the following potential problem areas. The




instructions that accompany the application should be consulted for

thorough directions on completing these items.

Total Size of Applicant's Household (Box d)
For independent applicants this is very important and should

include the applicant and all members of the applicant's household.

Number in Post-High School Education in 1975-76 (box e)
For independent applicants, this item should always be at least
one, but rarely equals the total size of the applicant's household

as reported in Box d.

Citizenship (Box f)
To be eligible for the Basic Grant Program, the applicant
must be a U.S. citizen or be in the United States for other than
a temporary purpose and intend to become a permanent resident
of the U.S. or bz a permanent resident of the Trust Territories of
the Pacifi;: Islands. If the applicant does not fit in any of these
- categories, he should not complete the application form. See

page 4-24 for additional information.

Total Size of Parents' Household (Box h)
For dependent students, this should always be at least two,

including the applicant. In those cases where the applicant's
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parents are separated or divorced, i* should include the
applicant, that parent who provides the greater portion of the
applicant's support, and all persons for whom that parent

provides more than one-half of their support.

Number in Post-High School Education (Box i)
For dependent applicants, this item should always be at least one,

but would very rarely equal the total size of the parents' household.

Post-High School Attendance Before April 1, 1973 (Box n)
To be eligible for the Basic Grant Program, the applicants must
have begun their post-high school education after April 1, 1973.
If applicants attended a college, university or post-high
school vocational/technical school at any time bef&
April 1, 1973, they should not complete the application form.

For exceptions to this eligibility requirement, see page 3-4.

Adjusted Gross Income (Box t)
This item should not include any non-taxable income that was
also reported in "Other Income Received in '74" (box w)
Generally, it should also approximately equal the total of
"Portions Earned By" (boxes u and v) for mother and father

(or applicant and spouse in the case of the independent student) .
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Monthly Amount Applicant Will Receive From Veterans Benefits (box aa)
Students should enter the amount of veterans educationzl benefits
they expect to receive per month between July 1, 1975 and
June 30, 1976. Students should also include the amount per
month they expect to receive under the War Orphans' and Widows'
Education Assistance Program. In either case, only those

amounts that will be received because the applicant is a student.

Asset Data (boxes cc through kk)
It is important to make sure that no item is reported twice. If
home was listed under "Home Value" (box cc), it should not
be reported again under "Farm Value". It is also highly
unlikely that two different assets would have the same value. If
the parents are separated or divorced, only the portion of family
assets owned by the parent providing the greater portion of
the applicant's support should be reported. In the
case of reporting savings and checking accounts, the balance

as of the date of submitting the application should ke reported.

If any of the information appearing in any of these boxes is incorrect,
the student should cross out the wrong data and enter the correct
information above it. Then he MUST sign the certification statement on-

the reverse side of the SER. It is important to note that any corrections or

6-5

111




additional information will not be considered and the application will not
be processed unless the certification statement is signed. One corrected
copy of the SER should be sent to: BEOG, P.0. Box C, Iowa City, Iowa

52240. A new report will be sent to the student shortly.

|
|
III. Section 2
This section contains the results of the processing of the student's

application. If the applicant is determined to be eligible, the student's

eligibility index will be printed in this section. Students should not confuse

the eligibility index with the Basic Grant award. The eligibility index is

used only to determine the amount of the Basic Grant award. The actual

amount of the award will be calculated by the institution in which the

student enrolls.,

1. Instructions
One of three Parts (A, B, or C) will be indicated in this section and

the student is instructed to see the reverse side of the SER for additional

instructions.

If Part A is indicated, the student has been determined to have financial

need for purposes of the Basic Grant Program. The instructions under

Part A on the reverse side of the SER remind the student to:

1. Check the information printed in Section 1 of the SER.




If all of the information in Section 1 is correct, the student

is instructed to go to Step 2.

If any information in Section 1 is not correct, the student is
instructed to cross out the incorrect data and enter the correct
information above it. The student is reminded that corrections

will not be processed unless the certification statement is signed.

2. In step 2 the student is told that he will be eligible to receive a
Basic Grant if he is enrolled or will be enrolled in an eligible

program of study at an eligible institution of postsecondary education.

If Part B is indicated, the student's index is too high to receive considera-

tion for a Basic Grant award. The instructions under Part B on the

reverse side of the SER request that the student:

1. Check the information printed in Section 1 of the SER.

If all of the information in Section 1 is correct, the student is
instructed to go to step 2.

If any information in Section 1 is not correct, the student is
instructed to cross out the incorrect data and enter the correct
information above it. The student is reminded that in order

for corrections to be processed the certification statement MUST

be signed.
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2. The student is told that he is not eligible for a Basic Grant and
that he should contact his financial aid officer regarding information
on other Federal, state, and private sources of financial assistance

for which he may be eligible.

If Part C is indicated, the application which the student submitted

contained conﬂic‘ting or insufficient information and an eligibility index
could not be computed. The message(s) printed below the item request
information regarding certain questions from the application and must be
completed before an eligibility index.can be computed. The instructions

under Part C on the reverse side of the SER request the student to:
1. Check the information printed in Section 1 of the SER.

If all of the information is correct, the student is instructed to
go to step 2.
If any of the information is not correct, the student is told to

cross out the incorrect data and enter the correct information

above it.

2. In step 2 the student is asked to complete the questions as
requested and then sign the certification statement. In order for

corrections to be processed the certification statement MUST be

signed.
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2. Additional Information

In many cases, in-addition to the information that directly conveys the
status of the student's application for a Basic Grant, there will be other
comments printed in Section 2. These comments will refer to certain
assumptions that were made when there was just enough information on
which to base a calculation of eligibility. For instance, if the independent
applicant did not answer the question on the total size of his household,
the size is assumed to be two if the applicant checked "married" for
marital status. It is very important that all such assumptions be read
carefully, since they make a significant difference in thé calculation

of the student's eligibility index. Of course if any of these assumptions
are incorrect, corrections should be made directly on the SER according

to the instructions on the reverse side.

IV. Section 3

The purpose for the Preliminary Award is to provide a student with
information regarding the amount of the Basic Grant available to him at
a particular institution. In this way students may be able to determine,
in advance, the amount of aid they may receive prior to making a final

decision as to where they will enroll.

a

The calculation of the student's Preliminary Scheduled BEOG Award is

accomplished in this section. Item 1, Total Student Cost, is calculated




based on the full academic year. Additional information regarding Total
Student Cost can be found in Chapter 7. Item 2, Eligibility Index, will
have been automatically entered by the processing agency. Preliminary
Scheduled BEOG Award, is computed using the 1975-76 Payment Schedule
issued by the Office of Education. When the institution returns one copy

of the SER to the student indicating the amount of the preliminary award,
;hG school should, of course, enter its name in this section for the student's
information. Since students are permitted to submit a xerox copy of

their SER for calculation of their preliminary award, the institution

may want to make a copy of this document for its own records before

returning the SER to the student.

V. Section 4

Section 4 includes the determination of the student's final award and
certification of student eligibility. It is completed at the time of

the student's official enrollment. If the student submitted a xerox copy
previously, an official SER must be submitted for calculation of the

final award.

1. The student's final award will be the same as his preliminary award
except when the student's costs have changed. Generally, though,
Item 4, Total Student Cost will equal the amount calculated earlier

for Item 1. In this case the Scheduled BEOG Award, Item 6, will be
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the same as Item 3. If Total Student Cost has changed due to some

change in one of the cost components, the Payment Schedule should be
consulted for determination of the Scheduled BEOG Award, Item 6. At

this point it is critical that Item 7, Expected Disbursement, be completed
as well. Expected Disbursement will generally equal the Scheduled

BEOG Award, but there are some cases when the student will not

actually receive the full amount of the final award. This would occur

if: (a) the student's course of study is for six or seven'months;

(b) the student will be enrolled for less than a full school year

(e.g., the second semester only); (c) the student's school year is more
than 12 months in length; and, (d) the student's school year extends
beyond June 30 of the particular year. For example, during the 1975-76
academic year, payment of that year's award can only cover the period of
enrollment through June 30, 1976. A new application would be submitted
to cover the period beginning July 1, 1976. For calculation of the student's
Expected Disbursement in the instances outlined above, see Chapter 7
starting with page 7-8.

2. In the second half of Section 4 some additional information is requested.
Item 8 concerns the date that student officially enrolled. Item 9 requests

the institution's Entity Number. In Item 10, the official number

assigned by the Office of Education to the institution is entered. The

institution also is asked to certify (to the best of its knowledge) that
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the student is eligible to receive a Basic Grant award. The student must
be enrolling in an eligible program. "Eligible program" is discussed

on page 3-7. When an institutional representative completes and signs
this part of the SER, the applicant's copy is returned to him and the

school retains the other two copies.
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CHAPTER 7

AWARD DETERMINATION PROCESS

I. Critical Factors Affecting Award

There are three critical factors which determine the amount of the student's

Basic Grant:

A. The amount of the eligibility index;

B. The total cost of attendance at the institution the student wishes

to attend (which affects the limitation on payment of the award); and
C. The amount of the appropriation for the program (which determines

if any reduction is to be made in the amount of the student's award).

II. Cost of Attendance

A. Actual Costs

The legislation specifies that cost of attendance will include the actual
per-student charges for tuition, fees, room and board (or expenses
related to reasonable commuting) and books. While many of these
costs can be determined at the time the student's award is calculated,
other costs such as commuting expenses and books can only be
estimated at that point. The allowable costs, therefore, include both
the actual amount charged to the student where it is possible to obtain

such information and standard allowances for those other cost items.
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B. Elements to be included in costs of attendance:
1. tuition
2. fees
3. living expenses

4. miscellaneous expenses.

C. Tuition
The actual amount of tuition charged by the institution to the student

will be included with the following provisions:

1. The tuition charge may include any additional amount charged
to "out-of-State"; "out-of-district" students.

2. The tuition charge may include any costs of field trips (within
the United States) which are required for all students taking a

particular course of study if these costs are normally included

in tuition charges.

3. Any costs associated with student travel to and from his residence

and the institution are not permitted to be included in tuition charges.

D. Fees
Fees are treated in the same manner as tuition. That is, the amount of

fees actually charged to the student will be included.
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The provisions for tuition are also applied to fees with the following
addition:
Fees which are included in costs of attendance must be those charged
to all students (i.e., laboratory fees); all students within a certain
class of study (i.e., laboratory fees); or, those fees required of a

certain class of students (i.e. , out-of-state fees).

E. Living Expenses
1. For students who contract for room and board with the institution,
the actual amount charged by the institution is included in the cost of
attendance.
2. For students who contract for room facilities with the institution
but who pay their own food costs, the actual amount charged by
the institution for room and an allowance for board are included
in the costs of attendance.
3. For students who contract for board costs with the institution
but who pay their own room expenses, the actual amount charged
by the institution for board and an allowance for room is included in
costs of attendance.
4. Students who do not contract for room and board with the
institution are provided an allowance for room and board costs.
5. For students who contract for room and/or board with the

institution for less than seven days per week, a daily rate can be
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computed for those days not covered by the contract. The amount
calculated for those days which are not covered by the contract

would be added to that cost already covered.

For instance, if the per-:day rate is $2, and the student has a five-day
board contract with the school, the school will multiply the

per-day rate times the number of days not covered by the contract
($2 times 2 days = $4) and add that amount to the total per-week
charge ($10 and $4 = $14). This new per-week amount would then

be multiplied times the number of weeks of the school year in order

to determine the student's total cost.

F. Miscellaneous Expenses
A standard allowance will be used for miscellaneous expenses incurred

by the student, including books, supplies, transportation, etc.

NOTE: For eligible students who are incarcerated, only that portion
of miscellaneous expenses established for books and supplies
will be allowed. For the 1974-75 academic year, the allowance

- © for books apﬁ supplies was $150.

The actual level of the standard allowances will be established annually |

@

by the U.S. Office of Education.




III. Payment Schedule

A. Introduction

The reduction language as established by the authorizing legislation
and the limitations on payments make the determination of the amount
of the student's award a very complicated procedure. The payment

schedule developed by the Office of Education has already accounted

for these factors.

The payment schedule will be a simple table which shows the amount of a

student's award at a given eligibility index and cost of attendance.

B. How the payment schedule is developed

In develoi:ing the payment schedule, the Office of education estimates
the total demand fer Basic G‘rants taking into account such factors

as: student enrollment by income; institutional charges; and the

appropriate formula for determining the student's eligibility index.

The result of analyzing these data permits the Office of Educétion to
develop an estimate of the total demand which can then be compared

to the appropriation. If appropriate, the reduction language is applied in
order to develop the payment schedule. (The reduction language

can be found at the end of this chapter).
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Of course, once the payment schedule is issued, the level of awards

will be honored for that full academic year.

In determining the student's award, the institution will simply locate
on the SER the student's eligibility index, determine the student's
cost of attendance, and refer to the payment schedule for the amount

of the Basic Grant.

A sample payment schedule follows:
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SAMPLE PAYMENT SCHEDULE

Eligibility Index

1 50 100 150
0 to to to to etc.
49 99 149 199

Cost of Attendance

1300—1349
1350-1399
1400-1449
1450-1499
1500-1549
1550-1599

1600-1640

1650-1699 ~  |--m==mm=-m-- 600

etc.
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(The level of standard cost allowances and the Payment Schedule for the
1975-76 academic year had not been finalized at the time that the Handbook
went to press. This information will be distributed to all institutions

of postsecondary education as soon as it is available.)

IV. Exceptions to Payment of Full Award

It should also be noted that in some cases the student wiil not actually
receive the full amount of the final award. This would occur if:
1. the student's course of study is for six or seven months;
2. the student will be enrolled for less than a full school year
(e.g., the second semester only);
3. the student's school year extends beyond June 30 of the particular
year. (For example, during the 1975-76 academic year, payment of
that year's award can only cover that period of enrollment through
June 30, 1976. A new application would be submitted to cover the

‘period beginning July 1, 1976.)

4. the student's school year is longer than twelve months in length.,

Each of these exceptions are discussed in greater detail in the sections

that follow.

A. Calculation of Basic Educational Opportunity Grant Award for Less
Than a Full School Year.

An eligible program must be at least 6 months in length. At the same time,




a school year generally must be at least 8 months in length. In order for
a student to receive the full amount of his grant he must be in attendance
for a full school year, provided that the school year falls within an academic

year. (If the school year spans two academic years, see C below.)

1. TRose students who are enrolled in programs which are at least 6
month; but less than 8 months in length will not receive a full granf.
The amount of their grants will first be calculated as if they were in
attendance for a full school year, but will then be reduced in the same

proportion as the length of the program bears to 8 months.

For instance, if a student is enrolled in an eligible program which is
6 months in length, his grant would be first calculated for the full
school year. However, he would only be awarded six-eighths or

three-quarters of that amount initially calculated.

2. Similarly, if a student is enrolled for a portion of a school year during
an academic year, i.e., one semester, his Basic Grant will be calculated
on the basis of his attendance for a full school year, but will be reduced
in the same proportion as the length.of time which he is enrolled in the

academic year bears to the length of time of the school year.

P

B. Calculation of Basic Educational Grant awards for a school year

which is longer than twelve months in length.




All eligible programs of study which are longer than twelve months

in length shall be considered to be twelve month programs for purposes

of calculating awards.

In determining the amount of a student's award, the following process

will be followed:

1. Calculate the full Basic Grant for which the student is eligible
for the first academic year.

2. Determine how many months the.student is enrolled between
July 1 and the subsequent June 30. (For instance, a student
enrolled in an eighteen-month course which begins in September
would be enrolled nine months between July 1 and the subsequent
June 30).

3. Express that number of months as the numerator in a fraction
with 12 as the denominator (9/12).

4. The student would then receive 9/12's or 3/4's of his total
award for that academic year.

5. The process is then repeated for the subsequent academic year,

using a newly calculated grant for the second academic year.

C. Calculation of Basic Educational Opportunity Grant awards for a

school year which spans two academic years.
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When the situation occurs where a student's school year spans two

academic years, awards will be calculated in the following manner:

1. At the time that the student initiates his school year (i.e. April)
his award is calculated on the basis of the family contribution
schedules and payment schedules in effect for that academic year.
The award would be calculated for a full academic year.

2. The student's award would be disbursed to him in installments
in proportion to the number of months remaining in his school

year until June 30. A student who enroiled in April would then
receive a payment equal to 3 months of his total award.

3. In order to receive an award after July 1, the student would
submit a Basic Grant application form for the subsequent academic
year.

4. Upon receipt of the notification received as a result of this
second application, the institution will calculate the student's
award based on the payment schedule effective for that academic year.

5. The student's award will then be disbursed on the basis of the

months remaining in the student's school year.

NOTE: Examples demonstrating the method of calculating awards in

cases A, B, and C can be found in Chapter 10, Sample Cases.
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V. Total Award Package

Every student who meets all of the eligibility criteria for the Basic

Grant Program is entitled to his Basic Grant without regard to any other
student financial aid he may receive. Where the financial aid is
administered and controlled by the school, it is the financial aid officer's
responsibility to make any necessary adjustments in the other aid

awarded to the student.

If the other aid is not controlled by the institution, the student's aid
;ﬁackage may, in fact, exceed his computed need. However, no eligible
student may be denied his Basic Grant on the basis of his receiving other

financial aid.

VI. Transfer Students

The calculation of awards for transfer students is handled in the same

manner as all other Basic Grant recipients.

Students .who transfer to an eligible institution during an academic year
will need to submit a duplicate SER to the new school. Upon receipt

of the SE. . the institution will calculate the amount of the student's

award on the basis of the student's eligibility index and cost of attendance

by using the Payment Schedule appropriate for that academic year.
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Of course, the transfer student's award (as indicated on the Payment
Schedule) may have to be reduced in accordance with the provisions

discussed in Section IV of this Chapter (pp. 7-8 through 7-11).

It is important to note that it is not necessary for the second school to
obtain any information or documentation from the first school with regard

to any disbursements of funds made to a transfer student.

VII. Institutional Disbursement to Students

A. Method of Disbursement
In order io facilitate the institutional role in the disbursement of Basic
Grant awards to students, the institution is free to utilize its own system

for making student assistance payments with the following provisions:

1. Those institutions which have academic terms such as semesters,
trimesters, quarters or other similar definable breaks in their
academic year, must make equal payments at least once each term.
Institutions which do not utilize such academic terms must make not
less than two equal payments, once at the beginning and once at the
midpoint of the academic year. It should be noted that "equal
payments" may be rounded in order to avoid making awards of odd
amounts. For instance, a student whose "Expected Disbursement"
is $435 may receive payments of $218 and $217.

2. Actual payments to the student may be made by check to the
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student directly or by credit to the student's account for tuition,
fees, and room and/or board facilities contracted for with the
institution. If the latter method is utilized, the payments must be
supported by a signed receipt from the student and a clearly

identified credit entry to the student's account.

B. Period of Award

A student is eligible to receive a Basic Grant award based on the period of
time he is enrolled. If the student is enrolled and is eligible for a full
academic year, payment will be made for that entire period so long ag

his Student Eligibility Report is submitted before the end of his academic
year. For example, a student may submit an SER well into his second
semester and still receive an award for the full period of his enrollment
during the academic year. In cases where this provision is applifd, the
institution may make the award in a lump-sum payment to cover the

term(s) which has ended and the term in which the SER is submitted.

In those cases where the student's period of enrollment overlaps two
academic years (for instance, the school year extends from February 1
to August 30) and the length of enrollment in one of the two academic

years is less than three months, only one payment need be made.

C. Overpayment of a Basic Grant Award

An overpayment is any amount paid to a student which is in excess of
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what that student is entitled to receive. A payment of a Basic Grant award
to an ineligible student is one type of overpayment. Another type of over-
payment is a payment of a Basic Grant award which is mistakenly taken

from the Payment Schedule.

While it is expected that the institution will make every reasonable effort
to assist the Commissioner in recovering any overpayment which may
occur, the institution will assume no responsibility for any non-
recovered funds unless the overpayment was made in a manner con-
tradictory to the Regulations and other instructions issued by the

Commissioner.

Since the institution is entitled to rely on information provided by the
student in making a finding on student eligibility, the institution assumes
no responsibility if a student is awarded a Basic Grant as a result of
submitting false data. On the other hand, if a student receives an award
which is a higher amount than he would be entitled to receive due to an
error on the part of the institution such as the misreading of the Payment
Schedule, the school would assume liability for that overpayment since
the Regulations and instructions of the Commissioner are clear in this

regard.

VIII. Refunds

The purpose of the Basic Grant refund policy is to determine that portion
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of any institutional refund that is to be restored to the Basic Grant
account when a student withdraws from school. Therefore, the Basic
Grant refund policy only applies when the institution has determined,

under its own policies, that a refund is due the student.

The basic premise considered in the development of this refund policy
is that a student's need is determined by comparing the family's ability
to meet the costs of postsecondary education and the total amount of
these costs. Once the student's need is determined, the financial

aid officer is then able to develop a "financial aid package" to meet this

- need. As aresult, the funds used by the student to pay for educational

expenses may come from a variety of sources including the student's
parental contribution, the student's own resources, and any combination
of student aid programs. Therefore, in most cases, it is not possible

to differentiate among the funds used by the student to meet his or her
educational costs. In other words, since the amount of need is based

on the student's total cost of education (as determined by the

institution) it is generally not possible to specify that funds from a
particular source are used to meet a specific cost. It is important to
note that in applying the Basic Grant refund policy, the cost of education
used is that amount which the institution calculates to be the student's
budget and is not necessarily the cost of education allowable for

determining the amount of Basic Grant awards.
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The program regulations provide that any refund policy used by an
institution is allowable in determining the amount of funds which is

to be refunded to the student. Once this amount is established, the
regulations include the formula that is used to determine the percentage
which is applied to the amount of the refund in order to calculate the

amount to be restored to the Basic Grant account.

As stated in the regulations, the amount to be restored to the Basic
Grant account shall be in the same ratio to the amount of the refund as
the amount of the Basic Grant funds already disbursed to the student,

at the time he requests the refund, bears to the institution's

calculation of the student's cost of education for the period of enrollment

for which such refund is requested.

This can be summarized by a simple formula:

Amount to be restored . Disbursed Basic Grant
to Basic Grant accoun: Cost of Education

X amount of refund

In order to clarify this calculation, the following examples demonstrate
how this formula works for two different types of schools; one which
charges the student by academic term and the second which charges

the student for the entire year at the time of enrollment.

1. The student drops out after two weeks. The institutional refund

policy is 45 percent of the amount paid to institution. The student's
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cost for one semester is $1,250. The student has already paid the school
$1,075 consisting of $825 from the family contribution and a $250
Basic Grant which was credited to the student's account.
Institutional Refund = 45% of $1,075 or $483.75
How much of this refund should be reimbursed to the institution's

Basic Grant account?

Formula:

(Disbursed Basic Grant) $250
(Cost of Education) $1250

X $483.75 = $96.75

Therefore, $96.75 of the refund is to be.restored to the institution's
Basic Grant account. The remainder of the refund ($483.75 - 96.75 =
$387.00) is returned to the student. The institution should be aware,
however, that if the student is receiving aid through any other Federal
student assistance programs, the remainder of the refund (after the
deduction for Basic Grants is made) may be subject to the refund

policies appropriate for these other programs.

2. The student drops out after two weeks. The institutional refund
policy is 55 percent of the amount paid to the instittion. The student's
total cost for the year is $2500. The student has paid $1900 to the
institution consisting of $1800 in family contribution and a $100 Basic
Grant which was disbursed to the student and credited to the student's

account.
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Institutional Refund - 55% of $1900 or $1045
How much of this refund should be reimbursed to the institution's

Basic Grant account?

Formula:

(Disbursed Basic Grant) $100 045 < .
(Cost of Education) $2500 X $1 = $41.8

Therefore, $41.80 of the refund is to be restored to the institution's
Basic Grant account. The remainder of the refund ($1045 - $41.80 =
$1003.20), of course, is subject to appropriate refund policies of other

Federal student aid programs.

IX. Discrepancies in Applicant-Reported Information

The effectiveness of the Basic Grant Program depends to a considerable

extent on the accuracy of the information utilized in making awards.

Stl.:ldents and pareats must be confident that all information provided

by other students and parents is accurate or there will be substantial
incentive to provide inaccurate information. All applicants and the
parents of dependent applicants have certified that they have provided
correct information on their application forms and have further indicated
a willingness to permit review by the Office of Education of their income

tax forms in order to verify that the information which they have

provided is accurate.




The Basic Grant Program is currently in the process of developing

audit procedures which will analyze the validity of information submitted
in the application process. There will be two phases in the audit

process: Phase One will be a; sampling of a large number of applications
and comparing data submitted on the application with comparable in-
formation on the family';Federal Income Tax Return for the corresponding
year; Phase Two will be the same basic analysis performed on all those
cases submitted by institutional financial aid officers to the Basic Grant office
for resolution. Specific guidelines and the procedures to be followed

will be made available to the institutions as soon as they are completed.
However, there are, at this time, instances when institutional financial
aid officers discover apparent discrepancies in the information by the

student on the Basic Grant application form.

Therefore, as an interim measure the following steps are recommended:
1. Upon the determination of a discrepancy between the family
financial data submitted for the Basic Grant Program and other data
retrieval documents, the financial aid officer should review all
documents to verify that there are actual discrepancies which are

not due to variations in reporting periods, etc.

2. If actual discrepancies exist it is recommended that the financial
aid officer provide the applicant and his family the opportunity

to explain and/ozx rectify the discrepancy.
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IF THE STUDENT AGREES THAT CHANGES ARE NECESSARY IN THE

INFORMATION PROVIDED ON THE BASIC GRANT APPLICATION FORM:

1. Have the student make appropriate changes on the SER.
2. Have the student resubmit the SER to the contractor for reprocessing.
3. Upon receipt of a new SER proceed with the Basic Grant award

determination and disbursement.

IF THE STUDENT CHOOSES NOT TO MAKE CHANGES IN THE INFORMATION

PROVIDED ON THE BASIC GRANT APPLICATION FORM:

1. Process the Basic Grant award and disburse the appropriate

grant amount according to the data available.

2. Notify the student and the parents that the Basic Grant has been
determined and will be disbursed, but the discrepancy has been
turned over to the U.S. Office of Education for review.

3. Submit to the Director, Division of Basic Grants, Room 5678,
R.O.B. #3, 400 Maryland Ave., S.W., Washington, D.C. 20202,

a copy of the SER and any other documentation relevant to the family

financial data which is in variance with the information on the SER.

X. Alternate Disbursement System

Generally the payments of Basic Grant awards to eligible students are made

through participating institutions acting as disbursing agents. If an




eligible institution has decided not to act as a disbursing agent for the Office
of Education, eligible students enréiled in that institution will still

be able to receive their awards. This will be accomplished through the
Alternate Disbursement System, whereby eligible students will receive
payment of their awards directly from the Office of Education. In order to
receive direct payment, the student, with the assistance of the institu-

tion in which he is enrolled, must submit a special form. This form, Request
for Payment of BEOG Award (OE Form 304), collects information on the
studen*;'s enrollment status and cost of attendance. Once this form is
received, the student's award is calculated using the same process

utilized by the institutions and payment is made. directly to the student.
While this process is cumbersome to the student and makes packaging

of student aid difficult for the institution, it may be advisable for some
institutions to refer their students to the Alternate Disbursement System

so payment of BEOG awards can be made. It should be noted, however,

that while every effort is made to process direct payments as expediticusly
as possible, students paid under the Alternate Disbursement System may

not receive their awards as quickly as students paid through their school.

XI. Monthly Applicant Roster

As part of the continuing efforts to assist in the coordination of student
financial aid at the institutional, State and Federal levels, rosters of Basic

Grant applicants will be sent to State scholarship agencies and institutional




financial aid offices on a monthly basis. For the 1975-76 academic

year, each roster will be cumulative and hence provide a complete

listing of all students, as of the date of that roster, who had indicated that
institution as the one they were planning to attend. The roster will
include the applicant's name, address, social security number and
eligibility index. The applicants will be listed under three categories:
eligible, ineligible, and those applicants who did not provide sufficient
information to determine their eligibility indices. When applicants submit
any revised information that results in a new Student Eligibility Report,
the fact th-at the applicant has a new record, since the previous roster
was tabulated, will also be indicated. It should be noted, of course, that
all applicants listed on the roster may not actually decide to enroll in

the institution indicated on their application form and, conversely, not

all applicants who actually enroll in an institution will have indicated

that institution's name on their Basic Grant application. However, it

is quite likely that most second and third year students will appear

on the roster, since their choice of institution has, in most cases, already

been made.

XII . Student Affidavit

Every student who receives funds through one or more of the five
Federal student aid programs must file an affidavit stating that all

funds received through these programs will be used solely for educational
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purposes. (Complete information on filing the official Student Affidavit

is contained on the form itself, a copy of which can be found in Chapter 9).

The affidavit is intended to be used either as it is or as a model for

the institution's own affidavit form. Thus a different form may be used
by an institution to affirm that the "educational purpose" requirement is
met, as long as all programs covered by the affidavit are listed on the
form, the form is properly notarized, and the document is on file and
easily accessible at the institution. In addition, it is important to note
that 'if an institutional form is used, no additional requirements may be
added as a condition for receipt of funds under any of the five programs.
Therefore, students cannot be required to sign an affidavit which

covers any more than the legislative requirements. Basically, the
phrase that would be incorporated into an institutional document would
be: "I hereby affirm that any funds received under the Basic Educational
Opportunity Grant, the Supplemental Educational Opportunity Grant,
The College-Work Study, the National Direct Student Loan, or the
Guaranteed/Federally Insured Loan Programs will be used solely for
expenses related to attendance or continued attendance at (Name of

Institution)".
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Provisions for Reducing Awards

The authorizing legislation specifies that a student's maximum grant
eligibility is $1400 less the expected family contribution, not to exceed
one-half of the cost of attendance at the schoeol the student wishes to i
attend. This level of assistance assumes that the appropriation is

sufficient in a given academic year to meet the total demand for Basic

Grants.

If the appropriation is not sufficient to meet the total demand, the law

specifies how each award is to be reduced.
The first level of reductions reduces each award in the following manner:

Awards of between $1400-$1000 are reduced by 25%
Awards of between $1000-$800 are reduced by 30%
Awards of between $800-$600 are reduced by 35%

Awards of less than $600 are reduced by 50%

If the appropriation is not sufficient to pay all awards at this reduced
level, all awards are further reduced on a pro rata basis. In addition,
if any reduction langauge is applied, the limitations on the maximum

™~

award change.

When the appropriation is sufficient to meet 75 percent to 99 percent of

the total demand, no award can exceed 60 percent of need (the difference
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between the family contribution and cost of attendance). Should the appropri-
ation fall below the 75 percent point, no award can exceed 50 percent of

need.
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CHAPTER 8

INSTITUTIONAL REPORTING AND FISCAL OPERATIONS

I. Overview of Institutional Process

The following table represents the major steps in the total system for
allocating Basic Grant funds to participating institutions, monitoring their
disbursements to students, and providing reporting information for the
Program. The first two steps will generally occur only once for each
institution, while the steps that follow will occur during each year of

the Program.

Steps How Often
1. Eligible for BEOG One time only
2. Sign Terms of Agreement One time only
3. Receive Initial Authorization Annually
4., Submit October Progress Report Annually
5. Revised Authorization Ceiling Annually
6. Submit February Progress Report Annually
7. Revised Authorization Ceiling Annually
., 8. Submit June Progress Report Annually
9. Submit Student Award Roster Annually

II. Funding and Reporting Process

A. Eligibility




Eligibility for the Basic Grant Program is based on legislatively-prescribed
criteria. The determination of the eligibility of individual institutions
for Basic Grants is established through the Accreditation and Institutional

Eligibility Staff of the Office of Education.

B. Terms of Agreement

The Terms of Agreement, between the institution and the Office of Education,
establishes the institution's participation in the Basic Grant Program. Once
it has been signed, that institution is able to disburse funds to its Basic

Grant recipients.

C. Authorization Ceiling

Each institution that has a signed Agreement on file with the Office of
Education will receive an initial authorization ceiling against which

.that institution can draw funds. The initial ceiling level will be an
estimate of the funds required to make payments to students for the first
academic term. The authorization ceiling will be updated by means of a
Progress Report to be submitted three times during the fiscal year by

the institution to the Office of Education. The Progre;s Report, by re-
questing information concerning gross expenditures to ciate and estimated
expenditures for the remainder of the year, will make possible the re-
quired adjustments in the institution's ceiling. It is important to note that

participating institutions will receive all of the funds necessary to make

awards to the eligible students enrolled in the school.
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D. Progress Report

The Progress Report is the mechanism through which the initial Basic
Grant ceiling authoriza:cion may be adjusted during the year. It will
allow for adjustments that would reflect the actual as well as the expected
demand for funds at that particular institution. The Progress Report should
be submitted three times during the year on the prescribed dates. In
addition, AD HOC Progress Reports may be submitted at other than a
regularly scheduled reporting date if it becomes necessary for an institu-
tion to obtain an adjusted ceiling amount to receive additional funds.

With each Progress Report, the SER's received up to that date must be
submitted. For further information, see the copy of the Progress Report

in Chapter 9 and an example of a completed Progress Report in Chapter 10.

E. Student Validation Roster

In addition to the Pf;ogress Reports, the Office of Education will prepare a
Student Validation Roster based on the SER's received from the institu-
tions. This document will be generated at the end of each fiscal year and
mailed to each institution that made Basic Grant awards during that

fiscal year. Institutions are asked to verify each student recipient's
status, the actual amount paid to the s'tudent. and return the roster

to the Office of Education. This information, when compared with Progress
Report data and actual Basic Grant institutioné.l accounting data, will serve

to reconcile each school's Basic Grant accounts at the end of the year. It
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will also serve to monitor the status of individual student award recipients,

including the amount of their "eligibility" that has been used.

F. Maintenance and Retention of Records

For purposes of Basic Grants, the institution will keep two types of‘
records; one on student recipients and the other on fiscal activity.

Student records must be kept on all students enrolled in the school who
submit SER's which reflect an eligibility index which would make a student
eligible to receive an award. These student records must include a

copy of each student's completed and certified SER, the student's cost

of attendance and the portion of the academic year for which the student

was enrolled. In addition, the records must include a copy of the

notarized Student Affadavit covering OE-sponsored student aid programs.

The fiscal records must be maintained in such a manner as to be easily
audited. Disbursements to students must be identifiable on an individual
basis as well as in the aggregate. Fiscal records must also reflect the
amount and dates of any overpayment of awards that have been restored to

the Program account.

All records, books, files, and other materials relevant to the receipt and
expenditure of Basic Grant funds must be made available to the Commissioner

of Education for Program reviews, audits or other inspection for a
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period of at least five years after a final report of fiscal activity unless

the Commissioner issues Regulations to the contrary.

III. Institutional Funding Through NIH

A, Overview

The payment of funds to individual institutions will be accomplished by
means of the Departmental Federal Assistance Financing System (DFAFS)
of the National Institutes of Health (NIH). Procedures and requirements

of the DFAFS will be provided to institutions by NIH.

The first step in receiving funds is the institution receiving from the Office
of Education an Official Authorjzation Letter. This letter will provide

an authorization ceiling for purposes of the Basic Educational Opportunity
Grant Program. A copy of the letter will be sent to the Office of

Financial Management, NIH, to serve as an authorization document against
which the institution will be able to draw funds. NIH will utilize one of
two methods for providing Basic Grant funds to an institution: the Letter

of Credit or Cash Request Syctem.

B. Letter of Credit
The Letter of Credit method allows the institution to draw funds, up to
the ceiling amount, from the Federal Reserve System through a local

commercial or Federal Reserve bank. This procedure is established through

a special arrangement with NIH.




C. Cash Request System

1. The Cash Request System, which is the procedure normally used,
permits the institution to draw funds, up to the ceiling amount, on a
monthiy basisr.. Institutions using this procedure submit a Grantee's
Monthly Cash Request form to NIH for funds to cover estimated cash
expenditures. NIH, upon receipt of this form, will schedule a payment
(U.S. Treasury check) to reach the institution during the first week of

the month for which cash is requested. Each calendar quarter, the
institution submits to NIH a Grantee Quarterly Report of Expenditures

and a Cash Reconciliation Statement indicating total funds expended during

the quarter and the cash balance on hand.

2. With regard to the effective operation of the DFAFS, several points

should be made.

a. Funds may be requested only after the institution has received
an Official Authorization Letter, and then only to meet current
disbursements.

b. Institutions must request funds needed for payment to students;

NIH will not make advances of funds automatically.

c. Monthly requests for cash will be for the sum total of cash needed

for that month for all grants and programs that are administered

under the DFAFS, and not just for the Basic Grant Program.




all previous monthly checks received by the institution.

D. Any questions regarding payment of funds through DFAFS should
be directed to:

Federal Assistance Financing Branch

Office of Financial Management

National Institutes of Health

Bethesda, Maryland 20014

Telephone: Area code 301-496-7871

o

NOTE: Additional coéies of the Monthly Cash Request form should be

requested directly from NIH.

IV. Suggested Accounting Procedures

A detailed manual on accounting, recordkeeping and reporting is published
annually by the National Association of College and University Business
Of'ficers (NACUBQ) in conjunction with the Office of Education. This
publication has been widely distributed, however, if an institution has not

received a copy, it can be obtained directly from NACUBO. The title of the

publication is "Accounting, Recordkeeping, and Reporting by Colleges and
Universities for Federally Funded Student Financial Aid Programs" and
it may be obtained by writing:

National Association of College & University Business Officers

One Dupont Circle, Suite 510
Washington, D.C. 20036

8
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d. The amount of each cash request must not exceed the net amount
of the combined grant authorizations remaining after deduction of
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CHAPTER 9

BASIC GRANT FORMS

Application and Instructions
Student Eligibility Report and Instructions
Supplemental Form

Progress Report

Student Affidavit




IMPORTANT:
fill out this application unless FORM 2PPROVED

1, 1973.

you have begun your post-high
schoct education AFTER April

You shouid not DEPARTMENT OF HEALTH. EDUCATION, AND WELFARE | OMB NO.: 51-R0961

OFFICE OF EDUCATION

FOR OFFICE OF EDUCATION USE ONLY

A

1. Have you ettendad s college, university, or post-high vO YES

APPLICATION FOR DETERMINATION OF BASIC GRANT ELIGIBILITY
FOR THE 1975—76 ACADEMIC YEAR

BASIC EDUCATIONAL OPPORTUNITY GRANT PROGRAM
— READ INSTRUCTIONS FIRST —

APPLICANT INFORMATION -

—If you answered *'YES" to this question, you should not complete

schqol vocational/tachnical school st eny time BEFORE this form. See page 1. General Information.
April 1, 19737 “”"D NO —If you answered "NO”, complete this form and mail it.
1 2101
2. APPLICANT'S SOCIAL SECURITY NUMBER ]
116311 132401 “
3. APPLICANT'SNAME .......cc0veueenn.. . .
Last Name Frest Name M.ddle
lmtial
iti f i S .
4. 1S APPLICANT AUS.CITIZEN?. .. ........ ANSWER "YES" IF: You are a citizen of the United States

5. APPLICANT'SBIRTHDATE ...vvvvunnn.. “You are a permanent resident of the Trust

149-77)
6. APPLICANT'S PERMANENT MAILING
ADDRESS . . . .. .. ... J
Nurnber and Street
201 (1t-28) $29-30) 131-35;
T T T
1 ) [J ) 4 l
. -
City See Instruchions for hsting of State Codes —¥  Numenic 2:p Code
State Code
13647

7. Applicant’s school or college for the
1975-76 Academic Year if such a T For Office of Education use only

decision has besn made. Ses Instructions. ..... sm:‘é.gée ' I rl lﬂ ll l I l
|

Cily See Instruchions for listing of State Codes 49.50
8. APPLICANT'S MARITAL STATUS I 9. IF APPLICANT IS MARRIED or has DEPENDENTS, answer BOTH {a) and (b} below: r——“
:E f,,;:?,l.eed ’ la: 1012l size of Apphcant’s Househoid include #ppucdnt. spouse dependent chiudren olher dependents “__‘
o] Divorced, Separated, Widowed | (bl Number of Members of Applicdnt’s Househoid lincluding dpplicdnt) 1o be 1n post-h.gh schoo! .. |
- educational institutions in 1975 76 (5152

. yaweoe | | [ [ [P ILLUPLIIDP LI PT I L] s LR LB [T]]

PARENT:

or . y
You are in the U.S. for other than a

“247) temporary purpose and intend to become 00 YES
a permanent resident.
pe vO NO

or.

Territories of the Pacific Islands.

Month | Oay Yeat

OR Anzwver "NO” if none of the above apply to you. See Instructions

Name ol Schooi or College

Luast Nam# 1F i st Nume Mi NUMBER:

W53

12. paRENTS STATUS:

M Married

0[] Dworsced, Separated, Widowed, Single
8[] Boih Deceased

13. TOTAL SIZE OF PARENTS' HOUSEHOLO —
Include applicant, applicant’s patents. children
dependent on applicant’s parents, other persons

dependent on applicant’sparents . . . . . .. .

APPLICANT'S STATUS

16. AppLICANT IS, WAS, OR WILL BE LISTED AS AN

HOUSEHOLO including epphicants to be in
posl-hl%h schoo! educetiondl institut.ons 1N
197576 L. L L1

14. NUMBER OF MEMBERS OF PARENTS’ T

17. 010 OR WILL APPLICANT RECEIVE $500 OR

15. 010 ON WILL APPLICANT LIVE WITH

YOU MUST RENTS OURING EXEMPT1Oiv ON PARENTS' FEOERAL INCOME MORE IN FINANCIAL ASSISTANCE FROM
ANSWER FATENTS " -5 TAX ne'r:nn OURING PARENTS DURING . - .
OF THE
ESEEOWINS 154 1974 (59 1975 %01 1976 wn 1974 ®2 1975 1631 1976 s 1974 1651 1975 166) 1976
985%13?‘.8 - v0O ves v ves 0] YES v Yes v0 YEs v YES v YES v YES vOJ YES
YEAR s NO ~J NO ~0O nNo ~O NO ~O NO nO NO ~O NO ~ NO s NO
YOU ANSWERED YES FOR ANY QUESTION FOR ANY - IF YOU ANSWEREDNO FORALL YEARS AND

| F ® YEAR IN SECTION C, COMPLETE ONLY SECTIOND ALL QUESTIONS IN SECTION C, COMPLETE ONLY

O % ON THE NEXT PAGE AND SIGN. ® SECTION E ON THE NEXT PAGE AND SIGN. /
EMC OE FORM 255. 11/74 PREVIOUS EOITION OF 3/73 REMAINS IN USE
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D PARENTS FINANCIAL STATEMENT

E APPLICANT'S FINANCIAL STATEMENT

19. ACJUSTEO.GROSS INCOME /from ine 15 of
IRS form 1040. or ine 12 0f IRS form 10404}

20.eNTER THAT PORTION OF ITEM 19 EARNEO
THROUGH EMPLOYMENT BY

a) Father ..... [N e ereeaaans RRy S [:D:D:][m

b) Mother . .o e e .

21. OTHER INCOME (Social Security, child wpport,
tax-iree bonds, Capital gains, weitare str ) oo e o s 00
See Instructions 129-33) .

22.TOTAL FEDERAL INCOME TAX PAID (from
line 18 of RS 10rm 1040, or hine 19 of 1040A)

UNUSUAL EXPENSES (See Instructionst

23. MEDICAL andior DENTAL - - -

24. CASUALTY or THEFT LOSSES

IENEST PARENT'SINCOME AND EXPENSES (212) ™ 3 yNCcOME AND EXPENSES: APPLICANT/SPOUSE 5.y
18. TOTAL NUMBER OF EXEMPTIONS CLAIMED 32. rOTAL NUMBER OF EXEMPTIONS CLAIMEO
ON 1978 FEOERAL INCOME TAX RETURN ON 1974 FEOERAL INCOME TAX RETURN
1974 1974

33. ACJUSTEO GROSS INCOME from rne 150f |, | RN
IRS form 1040 or . ne 12 0f IRS torm 1040A1 418

34.ENTER THAT PORTION OF ITEM 33 EARNEO

s{LT 1T T oo
THROUGH EMPLOYMENT BY
) ApONEANE. ¢ seeaeeneenn e
" e aiays L LT T oo

35. OTHER INCOME 'Soc a' Security chid support,
tax tree bonds, c4p ta gans wellare et : coocvoer - S 00
See instryctions 129-33) .

36. TOTAL FEOERAL INCOME TAX PAIO /from
sne 18 of IRS 10rm 1040, or hne 19 of 10404)° °

UNUSUAL EXPENSES (See instryctions!

37. MEOICAL and/or DENTAL

38. CASUALTY or THEFT LOSSES

PARENT’'S ASSETS AND DEBTS

UNVAID MORTGAGE
PRESENT MARKET VALUE ORDEATS
a

ASSETS AND DEBTS: APPLICANT/SPOUSE

JNPALS M BT AGE
RUEG 300

s| [ ] " [ ]oo

PRESENT MARKET VALUE
a

30. (a) Veteran's benefits PER MONTH (G./. 8ill) . . . .
14

0-42)

(b} NUMBER OF MONTHS .

25.HOME + - -+« -+ [‘-’.66;3‘ l l I I | I.UU s_‘ | ‘ l | | |.UU 39. vOME - -+~ liﬁszl ] ] J__l.ﬂ[]
26. \NVESTMENTS AND 40. INVESTMENTS ANO
et e TTT T g s[ 1111 oo | serciigimss (LT T oo sLTLL LT oo
27.msmess o8| T [ [T ] oo s[ 1111 [ ] o0} |41 susmess a('l,"'.:.s;'sﬂ [TTT o s[ 1111 [ oo
Bram. .o siacSL LI L T doo sCLLT T foof o2 enmmee s S oo s L o
29. , 43. CaSH, SAVINGS ACCOUNTS, ... ... e
GASASAVINGE ACCOUNTS. ... sorSLLLL T oo cramsavmesacconts, . .ooos[ ] [ [ Lo
APPLICANT'S SPECtAL EDUCATIONAL BENEFITS APPLICANT'S SPECIAL EDUCATIONAL BENEFITS
{t0 be recieved between Juiy 1, 1975 and June 30, 1976) fte be recewed between July 1, 1975 and June 30, 19761
$i I i I_[][] 44. (a) Veteran's benefits PER MONTH (G./. Bil) . . . . . m_[}[}

{b) NUMBER OF MONTHS. . . .

APPLICANT'S RESOURCES

) IWe) certity that | we) hrave read this apphicalion and that)t1s accurate and complele to the

pest of my {Our) knowledge | (We) agrezto provide. f requestod, any do n g
acopy of my (Our) 1974 Federal Tax Return, y toventy reporteg on
31. SAVINGS. OTHER RESOURCES (See Instructions) . . § .00 this form | (We) understand that the results of the elig y may be rek d upon
(4549 request to appropriale State S Financial Ag andtothe .ifany. lisled in
- = item 7 above
We certity i~at we rave reas Inis apphication and that 1's Zccuraie and comolete to the bast of
Ouf xNOw.e33e We agree 10 provide, f req d ary incluoing @ copy of our L
1374 Fece’a- Inco~e Tax Return. necassary 10 verdy nformation reported on this form We
o* derstar 3 smat tre resuits of the ehgibility caic, aton may be releaseo upon reguest to S
acgzeopr ate Stale Stuoent Fnancial Agencies and o the nstitution. if any nsted in item 7 Applicant 50)
acsie |
(Wl Aonicant's Spouse 18] Date Completed my
Aup act 5C
S
! - WARNING: ANY PERSON WHO KNOWINGLY Mail Completed Form To:
e Fore - Vae Sooder 817 “*arner Or Female Guard an 152 MAKES A FALSE STATEMENT OR MISREPRE
N SENTATION ON THIS FORM SHALL BE SUB BASIC GRANTS
JECT TO A FINE. OR TO IMPRISONMENT, OR P.O. BOX A
TO BOTH. UNDER PROVISIONS OF THE UNITED
G e T STATES CRIMINAL CODE. IOWA CITY, IOWA 52240
4
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APPLICATION FOR DETERMINATION OF
BASIC GRANT ELIGIBILITY

This application for a Basic Grant is for the 1975-76 academic year only. This covers any period
of enroliment in a post-high school educational institution between July 1, 1975 and June 30,
1976. The deadline for submitting this application is MARCH 15, 1976.

GENERAL INFORMATION

The Basic Educational Opportunity Grant Pro-
gram is a Federal aid program designed to
provide financial assistance to those who need
it to attend post-high school educational insti-
tutions. Basic Grants are intended to be the
“floor" of a financial aid package and may be
combined with other forms of aid in order to
meet the full costs of education. The amount
of your Basic Grant is determined on the basis
of your own and your family's financial
resources,

You will be eligible for a grant if you meet
several important criteria:

1. You have established your financial need
by means of the Basic Grant application.

2. You began or will begin your post-high
school education after April 1, 1973. There
are exceptions to this requirement, however.
These exceptions are: (a) if you were enrolled
prior to April 1, 1973, in a course of study
(whether or not for credit) which was remedial
in nature; (b) if you were enrolled, prior to
April 1, 1973, in a course of study (whether or
not for credit) which was designed to prepare
you for regular enrollment in an institution of
postsecondary education; (c) if you were en-
rolled prior to April 1, 1973, in an institution
of postsecondary education while still enrolled

in high school; or, (d) if you were enrolled,
prior to April 1, 1973, in an institution of post-
secondary education which was not eligible for
participation in the Basic Educational Oppor-
tunity Grant Program prior to April 1, 1973.

If you need assistance in determining your
status with regard to these exceptions, your
high school counselor or the financial aid offi-
cer at your school may be able to help you.

3. You will be enrolled in an eligible program
at one of the over 5,000 colleges, universi-
ties, vocational, technical, or career training
schools which have been determined eligible
for the Basic Grant Program. If you have any
questions regarding the eligibility status cf the
school in which you are interested please con-
tact the financial aid officer at the school you
are planning to attend.

4. You are a U.S. Citizen or are in the United
States for other than a temporary purpose and
intend to become a permanent resident or are
a permanent resident of the Trust Territories
of Pacific Islands.

The Basic Educational Opportunity Grant
Award is a grant and, unlike a loan, does not
have to be repaid. It is estimated that during
the 1975-76 academic year the awards will
range between $50 and $800.




HOW TO APPLY

First, you should complete the application for
determination of eligibility and send it in the
envelope you received with these materials.
Do not send money; your application will be
processed free of charge.

Within four weeks you should receive a Stu-
dent Eligibility Report (SER) which will indi-
cate the results of your application.

The SER should be submitted to the Student
Financial Aid Office at the institution in which
you plan to enroll, where the amount of your
Basic Grant will be calculated.

_ ADDITIONAL INFORMATION

If you need assistance in completing this form,
contact the guidance counselor at your local
high school or your student financial aid offi-
cer. If you do not receive a response to your
application within six weeks, you can write:
BEOG, Box C, lowa City,lowa 52240 Be sure
to include your name, address, and social
security number.

OTHER FORMS OF FINANCIAL AID

We suggest that you file this application as
soon as possible in order to determine your
eligibility for a Basic Grant early enough to
allow your financial aid officer to develop a
total financial aid package for you.

We also strongly encourage you to contact
the financial aid officer at the post-high school
educational institution you are .interested in
attending regarding availability and applica-
tion requirements for other sources of aid.

1

—

Financial assistance may also be available to
you through your State and/or through your
school. In order to assist both those States
having scholarship or other financial aid pro-
grams and the school you indicate that you are
interested in attending, the results of the com-
putation of your Basic Grant *‘eligibility index"
may be released to your State scholarship
agency and your school. Personal financial in-
formation reported on your application will not
be released to either the State agency or your
school. The data released to these State agen-
cies and schools will only be used to help you
in obtaining the finaricial aid necessary to
finance your post-high school education and
training.

CHANGE IN FINANCIAL CIRCUMSTANCES

For those applicants whose financial circum-
stances have changed significantly since
1974, it may be possible to file a Supplemental
Form together with a Basic Grant Application.
This Supplemental Form provides the specific
criteria which must be met in order for a stu-
dent to file a Basic Grant application which
uses estimated 1975 income data rather than
actual 1974 information. Supplemental Forms
are available from high school guidance coun-
selors and post-high school financial aid offi-
cers, or by writing to BEOG, P.0O. Box 84,
Washington, D.C. 20044, If you have ex-
perienced a dramatic change in financial cir-
cumstances from 1974 to 1975, please review
the conditions on the Supplemental Form
carefully to determine if you are eligible to file
in this manner.

!




Instructions

It is important that you read the instructions while
completing the form. If the form is completed cor-
rectly, your application can be processed without un-
necessary delay.

Every.attempt has been made to include only those
questions that are absolutely necessary. All informa-
tion will, of course, be treated confidentially.

TO COMPLETE THE APPLICATION
FORM:

—PLEASE REMOVE THE APPLICA-
TION FORM CAREFULLY BEFORE
COMPLETING IT.

—PLEASE PRINT ALL INFORMATION
IN BALL-POINT PEN OR IN INK.

—AS YOU ENTER INFORMATION ON
THIS APPLICATION, PLACE ONLY ONE
b%'l)’(TER OR NUMBER IN EACH SMALL

EXAMPLE: [/ [2[#]8] IST MAL/IN] ISIT]

—ENTER AMOUNTS IN DOLLARS;
OMIT CENTS. DO NOT LEAVE DOLLAR
ITEMS BLANK; ENTER A ZERO (0) IF
THE ITEM DOES NOT APPLY TO YOU.
DO NOT USE WORDS SUCH AS “‘UN-
KNOWN,” “NONE,” OR ‘‘SAME.”

—SEND THE COMPLETED FORM TO:
BEOG, Box A, lowa City, lowa 52240

Aruitoxt provided by Eic:

State
Code:
Ala. ol
Alaska 02

Ariz.
Ark. 5
Calif. 06
Colo. 08
Conn. Q9
Oel. 10
0.C. 11
Fla. 12
Ga. 13
Hawali 15
{daho 16
ht. 17
ind. 18
lowa 19
Kans. 20
Ky. 1
La. 22
Maine 23
Md. 4
Mass. 25
Mich. 26
Minn. 27
Miss. 28
Mo. 29
Mont. 30
Nebr. 31
Nev, 32
N.H. 33
N.J. 34
N. Mex. 35
N.Y. 36
N.C. 37
N. Oak. 38
Ohie 39
Okia. 40
Oreg. 41
Pa. 42
Puerto
Rico 43
R.l. 44
S.C. 45
S. Oak. 46
Tenn. 47
Tex. 48
Utah 49
vt.
Va. 51
Wash. 53
W.Va. 54
wvhec. 55
Wyo. 56
tf your
place of
residence
is not
included
above,
enter 99
and write
the name
of the
country or
territory
above the
item on
the form

3
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SECTION A—APPLICANT
INFORMATION

2~-3,

To be eligible for the Basic Grant Pro-
gram, you must have begun your post-
high school education after April 1,
1973. If you attended a college, uni:
versity or post-high school vocational /
technical school at any time before
April 1, 1973, you should not com-
plete this form. However, there are
some exceptions to this require-
ment—see page 1, General Informa-
tion. If you answered “No" to this
question, continue on to item 2.

Enter the appropriate intormation.
Your social security number must be
provided in order to process the ap-
plication.

To be eligible for the Basic Grant Pro-
gram, you must be a U.S. citizen or be
in the United States for other than a
temporary purpose and intend to be-
come a permanent resident or be a
permanent resident of the Trust Ter-
ritories of the Pacific Islands. If you
do not fit any of these categories, ou
should not complete this form. If you
answered ‘‘Yes'' to this question, con-
tinue on to item 5.

. Enter the appropriate information.

Use abbreviations when necessary.
The State Code for addresses is
printed at the left.

If you have made a preliminary de-
cision about the school or college you
will most likely be attendin= during the
1975-76 academic yr enter its
name and address. [fy. .ve not yet
decided on a particular school, you
may leave this item blank. Use ab-
breviations as necessary.

Enter the appropriate information.

If you are single, without dependents,
omit question 9.

If you are married or have dependents,

read both a and b below:

a. Enter the total size of your house-
hold. Inctude yourself, spouse and
children who are dependent on you
for more than half their support.
Also include other persons who are
related to you or living with you and
tor whom you provide more than
haif their support. If you are di-
vorced or separated, do not include
your spouse.

b. Enter the number of persons listed
in item 9a above who will be at.
tending post-high school educa-
tional institutions during the
1975-76 academic year. Include
only those who will be attending
on at least a half-time basis. Do
not include family members who
will be enrolled in elementary,
junior high or high school during
the 1975-76 academic year.
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SECTION B—PARENT INFORMATION

NOTE: Whenever the term “’parent” is used, this means your
mother or father or any person who provides, or did provide,
more than half your support. |f your parents are separated or
divorced, only information which applies to the parent who
provides the largest amount of your support should be
submitted.

10-12. Enter the appropriate information.

13. Enter the total size of your parents’ household.
Include yourself, parents, and children who are
dependent on your parents for more than half
their support. Also include other persons who are
related to your parents or living with them and for
whom they provide more than half their support.

14, Enter the number of persons listed in item 13
above who will be attending post-high school edu-
cational institutions during the 1975-76 aca-
demic year. Include only those who will be attend-
ing on at least a half-time basis. Do not include
family members who will be enrolled in ele-
mentary, junior high or high school during the

1975-76 academic year.

SECTION C—APPLICANT STATUS

15. If you lived with your parent(s), or plan to do so,

during 1974, 1975, or 1976, check YES for the ap-

- propriate years. You would check YES if you lived at

home for any period of more than two consecutive
weeks during that year.

16. If you were or will be listed as an exemption on your
parents' Federal Income Tax Return for 1974, 1975 or

1976, check YES for the appropriate years.
If you received or expect to receive more than $600 in

financial assistance from your parent(s) in 1974,
1975, or 1976, check YES for the appropriate years.
included unuer financial assistance are such items as
room and board for periods you lived at home, clothes,
medical and dental care, cash gifts, and cost of edu-
cation. Estimate the value of such items in determin-
ing whether you received more than $600 in financial
assistance from your parents.

17,

IMPORTANT

If you checked YES for any year for any question (15, 16 or
17) in Section C, please complete only Section D, and sign.
Instructions for Section D begin on this page.

If you checked NO for all years and all questions (15, 16
and 17) in Section C, please complete only Section E, and
sign. Instructions for Section E begin on page 5.

* SECTION D

Please complete items 18 thru 31 together with your par-
ents, since they must supply the needed information on
income, expenses, and assets. /f your parents are separa-
ted or divorced, only information which applies to the
parent who provides the largest amount of your support
should ba submitted.

NOTE: If your parents are residents of Puerto Rico, the Virgin
Islands, Guam. American Samoa, or the Trust Territories and
they filed an Income Tax Return with that Government in
1974, they should enter the information that corresponds to
that requested in the items below,

Q

Aruitoxt provided by Eic:
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Please enter zeroes for those items that do not apply to you
or your parents. All figures should be entered in dollars; omit

cents.
Enter $320.18 this way: [ T T3[2]o}oo
Enter $1,851.14 this way: | T1[8]5]1].c0
[1[0f9[7T2]00

Enter $10,972.77 this way:

INCOME

18. Enter the number reported on line 7 of Federal Income
Tax Return form 1040, or line 7 of form 1040A. If
your parents are married and filed separately, enter
the sum of their exemptions.

Enter the amount listed on line 15 of 1274 Federal
Income Tax Return form 1040, or line 12 of form
1040A. If parents are married and filed separately.
enter the sum of their Adjusted Gross Incomes. If your
parents have not filed a Return for 1974 but will do
so, enter the amount to be listed as Adjusted Gross
Income. If your parents did not have to file a Return
for 1974, enter a zero.

19,

20. Enter that portion of item 19 that was earned through
employment by: (a) father and (b) mother. Include
only wages, salaries, and other income from employ-
ment that would be reported on a W~2 form. Do not

include such income as alimony, dividends, or interest.

21. Enter the sum of the following types of other income

your parent(s) received during 1974 (do not include

any income atready reported in item 19 above):

a. All Social Security benefits received by or for
those members of the household included in item
13 above. Be sure to include benefits received

by or for the applicant.

b. All veterans benefits except those received for the
applicant or educational benefits received by other
members of the household: report applicant's
veterans benefits for education (G.I. Bill or War
Orphans’ and Widows Education Assistance) in
item 30.

c. Welfare benefits—include amounts received
through Aid to Families with Dependent Chilcren
and other similar programs.

d. Child support received for those children includeo
in item 13 above.

e. Other—include any other income received in 1974
that was not subject to Federal income Tax. Ex-
amples of such income are: interest on tax-free
municipal bonds, untaxed portions of pensions, un-
taxed portions of capital gains. military subsistence
and quarters allowances and untaxed earned in
come.

Do not include any amounts received from student aid pro-
grams such as educational loans, work-study programs. or
scholarships.

22. Enter the amount of tax reported on line 18 of Fed-
eral Income Tax form 1040 or line 19 of form 1040A
of Return(s) filed by your parent(s) whose income
was reported in item 19 above. !f parents have not
fited a Return for 1974, but will do so, enter an es
timate of the tax paid. Do not copy tax withheld on
W—2 form. If they did not have to file a Return for
1974, enter a zero.

if your rarents itemized their deductions on their
1974 Federal Income Tax Return, enter the sum of
lines 2 and 6 from Schedule A, form 1040. If your

23.

160
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parents took a standard deduction or did not have
to file a Return for 1974, enter the amount of their
household's medical expenses from the following fist
(do not inciude the amount of medical and dental
expenses covered by insurance):

a. Payments for medicines, prescription drugs, and

vaccines.

b: Payments to hospitals, doctors, dentists, and
nurses.

c. Payments for false teeth. eyeglasses, medical and

surgical aids. .
d. Payments for ambulance service and other travel
costs necessary to get medical care.

24. If your parents itemized their deductions on their
1974 Federa! income Tax Return. enter the amount
reported on line 29 of Schedule A (form 1040). If your
parents took a standard deduction or did not have to
file a Return for 1974, determine the amount of each
loss. not covered by insurance, due to theft or property
lost or damaged by fire. storm, car accident, ship-
wrecks, etc. Subtract $100 from the amount of each
loss. Total the net amount of each of these losses and
enter this sum.

NOTE: For a complete deScription of tne expenses for itenis
23 and 24, see Instructions for form 1040 for Federa! income
Tax Return.

ASSETS

NOTE: In completing items 25-28, do not report any asset
more than once.

a. Enter the estimated present market value of
your parents’ home.

b. Enter the amount of present unpaid mortgage
or related debts on that home.

Enter the sum of the estimated present market
value of other real estate your parents own
(report farm and business only in items 27 and
28 below) and the total market value of your
parents’ investments, including stocks, bonds,
and other securities.

b. Enter the sum of the amount of present unpaid
mortgage or related debts on that real estate
and the amount of debts against your parents’
investments.

Enter the market value of your parents’ busi-
ness or farm (including value of buildings,
machinery, etc.). Do not include home if it was
listed in item 25.

b. Enter the amount of unpaid mortgage or re-
lated debts on the business or farm. If parents
own part of a business (farm), enter only the
value of their share of the business (farm), and
only their share of unpaid mortgage.

25.

26. a.

27-28. a.

29. Enter the appropriate amount.

APPLICANT

30. a. Enter the amount of the benefits per month you

expect to receive between July 1, 1975 and June

30, 1976, as part of the Veterans Educational As-

sistance—G.l. Bill Program. Also include the

amount per month you expect to receive under the

War Orphans’ and Widows' Education Assistance

Program. Include only those amounts that you
receive because you are or will be a student.

b. Enter the number of months you expect to receive

RIC
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veterans educational benefits between July 1,
1975 and June 30, 1976.

31. Enter the sum of your present savings and the present
net value of your other assets, including invest-
ments, real estate, inheritances, and trust funds.
Do not include your automobile, stamp or coin col-
lection, or other personal property or any amounts
received through educational loans.

Please check again to make sure every item has been
completed, and that zeroes have been entered for
those items that do not apply to you or your parents.

You and your parent(s) should read the final state-
ment carefully and sign in the appropriate places.
Applications which are not signed will be returned.

SECTION E

Please complete items 32 through 44 and sign the state-
ment at the bottom. Items apply to both you and your
spouse unless you are separated or divorced. /f you and
your spouse are separated or divorced, only information
which applies to you should be submitted.

NOTE: If you are a resident of Puerto Rico, the Virgin Islands,
Guam, American Samoa, or the Trust Territories and filed an
Income Tax Return with that government in 1974, you shouid
enter the information that corresponds to that requested in
the items below.

Please enter zeroes for those items that do not apply to you
(or your spouse). All figures should be entered in dollars;

omit cents.
1 [3]2]0joo

Enter $320.18 this way:
[ [1]8]5f1].00

Enter $1,851.14 this way:
Enter $10,972.77 this way: 1 of 8] 7[ 2].00

INCOME

32. Enter the number reported on line 7 of Federal Income
Tax Return form 1040 or line 7 of form 1040A. if you
and your spouse are married and filed separately, en-
ter the sum of your exemptions.

33. Enter the amount reported on line 15 of 1974 Federal
Income Tax Return form 1040, or line 12 of form
1040A. If you and your spouse are married and filed
separately, enter the sum of your Adjusted Gross In-
comes. If you have yet to file a Return for 1974 but
plan to do so, enter the amount to be listed as Adjusted
Gross Income. If neither you nor your spouse had to
file a Return for 1974, enter a zero. Do net include any
income received as the result of employment provided
by student aid programs.

34. Enter that portion of item 33 that was earned through
employment by: (a) applicant and (b) spouse. Include
only wages, salaries, and other income from employ-
ment that would be reported on a W-2 form, except
any income received as the result of employment pro-
vided by student aid programs. Do not include such

income as alimony, dividends, or interest.

Enter the sum of the following types of income you
or your spouse received during 1974 (do not include
any income you reported in item 33):

a. All Social Security benefits received by you and

35.

1



other members of your household.

b. All veterans benefits except those educational ben-
efits received by you or other members of your
household; report your veterans benefits for edu-
cation (G.l. Bill and War Orphans' and Widows’
Education Assistance) in item 44.

c. Welfare benefits—include amounts received
through Aid to Families with Dependent Children
and other similar programs.

d. Child support received for those children included
in item 7a above.

e. Other—include any other income received in 1974
that was not subject to Federal Income Tax. Ex-
amples of such income are: military subsistence
and quarters allowances, untaxed portions of pen-
sions, untaxed portions of capital gains, income
from tax-free municipal bonds, and untaxed
earned incdme.

Do not include any amounts received from student aid pro-
grams such as educational loans, work-study programs, or
scholarships.

36. Enter the amount of tax reported on line 18 of Federal
Income Tax Return form 1040 or line 19 of form
1040A. if you and Your spouse filed separately, enter
the sum of your Federal Income Taxes paid. If you have
not filed a Return for 1974 but will do so, enter an
estimate of the tax to be paid. Do not copy tax with-
held on W=2 form. If you and your spouse did not have
to file a Return for 1974, enter a zero.

37. If you and your spouse itemized your deductions on

your 1974 Federal Income Tax Return, enter the sum

of lines 2 and 6 from Schedule A (form 1040). If you

and/or your spouse took a standard deduction or did

not have to file a Return for 1974, enter the amount of

your household's medical expenses from the following

list (do not include the amount of medical and dental

“expenses covered by insurance):

a. Payments for medicines, prescription drugs, and
vaccines.

b. Payments to hospitals, doctors, dentists, and
nurses.

c. Payments for false teeth, eyeglasses, medical and
surgical aids.

d. Payments for ambulance service and other travel
costs necessary to get medical care.

38. If you and your spouse itemized your deductions on
your 1974 Return, enter the amount reported on line
29, Schedule A (form 1040). If you and/or your
spouse took a standard deduction or did not have to
file a Return for 1974, determine the amount of each
loss, not covered by insurance, due to theft or prop-
erty lost or damaged by fire, storm, car accident, ship-
wrecks, etc. Subtract $100 from the amount of each
loss. Total the net amount of each of these losses and
enter the sum.

NOTE: For a complete description of the expenses for items
37 and 38, see instructions for Federal Income Tax Return
form 1040. :

ASSETS

NOTE: In completing items 39-42, do not report any asset
more than once.

39. a. Enter the estimated present market value of
your home.
b. Enter the amount of present unpaid mortgage
or related debts on that home.

40. a. Enter the sum of the estimated present market
value of other real estate you may own (report
farm and business only in items 41 and 42
below) and the total market value of your in-
vestments, including stocks, bonds, and other
securities.

b. Enter the sum of the amount of present unpaid
mortgage or related debts on that real estate
and the amount of debts against your invest-
ments.

41-42, a. Enter the market value of your business or farm
(including value of buildings, machinery, etc.).
Do not include home if it was listed in item 39.
b. Enter the amount of unpaid mortgage or re:
lated debts on your business or farm. If you
own part of a business (farm), enter only the
value of your share of business (farm), and
only your share of unpaid mortgage.

43. Enter the appropriate amount. Do not include any
amounts received through educational loans.
APPLICANT

44. a. Enter the amount of the benefits per month you
expect to receive between July 1, 1975 and June
30, 1976 as part of the Veterans Educational As-
sistance—G.l. Bill Program. if you do not know
this amount contact your local Veterans Adminis-
tration office. Also include the amount per month
you expect ts receive under the War Orphans’ and
Widows' Education Assistance Program. include
only those amounts that you receive because you
are or will be a student. Do not include your
spouse’s veterans benefits for education.

veterans educational benefits between July 1, 1975
and June 30, 1976.

Please check again to make sure every item has been
completed, and that zeroes have been entered for
those items that do not apply to you or your spouse.

Please read the final statement carefully. You should
sign in the appropriate place, along with your spouse.
Applications which are not signed will be returned.

if you are interested in specific information
on the method used in determining your
Basic Grant Eligibility Index, please write to:
BEOG, P.0. Box 84, Washington, D.C.
20044. Ask for a copy of 'Basic Grant

Eligibility."

Q

ERIC
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b. Enter the number of months you expect to receive
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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
OFFICE OF EDUCATION o O FPROVEQ
WASHINGTON, D.C. 20202 - 51-R0S83

OE USE ONLY

SUPPLEMENTAL FORM FOR 1975-76 ACADEMIC YEAR
_ (Basic Educational Opportunity Grant Program)
\
IMPORTANT: An Application for Determination of Basic Grant Eligibility must be submitted with this form.

i

PURPOSE

The purpose of this Supplemental Form is to allow students and their families, who have experienced a dramatic change
in financial circumstances from 1974 to 1975, to submit a Basic Grant application which reflects their changed financial
situation through the use of estimated 1975 income rather than actual 1974 income. In order to be eligible to submit
a Supplemental Form, you must meet one of the conditions listed below.

SEEENEEREEEEEEREERNERER 2.

Applicant's Namae (last name first)

Social Security Numbaer

3 HAVE YOU PREVIOUSLY FILED AN “APPLICATION FOR DETERMINATION OF BASIC GRANT ELIGIBILITY FCR THE
: 1975-76 ACADEMIC YEAR?" (Check one) [J YES [J NO

SECTION Il INSTRUCTIONS FOR COMPLETING SUPPLEMENTAL FORM

NOTE: This Supplemental Form must be submitted with an Application for Determination of Basic Grant Eligibility for
the 1975-76 academic year.
Complete Section A, B, and C of the Basic Grant Application Form.

Review Section C of the Application Form.

f you answered ''yes" to any of the questions for any year if you answered "“no” to all of the years in Section C and you
and are to complete Section D (Parents’ Financial Statement), are to complete Section E (Applicant’'s Financial Statement).
you may file a Supplemental Form only if you meet one of the OR you may file a Supplemental Form only if you meet one of the
| conditions included in Section 1 below. conditions included in Section IV on the reverse side of this

Supplemental Form.

If you do not meet one of the conditions in Section fIl or Section IV, you are not eligible to submit a Supplemental Form. If you
have not already done sc. you may. however. still submit a Basic Grant Application which requests 1974 income information.

Complete Section Il or Section IV of the Supplemental Form.

SECTION Il CONDITIONS FOR FILING OF SUPPLEMENTAL FORM
A (Complete Only One)
e Bae arant appiveaton Foumeches i 178 ortarse e LTI TITTTTT ORI TITTITET
1. Name of Parent
Mo. Oay Year

[ ] $[T[[[[]oo

2. Date of Death 3. 1974 Income of Parent
B: A parent, whose 1974 income was or would have been included
on the Basic Grant Application Form, has experienced a loss [—] I I ] l I I IJ 1 l l I l l l l r] I I I
employment of at least ten total weeks in 1975, 1. Name of Parent D]
s m .00 3. Total No. of weeks of
2. 1974 Income of Parent unemployment during 1975

C: Since the time of an original submission of the 1975-76 Basic .
Grant Application, the parents of the applicant have become 1, CHECK ONE: Mo, Day Year

separated or divorced. (If the parents were separated or divorced
prior to the date of submitting an original Basic Grant Applica- a. Parents Seg;rated a I |
tion. the Supplemental Form cannot be filed—see special instruc- b. Parents Divorced — 2. Date of separation or divorce

tions on the Basic Grant Application.)

D:Aparent. whoss 1974 income was or would have been included rl r‘ I ‘ ] I l I [ ] l I | I I l ]T] IJ

on tha Basic Grant Application Form, has been unable to pursue 1. Name of Parent

normal income-producing activities “or a period of ten weeks
or longer during 1975 due to loss or damage to income:produc- $ .00
ing property as a result of natural disaster, OR such parent has 2 1974 Income of that Parent 3. Total number of weeks during 1975

been unable to pursue normal income-producing activities for a 4. CHECK

period of ten weeks or longer-during 1975 due to disability that . ONE:

occurred during 1974 or 1975, a.[] Disabity C.[] Flood  ©+[] Other (Please attach a separate
b.C Fire d.™ Drought explanation of type of occurrence

and date of occurrence.
‘ \ {Turn Over)
165 ‘
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SECTION IV CONDITIONS FOR FILING OF SUPPLEMENTAL FORM
(Complete Only One)

A o e e e o miamioraaya o (LTI TTTITTTITIITI T ETTTTT]
1. Name of Spouse

SR SOOI T e

2. Date of deat 3. 1974 Income of Spouse

B: A spouse, whose 1974 income was or would have been included Ll ‘ | I I I l I I I I I rl l l | I l T rJ

on the Basic Grant Application Form, has experienced a loss of 1
employment of at least ten total weeks in 1975. . Name of Spouse [:D

sD—_—]:]ID .00 Total No. of weeks of unemployment

2.1974 Income of Spouse 3. during 1975

C: Since the time of an original submission of a 1975-76 Basic 1. CHECK ONE: Mo. Day Year |
Grant Applicetion, the applicant has become separated or divorced. a. Applicant separated [ i
(If the applicant was separated or divorced prior to the date of ' OR I I I i
submitting an original Basic Grant Application, the Supplemental b. Applicant divorced 2. Date ci separation or divorce

Form cannot be filed—see special instructions on the application.)

D: an applicant or spouse, whose 1974 income was or would have

been included on the Basic Grant Application Form, has been 1 l r I l I I [ I l’ | ] l ’ | l l l r I I l I—J

unable to pursue normal income-producing activities for a pericd <+ Name of Person

of ten weeks or longer during 1975 due to loss or damage to

income-producing property as a result of natural disaster, OR $EE]:D:D .00

such applicant or spouse has besn unable to pursue normal 2, 1974 Income of that person 3. Total number of weeks during 1975

income-producing activities for a period of ten weeks or longer

during 1975 due to disability that occurred during 1974 or 1975. 4. CHECK ONE:
a.[ Disability C.r— Flood @, T Other (Please attach a separate
b.[J Fire d. O Drought explanation of type of occur: :nce

and date of occurrence.)

IR TR I T e
3pameot (T TT T T[T TTTTT T TITTIIT] —
apsgese (TTTTITITT TITT I o[ LT

ENNENNASERNENEENEE BN BEEE

Complete Sections D or E of the Basic Grant Application Form. Review Section C of the Basic Grant Application
Form to be sure that you completed the correct Section. Provide information according to the Instructions
included in the Application packet. but with the following exceptions:

Sectlon D Section E .

item 18 Item 32 ~— use 1975 information, rather than 1974

ftem 19-21 Item 33~35 -~ the amount of income should be the sum of (1) actual income
trom January 1, 1975 to the date of this application. and (2)
estimated income from the date of this application through
December 31. 1975

Item 22 Item 36 — leave this item blank; Federal Income Tax will be computed by
the processing agent.

ftem 23-24 1tfem 37-38 — the amount of unusual expenses should be the sun. ~f (1) actual

expenses from January 1, 1975 to the date of this . pplication.
and (2) estimated expenses from the date of this anplcation
through December 31, 1975

Carefully review all information provided on both the Supplemental Form and the Acplication for Determination
of Basic Grant Eligibility for 1975~76 to be sure that all information is correct and that ali instructions have
been followed. Then complete the Certification Statement in Section V below.

SECTION V CERTIFICATION

| (WE) CERTIFY that this Supplemental Form i1s accurate and complete to the best of my (our knowledge. | (WE) agree o provide. if requested.
dncumentation necessary to venfy information reported on this form.

Signature of Applicant Signature of Parent. Guardian or Spouse Date
Mail both the.AppIication Form and the Supplemental Form to:
P.0. BOX A e IOWA CITY, IOWA 52240

Be Sure that both the application Form and Supplemental Form are signed before mailing.

WARNING: ANY PERSON WHO KNOWINGLY MAKES A FALSE STATEMENT OR MISREPRESENTATION ON THIS FORM SHALL
KBE SUBJECT TO A FINE. OR TO !MPRISONMENT, OR TO BOTH, UNDER PROVISIONS OF THE UNITED STATES CRIMINAL

CODE.

-

ERIC
16




DEPARTMENT OF HEALTH, PLEASE read instructions before
EDUCATION, AND WELFARE completing this form. Show dol-
OFFICE OF EDUCATION lars only. DO NOT show cents.

Washington, D.C. 20202

Institutional PROGRESS REPORT for
Basic Educational Opportunity Grants.

Acadamic Year: 1974-76 Form Approved
OMB.: O6IR 0993
e {EIN no.) 1)
1. OE VENDOR NO.: 3. Report for: (Check appropriate box)
i 0 Oct. 31 2] Feb. 28 a0 June 30
2, NIH VENDOR NO.: 10 AD HOC Raquest for Changs in current OE Approved Authorization

' SECTION | _GENERAL INFORMATION ,

ur22)

4. Institution NAME and ADDRESS: 8. Date of Submission: / /
mo. dey year

9. Accraditation Status:

Specify Agency:

1 10J Chack here if NAME and/or ADDRESS has changed

23 Status: 10 Fully Accredited

Official responsible for this PROGRESS REPORT 20 Candidate
3] Correspondent
§. Name: < "3 Letters"”
6. Title: .
7. Phone: ___ .
o 10,
waAT: B e N S R T e e
SECTION Il iComplete only tor your bt trepoN of 1874 761 ’
11. Type of Institution: 16, HOW and WHEN are BEOG Payments 17. Leangth of Academic Yesr
made to students? {from 7/1/74 to 6/30/75)
@ 10 University or equivalent on which
20] Other 4-vear un A, HOW? charges bslow are besed: o
30 2-year 10 Direct Payments 18. Average Institutional Charges per Full-
4] At least 1-year, but less then 2-yeer 20 Credit to Student Account time Undergraduate Student:
sCJ At lesst 8 months, but less than 1-year 30 Both an For197374
uwn B. WHEN? Frequancy of Payments: 118 | Tuiien and Fom linSies) A, §
12, Control: 1] Two Peyments nr-24y Raom (On-Campus) s S
@ 1 Public 20 Monthly 125320 | Baerd (On Compus) c.8$
200 Privats, non-profit 30] By Term {for multipla terms only) For 1974.75
3] Private, profit meking 4 Other, Specity: (3401 | Tuitien snd fes linSune) 0. §
wa €. Term Type: ' 41431 | Ream {OnCompws) E.S$
13. U.S. Congressional District: 10 Single Term HE56) | Baerd [On Compus! F.8
waram 20 Quarter For 1975-76 (Estimated)
14, 1974-75 Full-time Undergraduate 300 Semester 157441 | Tuitien and Fom In3uml G, §
0.2y ENFOlMENt: «0 Trimester 5721 | Roern (On-Compun? H. 8§
15, 1974-75 Part-time Undergraduete sO Other, Specify: 173401 | Seerd {On-Compus) 1. 8
a1 Enroliment:
" SECTION I1I STATUS OF AUTHORIZATION (see instructions)
Amount (A) No. of BEOG Recipients (B)
19. Gros Expenditures (actual psyments to students to datef 19.[3 wnasfur2g ‘
20. Lass Recoveries {to dete) 20,[3 (25-321 13340} |
21, Net Expendituras. 19-20 =218 w7 A ‘
ESTIMATED DEMAND FOR ADDITIONAL FUNDS {for remainder of acadeic year): /////////////// 7 |
22. Amount for Present Racipiants 22./8 sl A 1
23. Amount for Additional Racipients Expe.:ted to Qualify 23.] IS es-72)(72-00) ,

o s ”’i’,i’,iii:‘.}z///y/////‘/%ﬂ/.//wm 4
28. Current OE Approved Authorization {from BEOG Authorization letter) l”""/////////////,// 4
NI

28. Institution’s Estimated Authorizetion Adjustment 24-25 '8.[31 7 //
27. Number of Student Eligibility Reports Previously Submitted {circle one) —* 27. taran
28. Number of Student Eligibility Reports Submitted with this Report 28. (49-58)
29. Totel Number of Student Eligibility Reports Submitted 27428 =29. {57-84)
[us.0€.use ONLY 304 ws 72

OE FORM 255.3,6/74

PREVIOUS EOITION IS OBSOLETE

USOE COPY 1 - PROCESSING

ERIC 167 ,

Aruitoxt provided by Eic:




INSTRUCTIONS FOR PREPARING PROGRESS REPORT

Progress Reports are the vehicle through which necessary adjust-
ments to the initial authorization of BEOG funds are made, based
on the actual demand for funds as reflected by the enroliment of
actual entitled students atthe institution. Progress Reports are also
intended to monitor the allocation of Basic Educational
Opportunity Grant funds and to report the payment of these funds
by nstitutions to studentrecipients. Progress Reports must be filed
for accounting periods ending October 31, February 28, and June
30. These reports must be forwarded to USOE by November 15,
March 15, and July 15, respectively. In addition, Ad Hoc Reports
may be submitted at other than a regularly scheduled reporting
dateif it brcomes necessary for aninstitutionto obtainan adjusted
authorization amount to réceive additional funds.

The following should be noted with regard to the completion ofthe
Progress Reports:

A. Accurate Completion of the Progress Report is essential to
insure that BEOG funds for your students are received without
lengthy delays. You should read the following instructions
carefully before entering the information requested for each
item. You should respond to all applicable questicns on the
Report form.

B. If you are a Central Administrative Unit reporting for several
campuses oOr schools. you must be certain to include
information only for those campuses or schools eligible to
participate in the BEOG program and included in your Current
BEOG Letter of Agreement with the Office of Education.

C. When estimates of your school's need for additional BEOG
tunds are requested, the estimates should be as realistic and
accurate as possible. Since all appropriate BEOG commitments
to students will be honored, no systematic advantage will
accrue from overrequesting of funds. If you request excessive
funds you may experience a delay in the authorization of the
funds you will realistically need fnr your students as a result of
editing and review procedures in USOE.

D. The Progress Report is a four part form. The processing, file,
and SER copies, along with the SERs, should be mailed to:

Division of Basic Grants, Operations Branch
U.S. Oftice of Education

400 Maryland Avenue, S.W,

Washington, D.C. 20202

The SERs are submitted to document the disbursements you
have made since filing your last Progress Report (see
instructions, Items 27, 28,29). You should retain the fourth copy
of the Progress Report for your records.

If you have questions concerning the Progress Report, please
contact your regional USOE Office for assistance.

IDENTIFYING DATA

Item 1. OE Vendor No. Enter the six digit number assigned to your
institution by the U.S. Office of Education. This numberappears on
your BEOG Authorization Letter. |f you are not sure of your
number, contact your regional USOE Office.

item 2. NIH Vendor No. Enter the six digit number assigned to your
institution by the National Institutes of Health. This number is your
school's identification in the NIH Federal Assistance Financing
System through which funds will be advanced to you for payments
to your students. This number &lso appears on your BEOG
Authorization Letter. (It is reflected as‘the NIH Recipient Account
Number on the Authorization Letter.) Jf you are not sure of your
NIH Vendor Number, contact the Federa Assistance Financing
Branch, National Institutes of Health, Room '4A17, Westwood
Building, Bethesda, Maryland 20014. Telephone (Area Code 301)
496-7041.

NOTE: YOU MUST ENTER YOUR CORRECT USOE AND NIH
VENDOR NUMBERS FOR FUNDS TO BE ADVANCED TO YOUR
STUDENTS IN A TIMELY FASHION. TO INSURE ACCURACY,
USE THE VENDOR NUMBERS AS THEY APPEAR ON YOUR
BEOG AUTHORIZATION LETTER.

Aruitoxt provided by Eic:

164

(EIN No.): An Entity Identification Number may be assigned to
institutions by the Department of Health, Education and Welfare at
a later date.

Item 3. Report Type. Progress Reports must be regularly filed for
reporting periods ending on October 31, February 28,and June 30.
In addition, "Ad Hoc” Requests may be filed at any time an
institution wishes consideration for a revised Authorization
Amount. However, filing “Ad Hoc" Reports about the same time as
regularly scheduled Reports will often delay the processing of
adjusted Authorization Letters. Check the 'Ad Hoc" box if thisis a
report to request an authorization change at a time other than a
regularly scheduled report date.

SECTION |I: GENERAL INFORMATION

item 4. Name/Address. Enter the name and full address, including
zip code, of your institution.

Note: If the name and/or address of your institution differs from
that shown on your BEOG Official Authorization Letter, check the
box.

llcmss 6, 7. Responsible Official. The institutional administrator
who is officially responsible for the Progress Report must sign the
Report in lhespace provided. This must be the individual who is
authorized by fhe institution to submit the Progress Report and
who is responsible_for the accuracy and completeness of the

‘report. This person's- name, title, and phone number must be

entered in the appropriate, space

Item 8. Submission Date. Enterihe date this report is submitted.
Use numbers only (i.e., NovembeF12 1974 should be entered as
11/12/74).

ltem 9. Accredlitation Status. |f you have status with a nationaily
recognized accrediting agency, enter the name Gfthe organization
and check the type of status which is curreritly held (full
accreditation, candidate, or correspondent). .
It you have no such status, but have received a certification fetter
from the Office of Education confirming the ellgibility of your..
school for this program via the acceptance of credits from your
institution "on transfer by not less than three institutions which are
so accredited . . ." indicate under the eligibility via “3 letters”
response.

Item 10. BEOG Reciplent Status. If your institution has nothad any
students participating in the BEOG program, nor do you expect
any during the current academic year, check the box provided.
Complete Section Il for first report of academic year only. Please
return this report for USOE records.

Note: If your institution has students who have participated in the
BEOG program previously in this academic year, but atthe present
time you have no participants, please complete Section i1l of this
report. In this case do not check the box in Item 10.

If there have been no students at your institution participating in
the BEOG program to date, but you are anticipating participation
later this academic year, please complete Section Il1. Do notcheck
the box in Item 10.

SECTION I

Information in this section is important in monitoring BEOG
allocations and student awards by the institution. You should
complete this section for the first report you make each academic
year only (this will ordinarily be the October 31 report).

Item 11. Institution Type. Check the box for the institution type that
test describes your school. .

Item 12. Control. Check tlie box for institution control that best
describes your school.




Htem 13. U.S. Congressional District. Enter the number ofthe U.S.
Congressional District of the reporting school.

ftem 14. 1874-75 Full-Time Undergraduate Enroliment. Reportthe
totat number of undergraduate students who are enrolled ona full-
time basis for the 1974-75 academic year. Do notinclude fuil-time
equivalents.

Htem 15. Part-Time Undergraduate Enroliment. Report the total
number of undergraduate students who are enrolled for less than a
fuli-time course load (as defined by the institution) for the 1974-75
academic year. If the institution has no part-time students, enter
zero.

ftem 16A. How are BEOG Payments Made? Indicate how you
disburse BEOG funds to your students.

item 16B. When are BEOG Payments Made? Indicate how
frequently yo.' disburse BEOG funds to students during the
academic year. At least two payments should be made during an
academic year.

lem 16C. Term Type. Indicate the type of academic term under
which your institution operates.

item 17. Length of Academic Year. Give thelength in months of the
academic year on which the average charges in Iitem 18 are based.

Hem 18. Average Institution Charges. Enter the average institu-
tional charge per full-time undergraduate student for in-state
tuition and fees, on-campus room and on-campus board for each
of the academic years indicated. If on-campus room and/or on-
campus board are not available at your school, enter "N/A" in the
appropriate spaces. Also enter “N/A" in Tuition and Fees for 1973-
74 and/or 1975-76 if school was not or will not be operating in that
academic year.

SECTION Ill. STATUS OF AUTHORIZATION

This is a cumulative repont. It is required that you report both the
dollar amounts (rcunded to the nearest whole dollar—do notshow
cents) and (where appropriate) the corresponding number of
BEOG recipients in each category.

Items 19A, 19B. Gross Expenditures. in Item 19A, enter the total
amount ol BEOG funds you have paid out and/or credited to
students’ accounts from July 1 of the current academic year to the
end date of the periodthis report covers. In Item 198, enter the total
unduplicated number ofrecipients to whomthese funds were paid.

Items 20A, 20B. Dollar Recoveries. In Item 20A, enter the total
amount offunds recovered from BEOG recipients to the date of this
report. Such recoveries would include funds restored to the Basic
Grant account at the institution for (1) student withdrawals or
terminations which result in credits to the BEOG account or (2)
student refunds to the institution. Only those recoveries as of the
end date of the period which this report covers should be entered.

In 1tem 20B enter the number of students involved in the calculation
in Item 20A.

ftems 21A. Net Expenditures. In Item 21A, enter the net
expenditures (both direct payments and credns to student ac-
counts) made to BEOG recipients during the current academic
year up to and including the current period. This figure is obtained
.. by subtracting Line 20A from Line 19A.

Q

ERIC

Aruitoxt provided by Eic:

item 22A. Estimated Demand for Additional Funds (for present
recipients for remainder of 1974-75 acldemﬂc year). Thisitem is to
reflect your requirements for funds in addition to those aiready
axpended, as reported-in Item 21A, to meet the needs of student
recipients currently enrolled at your institution forthe remainder of
the 1974-75 academic year. To arrive at this estimate, total the
amount of BEOG funds obligated to students as the “expected
disbursement” in Section 4 of the Student Eligibility Reports you
have processed to the date of this report. Subtract from that figure
the Gross Expenditures on Line 19A. Adjust this figure by
subtracting estimated additional recoveries (based on your
experience to date) for the remainder of the academic year. Enter
the resulting figure on Line 22A

Items 23A, 23B. Estimated Additional Reciplents. Enter the total
amount of funds you estimate will be necessary to cover the needs
of naw (not currently enrolled or processed) BEOG recipients, who
are likely to be eligible during the remainder of the 1974-75
academic year. In arriving at this figure, keep in mind that these
new students may not be eligible for a full BEOG award, since a
portion of the academic year has expired.

In Item 238, enter the number of students involved in arriving atthe
figure in 23A.

Item 24A. Total Estimated Expenditures. Enter the total amount of
funds you estimate will be necessary to fund all BEOG reclplen!s
for the entire 1974-75 academic year. This figure is obtained by
adding Lines 21A, 22A, and 23A.

Item 24B. Total Estimated Reciplents. Enter the total estimated
number of BEOG recipients for the entire academic year. This
number is obtained by adding Items 19B and 238B.

item 25A. Current OE Approved Authorlzation. This is the USOE
approved BEOG Authorized Amountindicated onyour most recent
USOE Authorization Letter.

Item 26. Estimated Authorization Adjustment. |f [tem 25A is greater
than Item 24A, subtractitem 24A from Item 25A and enter the dollar
amount, cuclmg the (-) prefix.

If Item 25A is smaller than Item 24A, subtract Item 25A from Item
24A and enter the dollar ammount, circling the (+) prefix.

This figure should represent the total additional funds you estimate
will be necessary to fund your BEOG recipients for the remainder
of the academic year. A new Authorization Letter will be produced
indicating this change.

Items 27, 28, 29, Student Eligibllity Reports Submitted. A Student
Eligibility Report (SER), reflecting each of your BEOG recipients’
entitlements for an award, must be submitted to document your
payment of their awards. These SERs are to be submitted with
regularly scheduled as well as Ad Hoc Progress Reports, and
should not be sent separately.

In Item 27, enter the number of SERs you have submitted prior to
this report (if any). In Item 28 enter the number of SERs submitted
with this Progress Report to reflect students who have begun
participation in the BEOG programsince your last Progress Report
was submitted. Also included in this item wili'be new SERs for
students who are already participating in the program during the
current academic year who have had their awards adjusted on the
basis of a revised SER.

“In Item 29, enter the total num ber of SERs you have submitted to

the date of this report. This is the sum of Items 27 and 28 and should
equal or exceed Item 198.

These SERs should be packaged and mailed with all three copies of
the Progress Report.




DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
OFFICE OF EDUCATION
WASHINGTON, D.C. 26202

STUDENT AFFIDAVIT

(For the Basic Educational Opportunity Grant, Supplemental Educational Opportunity Grant, College Work-Study,
MNational Direct Student Loan, Guaranteed and/or Federally Insured Loan Programs)

TO THE APPLICANT FOR FEDERAL STUDENT FINAN—
CIAL ASSISTANCE

Section 498 of the Higher Education Act {20 U.S.C. 1088g)
requires that each recipient of a grant, loan, or loan guarantee
under the Basic Educational Opportunity Grant, Supplemen-
tal Educational Opportunity Grant, National Direct Student
Loan or Guaranteed/Federally Insured Student Loan Pro-
grams file an affidavit stating that money attributable to such
a grant, loan or loan guarantee will be used solely for ex-
penses related to attendance or continued attendance at an
institution of higher edycation. The amount of compensation
received from employment under the College Work-Study
Program is based on a student’s need for such funds to
attend an institution of higher education; thus earnings from
that program must be used solely for expenses related to
attendance at such an institution. A student participating in
the College Work-Study program shall file an affidavit to that
effect.

WHERE TO FILE THE AFFIDAVIT

A notarized copy of this form is to be filed with the institu-
tion or agency which provides the funds to the applicant
under these programs. In other words, if you receive a
Federal grant or loan from an institution of higher education
an affidavit must be filed with that institution. If you ob-

tain a Guaranteed or Federally insured loan from a bank or
other lending agency, the form must be filed with that bank
or lending agency. The institution or agency will insert the
affidavit in your records.

NOTE: The student must sign this affidavit in the presence
of a notary or other person legally authorized to administer
oaths or affirmations. This person must also sign the affida-
vit.

NUMBER OF COPIES

You may need to file more than one copy of this affidavit
in case more than one institution or agency is providing
money to you. If you receive a grant from an institution
of higher education and a loan from a bank, a notarized
copy of the affidavit must be filed with both the institution
and the bank. If you receive a grant, work-study assistance,
and a loan from an institution of higher education, only one
copy of the affidavit must be filed with the institution.
WHEN TO SUBMIT THE AFFIDAVIT

The affidavit must be submitted before or at the time you
receive financial assistance from the institution or agency.
The certification is effective for the academic period
covered by the student financial aid award you are receiv-
ing. )

AFFI
I hereby affirm that any funds received under the Basic
Educational Opportunity Grant, the Supplemental Educa-
tional Opportunity Grant, the College Work-study, the

DAVIT

National Direct Student Loan, or the Guaranteed/
Federally Insured Loan Programs will be used solely for
expenses related to attendance or continued attendance at

{Name of Institution)

Date:
Signature (sign only In presence of Notary)
Academic periord covered by award(s) 19—~  to 19—
{month) {year) fmonth) {year)
Subscribed and sworn before me this day of s 19,

My commission expires:

SEAL

{Signature of Notary Public)

(Address of Notary Public)

OE FORM 1289, 4/74

Q

ERIC

Aruitoxt provided by Eic:
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IMPORTANT. You should not DEPARTMENT OF HEALTH, EDUCATION. AND WELF ARt | OMB NO.: 51-R0961
fill out this application unless FORM APPROVED

you have begun your post-high OF FICE OF EDUCATION
school education AFTER April

FOR OFFICE OF EDUCATION USE ONLY

1,1973.

APPLICATION FOR DETERMINATION OF BAS!IC GRANT ELIGIBILITY
FOR THE 1975—-76 ACADEMIC YEAR

BASIC EDUCATIONAL OPPORTUNITY GRANT PROGRAM

~ READ INSTRUCTIONS FIRST —

A : . APPLICANT INFORMATION

—Iif you answered 'YES' to this question, you should not complate

1 wersi i
Have you attended a college. university, or posthigh = v} vES » this form. See page 1, General Information.

school vocational/technical school at any time BEFORE

April 1,19732 ”“"m NO —If you answered "NO'*, compiete this form and mall it.
210
2. APPLICANT'S SOCIAL SECURITY NUMBER \ a {gbj (Aq
1630 13240 141y
3. APPLICANT'S NAME ........... sy ROUN . SUS&N * M
Last Name Firs® Name Middle
tninal
Y f the United States.
4. 4S APPLICANT AU.S. CITIZEN?. . ......... ANSWER “YES" IF: o Y°u are @ c’:":; f © :' ° A ates .
ou are in the U.S. for cther than a
142471 temporary purpose and intend to become Y& YES
5 or\aY;”ur:Zn:r:err:r:iZ::‘resident of the Trust 0 no
. PLICANT'SBIRTHDATE .............
AP B 0 L\ 0 lo 5 ? Territories of the Pacific Islands.
Mown:] Dsy | Yeur OR Answer “NO” if none of the above apply to you. See Instructions

4977

6. APPLICANT'S PERMANENT MAILING

ADDRESS © » v v o v e 52loll |sloluul I alelLle P\\)Y‘-NU\EI

Number dnd Sireet
211128 {28-30. 131-35)

Cluvclplsla ?'lﬂll'bobB@

City See Instructions for 1stng of State Codes —¥  Numeric Zip Code

State Coar
Eoalecn Qomwmﬁv Qo\lgoe 3647,

Name of Schom ar Colle
m ¥ For Office of Education use only

7. Applicant’s school or college for the
1975-76 Academic Year if such a

dacision has been made. Ses Instructions. .. ... . Numenic l I 1
Deiceit T3 o L1 L1
R Ty See Instructions for sting of State Codes €95
8. APPLICANT'S MARITAL STATUS 9. IF APPLICANT IS MARRIED or has DEPENDENTS, answsr BOTH (a) and (b} below:

>R Single {4l Total size of Apphicant’s Househoid include app 1Cdnl. Spouse deDendent Chiare  Sthe: OvDendents
MOl Married '
o] Dworced, Separated, Widowed | 1b) Number of Members of Apphcent's Househotd (.nciuding dppicdali 1o be in pos’-= 3n sen s,

« educational institutions 1n 197576 15152 !

PARENT INFORMATION
10 waveor [plRlolwnl [ |11 111111 |ckloklelel || o] gesi

Last Naeme Furst Nume M! NUMBER

12. PARENTS STATUS

Mﬁ Married

of] Diwvorced, Separated, Widowed, Single
8{] Both Deceused

13. TOTAL SIZE OF PARENTS' HOUSEHOLD ~
Inctude apphcant, apphicant’s parents, chitdren
depungent on 4pphcdnt’s parents, other persons G 5
dependent on apphicant’s parents . . . . . . . .

APPLICANT'S STATUS

14. NUMBER OF MEMBERS OF PARENTS'

HOUSEHOLO tLinclud-~3 dpphcdr*' 10 be 10 O a
past high school educat.dnadi nsl lutons in
1975 7% L. '

53

1
15. 010 0m WILL APPLICANT LivE Wi TH 16, ArpLICANT 1S WAS. OR WiL L BE LISTED AS AN 17. 010 O WILL APPLICANT RECEIVE $600 OR
YOU MUST PARENTS DURING EXEMPTION ON PARENTS' FEDERAL INCOME MORE IN FINANCIAL ASSISTANCE FAOM
ANSWER TAX RETURN OURING PARENTS DURING . . .

EACH OF THE
FOLLOWING 1s8; 1974 tsm 1975 1601 1976 6y 1974 621 1975 6y 1976 64 1974 s 1975 61 1976
QUESTIONS

FOR EACH A YES YA YES % YES Y& YES v YES ¥[8 YES v[X YES v(B YES [0 YES
YEAR ~O No ~O NO ~ NO v No ND NO ~vO NO NO No ~v[ NO v NO
YOU ANSWERED YES FORANY QUESTION FORANY e 'FYOU ANSWEREDNO FORALL YEARS AND
' F ‘YEAR IN SECTION C, COMPLETE ONLY SECTION D ® ALL QUESTIONS IN SECTION C, COMPLETE ONLY
\ ® ON THE NEXT PAGE AND SIGN. ® SECTION E ON THE NEXT PAGE AND SIGN. /

OE FORM 255. 11/74 PREVIOUS EDITION OF 3/73 REMAINS IN USE

| LRIC 172




D  PARENTS FINANCIAL STATEMENT

A PARENT’S INCOME AND EXPENSES (2

p DbN

18. TOTAL NUMBER OF EXEMPTIONS CLAIMEO
ON 1974 FEOERAL INCOME TAX RETURN

E APPLICANT'S FINANCIAL

any am

ATEMENT

INCOME AND EXPENSES: APPLICANT/SPOUSE

32.TOTAL NUMBER OF EXEMPTIONS CLAIMEO
ON 1974 FEOERAL INCOME TAX RETURN

(12:13]

1974
19. A0JUSTEOD GROSS INCOME (/r0m Iine 15 of

IS form 1040, 01 ine 12 of IRS lorm 10404) ~ " PR s lﬂﬂﬂ .00

20-ENTER THAT PORTION OF ITEM 13 EARNEO
THROUGH EMPLOYMENT BY :

a) Father .. ovvvunn .A ......... ceeiean e EE .00
b} Mother . . ... . . s Hmmﬂ .00

271. OTHER INCOME {Social Security. child support.
tax-free bonds, capital gans, welfare etc} e or e oo s
See Instructions {23-33) .00

22.TOTAL FENERAL INCOME TAX PAIO (1rom
nne 18 0l (RS 1o:m 1040, or ine 19 0f 1040A)

UNUSUAL EXPENSES (See Instructionst

23. MEOICAL on€for OENTAL - vt vvennnannnnnens

24, CASUALTY 0 THEFT LOSSES « - v v vovvrnnnnnnns S

33. ACJUSTEO GROSS INCOME 1fom -me 1507 . ... s
RS torm 1040 or I'ne 12 0f (RS Torm 1040A} (1618 00

34.eNTER THAT PORTION OF ITEM 33 EARNEO
THROUGH EMPLOYMENT BY -

a) Apphcant. .. .oou.e .“’nSEED:DUO

35. OTHER INCOME iSocia! Secunty cr o support,
tax-free bONds. Cap.13) gains, welar® e1. ) coeceenoa. s 00
See Instrucuions 129-33, .
36.TOTAL FEOERAL INCOME TAX PAIO I/rom
Iine 18 of IRS form 1040, o¢ hne 19 0! 10404)° " * * * oase S .00

UNUSUAL EXPENSES (See instruct-ons)

37. MEOICAL andfor OENTAL -+ rvvvevnnnsennn ey s D:Dj].ﬂﬂ
38. CASUALTY or THEFT LOSSES «c- v vvvvnvenes i’ $ Dj:m 00

PARENT'S ASSETS AND DEBTS

UNPAID MORIGAGE
Om DEBTY

hloldolda

PRESENT MARKE ! vALUE
P

Zone s s [ [RIBIOIdT 00 ¢
26. iINVESTMENTS ANO

REAL ESTATE .... I I I ' l |©l
iSee instrucuions} (61-72) $ .00

;m
L
el 5] o

(=4
o

|
sULL T [ Tofoo

29. CASH.SAVINGS ACCOUNTS ‘
CHECKING ACCOUNTS " ""'rrrrrreees 13539 $ 5 (.00

N
N
2
@
2
a
@
]
-
]
—
]
=
o
(=)
@

]

ASSETS AND DEBTS: APPLICANT/SPOUSE

SNBA T MORTGA e
ERETN

sLLLL ] Jon
sLLLT T oo
sLLT T T oo
sLLLLL ] oo

PRESEN® MAGKE* yaL b
.

39. HOME - - waSULL LT oo

40. INVESTMENTS ANO
REAL ESTATE

neavestare coosU [ 1L ] oo
Meousmess o[ T[T T o
42.camooos[ [ [ ][]

43. CaSH, SAVINGS ACCOUNTS,
CHECKING ACCOUNTS

APPLICANT'S SPECIAL EDUCATIONAL BENEFITS
{to be recieved between July 1, 1275 and June 30, 1976}

s

30. (a) Veteran’s banefits PER MONTH (G./. 8ill) . . .00
[}

042)

{b) NUMBER OF MONTHS . . . . . . . . .. []:_6'
(43-44)

APPLICANT'S SPECIAL EDUCATIONAL BENEFITS
fto be recewed between July 1. 1975 and Juae 30. 1976)

-

44, {a} Veteran's benefits PER MONTH {G.1. 811} . . . . . S DI] .00
w02

{b} NUMBER OF MONTHS. . . .. .. ... ED
143-44;

APPLICANT'S RESOURCES

31. SAVINGS, OTHER RESOURCES /See instructions) . . $
145-49)

00

:

“We zerli'y ** 3° we r2.e read this application and that :t s accurate and complete to the best of
Our a~ow'eZ;2 We 2;-e¢ 1o provide 1f requested ary Jocumentanon including a copy of our
1973 Fede's ~core Tax Return necessary 10 venty ntormation reéported on this form We
uricess!ars "T 3t tre cesuits of the eligibility calcu@:ion may be released upon request 10
apprapriate 3'ate S:.gdent Financial Agencies and to tre mnstitution f any Disted in 1tem 7
abc.e

_{Lb\n\‘)/h o N B

\\erer o Fem{fe Guardian 1520

715450

| tWe) certify that | iwe) have read this application and that 1t 1s accurate and compiete lo the
best ot my (ourl knowledge | {We) agree to provide. if requested. any documentation including
a copy of my fourl 1974 Federa! Income Tax Return. necessary to venfy information reported on
this form | (We) understan:: he results of the #higibilily calculation may be reieased upon
request to appropriate State .. ntFinanciaf Agencies and 10 the institution. if any. histed N

item 7 above
S Apphcant (501
[\H Appicant's Spouse (331  Oute Completed

)

WARNING: ANY PERSON WHO KNOWINGLY
MAKES A FALSE STATEMENT OR MISREPRE
SENTATION ON THIS FORM SHALL B8E Sua
JECT TO A FINE. OR TO IMPRISONMENT, OR
TO 8OTH. UNOER PROVISIONS OF THE UNITEO
STATES CRIMINAL COOE.

Mail Completed Form To:

BASIC GRANTS
P.O. BOX A
IOWA CITY, IOWA 52240

Aruitoxt provided by Eic:
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Aruitoxt provided by Eic:

DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
OFFICE_OF EDUCATION o RO

WASHINGTON, D.C. 20202

OE USE ONLY

SUPPLEMENTAL FORM FOR 1975-76 ACADEMIC YEAR
(Basic Educatinnal Opportunity Grant Program)

IMPORTANT: An Application for Determination of Basic Grant Eligibility must be submitted with this form.

PURPOSE

The purpose of this Supplemental Form is to allow students and their families, who have experienced a dramatic change
in financial circumstances from 1974 to 1975, to submit a Basic Grant application which reflects their changed financial
situation through the use of estimated 1975 income rather than actual 1974 income. in order to be eligibie to submit

a Supplemental Form, you must meet one of the conditions listed below.

EMCL

SECTION | APPLICANT INFORMATION -
1L ERrROWAN T T T [1 Iciuls/aln] | | Jw 2.[1]a]3] [([7] 4]
Applicant's Name (1ast name first) Social Secunty Number

3 HAVE YOU PREVIOUSLY FILED AN “APPLICATION FOR DETERMINATION OF BASIC GRANT ELIGIBILITY FOR THE
' 1975-76 ACADEMIC YEAR?” (Check one) X YES [ NO

SECTION Il INSTRUCTIONS FOR COMPLETING SUPPLEMENTAL FORM

NOTE: This Supplemental Form must be submitted with an Application for Determination of Basic Grant Eligibility for.
the 1975-~76 academic year.

Complete Section A, B, and C of the Basic Grant Application Form.
IStep 2:' Review Section C of the Application Form.

i you answered '‘yes' to any of the questions for any year If you answered *no* to all of the years in Section C and you
and are to complete Section D (Parents’ Financial Statement), are to compiete Section E (Applicant's Financial Statement),
you may file a Supplemental Form only if you meet one of the OR you may file a Supplemental Form only if you meet one of the
! conditions included in Section Il beiow. " conditions included tn Section IV on the reverse side of this

Supplemental Form.

If you do not meet one of the conditions sn Section !l or Section V. you are not eligible to submit a Supplemental Form. If you
have not already done so, you may. howeve-. still submit a Basic Grant Application which requests 1974 income information.

Steé 3:' Complete Section [} or Section IV of the Supplementai Form.

=SECTION T CONDITIONS FOR FILING OF SUPPLEMENTAL rorviEE
(Complete Only One)

Ae b et whose LT e wa e tovarare . LT TTTTTTIT IR Tl

1. Name of Parent .

Mo. Day Year

IHEEE s[ ] [T TT]00

2, Date of Death 3. 1974 Income of Parent
B o o o mas separionced s 0ss _ BIR[OIWIN [ [ [ [ [ T [ elelolrle]el | I8
employment of at least ten total weeks in 1975. 1. Name of Parent
’ $ ..mm .00 3. Total No. of weeks of
2. 1974 tncome of Parent unemployment during 1975

C: Since the tima of an original submission of the 1975-76 Basic

Grant Application, the parents of the applicant have become 1. CHECK ONE: "o Day Year
separated or divorced. (If the parents were separated or divorced P s ted ™ =

prior to the date of submitting an origiral Basic Grant Applica- a. Parents egara ed l I

tion, the Supplemental Form cannot be fited—see special instruc: b. Parents Dwo?ced —~ 2, Date of separation or divorce

tions on the Basic Grant Application.)

D:Aparent, whose 1974 income was or would have been included [U | Ll ] l_l [ l ] I I l l ] | I | I I I

on the Basic Grant Application Form, has been unable to pursue 1. Name of Parent

normal income-producing activities for a period of ten weeks

or fonger during 1975 due to loss of damage to income-produc- $ .00 .

ing property as a result of natural disaster. OR such parent has 2 1974 Income of that Parent 3, Total number of weeks during 1975
been unable to pursue normal income-producing activities for a -

period of ten waeks or longer during 1975 due to disability that 4. CHECK ONE:

occurred during 1974 or 1975. 8. Disabiity C.[5 Flood €.[7] Other (Please attach a separate
h.™ Fire d.™ Drought explanation of type of occurrence

and date of occurrence.

1 7 _) (Turn Over)
¢




SETION {V_CONDITIONS FOR FILING OF SUPPLEMENTAL FORM

(Complete Only One)

A e e St income s or would aave peennetwsed [T T T T LTI T T TIITTTITT11]
1. Name of Spouse

Mo. Day Year

[ TTTT7] sLITITT o0

2. Date of death 3. 1974 Income of Spouse

B: A spouse, whose 1974 income was or would have been included rl I I L] l i l T I ] I l I I l l l I I lj

on the Basic Grant Application Form. has experienced a loss of
employment of at least ten total weeks in 1975, 1. Name of Spouse

s[l:]:D:D .00 Total No. of weeks of unemployment

2. 1974 Income of Spouse 3. during 1975

C: since the time of an original submission of & 1975-76 Basic 1. CHECK ONE: Mo. | Day | Year
Grant Application, the applicant has become separated or divorced. a. Applicant separated T
(If the applicant was separated or divorced prior to the date of * - I
submitting an original Basic Grant Application, the Supplementat b. Appiicant divorced 2. Date of separation or divorce

Form cannot be filed—see special instructions on the application.)

D: An applicant or spouse. whose 1974 ircome was or would have LL]—I [ rI ‘ l IJ_i l ll 1 l ‘ I | le

been included on the Basic Grant Application Form, has been

unable to pursue normal income:producing activities for a period 1. Name of Person .

of ten weeks or longer during 1975 due to loss or damage to

income-producing property as a result of natural disaster, OR $Dj:D:D .00

such applicant or spouse has been unable to pursue normal 2 1974 Income of that person 3. Total number of weeks during 1975

income-producing activities for @ period of ten weeks or longer

during 1975 due to disability that occurred during 1974 or 1975. 4. CHECK ONE: :
a.” Disability C.~ Flood @, _ Other (Please attach a separate
b, Fire d. — Drought explanation of type of occur ance i

and date of occurrence:)

E: Applicant who was employed on a full-time basis (at least 35 sm‘oo 2. Dates of Employment

hours per week) for a minimum of 30 weeks in 1974 and is no Mo Day Year
longer employed on a full-time basis. 1. 1974 income of Applicant from I T

apmeot (TTTTITIIT T T e
dopsgos LTI TTTIITT LTI IO IIIOITE o[ LTI
ENNENENSRENENENEEE NN BREEE |

Complete Sections D or E of the Basic Grant Application Form. Review Section C of the Basic Grant Applhcation
Form to be sure that you completed the correct Section. Provide information according to the Instructions
included in the Application packet, but with the following exceptions:

Saction D Section E

ftem 18 ftem 32 — use 1975 information, rather than 1974

Item 19-21 Item 33-35 — the amount of income should be the sum of (1} actual income
from January 1, 1975 to the date of this application and (2)
estimated income from the date of this application through
December 31, 1975

ftem 22 item 36 ~— lmave this item blank; Federal Income Tax will be computed by
the processing agent.

Item 23-24 Item 37-38 — the amount of unusual expenses should be the sum of (1) actual

expenses from January 1, 1975 to the date of this application.
and (2) estimated expenses from the date of this applhcation
through December 31, 1975

Carefully review all information provided on both the Supplemental Form and the Application for Determination
of Basic Grant Eligibility for 197576 to be sure that all information is correct and that all instructions have

been followed. Then complete the Certification Statement in Section V below.

SECTION V CERTIFICATION

! (WE) CERTIFY that this Supplemental Form is accurate and complete to the best of my (our knowledge. | (WE) agree to provide, If requested,
documentation necessary to venfy information reported on this form.

‘iw N Bor Dere & ﬁm Qung 5, 19)

Signature of Applicant Signature of Parent, Guardian or Spouse Date

Step 6;' Mail both the Application Form and the Supplemental Form to:
P.0. BOX A e IOWA CITY, IOWA 52240

Be Sure that both the application Form and Supplemental Form are signed before mailing.

WARNING: ANY PERSON WHO KNOWINGLY MAKES A FALSE STATEMENT OR MISREPRESENTATION ON THIS FORM SHALL
BE SUBJECT TO A FINE. OR TO IMPRISONMENT, OR TO BOTH. UNDER PROVISIONS OF THE UNITED STATES CRIMINAL
o~ .

ERIC |
] 176




Institutional PROGRESS REPORT for
Basic Educational Opportunity Grants.

DEPARTMENT OF HEALTH,
EDUCATION, AND WELFARE

PLEASE read instructions before
completing this form. Show dol-

OFFICE OF EDUCATION lars only. DO NOT show cents.
Academic Year: 1974-75 Washington, D.C. 20202 Form Approved
OmB.: 05IR 0993
Iy (EIN no.) 1)
1. OF VENDORNO.: ©Q - 3 ‘* 5 3. Report for: (Check appropriate box)
1 (X Oct. 31 2] Feb. 28 300 June 30
14) o
2. NIH VENDOR NO.: /A © ‘3 4 56 1] AD HOC Requast for Change in current OE Approved Authorization
SECTION | GENERAL INFORMATION
1722y
4. institution NAME snd ADDRESS: 8. Date of Submission: /| &/ 7Y
Lo € 42 mo. day yeer

EASTEARN Camnumr7 e

8 1[] Check here if NAME end/or ADDRESS has changed

9. Accraditation Status:

Specify Agency: M, p Ly £57 A SSeC .

Officiel rasponsible for this PROGRESS REPORT

| 5. Name: Bod Smirn
8. Title: EivancinL 2D oprIcER

7. Phone: t l/ ‘/,?— lé"é
sucmrune:_%dé,.fﬂ/

@ Satus: 1M Fully Accredited

:[1] Candidate
3] Correspondent

OR‘D "3 Letters"

24

SECTION It

{Complete only for your first report of 1974 75)

10.
. Check here if NO BEOG recipient expected at this
institution. PLEASE return this report for USOE records.

11. Type of institution: 16. HOW and WHEN are BEOG Payments 17. Length of Academic Yeer
made to students? {(from 7/1/74 to 6/30/75) months
@21 1] University or equivalent on which
<[] Other 4-year W A, HOW? cherges below are based: WoasT
W 2-veer 'O Direct Payments 18. Average Institutional Charges per Full-
0] At least 1-year, but lass than 2-year 2[] Credit to Student Account time Undergraduate Student:
<[] At leest 6 months, but less than 1-year '@ Both an For1973-74
un B, WHEN? Frequency of Payments: ®38 | Tutensd Femiinsus) A.$ 8 § 0
12. Control: ‘G Two Peyments v 24 Roem (On-Campus! ss -
@s 1[0 Public 2] Monthly 25320 | Reerd {OnCompus) C.$ -
2] Privets, non-profit 301 By Term (for multiple tarms only} For 1974-75
. 2] Private, profit making «[] Other, Specify: 23400 | Tunensnd Femtinsu D.$ 4 '75
wa C. Term Type: 41481 Asem (On-Campus) E.$ —
13. U.S. Congressional District: '] Single Term s 56 Boacd {On-Compun) F.$ -
! 2rzy \5 g 00 Quarter For 1975-76 {Estimated)

14. 1974-75 Full-time Undergraduate 1§l Semester 157641 | Turtien and Fem (In-State) G. $ M
o5 ENroliment: f0 1 Trimester #5721 | oem (On Compun) H.$ -
15. 1974-75 Part-time Undergraduate s{] Othar, Specify: 173001 Beard (On-Comput) I $ -
1641y Enroliment: Jo 0 ’

SECTION Il STATUS OF l‘\UTHORIZATION (see tnstructions)
Amount (A} No. of BEOG Recipients (8)

19. Gross Expenditures {actual payments to students to datef 19,[371 40,000 answjnr 4@ [ ]

20. Less Recoveries (to date) 20.13 ), 000 w2 5

21. Nat Expenditures.

1-401

19-20=21J$ /39 0060

0

ESTIMATED DEMAND FOR ADDITIONAL FUNDS {for remainder of academic year):

22. Amount for Present Recipients

23. Amount for Additional Reciplents Expected to Qualify

2208 /3€, &S50 view

////////////
.

23.$ .’ 6‘ Hog s

17-80}

24. Total Estimated Expenditures

{for ENTIRE academic year: 7/1/74 . 6/30/75)

21+22+23 =24A.[$ 650 «nvw
19+23 =248.

///W////mw

///// ////

2%, Current OE Approved Authorization {from BEOG Au

25.|$ 150 000 a1

thorization letter)

/////////////////
o

26. Institution’s Estimated Authorization Adjustment 24-25 =26, ISQ [A a‘ LS50 /////ZZ//
27. Number of Student Etigibility Reports Previously Submitted (clrcle one) -4 27, O ww
28. Number of Student Eligibility Reports Submitted with this Report 28, YO 8 119
29. Total Number of Student Eligibility Reports Submitted 27428 =29, "IY- I

OE FORM 255-3,6/74

{us.0.E. USE ONLY

0]

% l?nl

PREVIOUS EDITION IS OBSOLETE

USOE COPY 1 - PROCESSING

Q

ERIC

Aruitoxt provided by Eic:
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REFERENCE TABLES FOR DETERMINATION OF STUDENT
ELIGIBILITY INDEX

TABLE I ‘ TABLE 2
Family Size Offset Multiple Student Calculation Rate
Family Size Dollar Amounts Number in
1 950 Postsecondary Calculation
2 3400 Education Rate
3 4100 1 100%
4 5200 2 70%
5 6150 3 50%
6 6950 4 or more 40%
7. 7700
8 8500
9 9300
10 10,100
11 10,850
12 11,650
TABLE 3
Employment Expense Offset
Dependent Student Independent Student
Both Parents Single Head of Student & Spouse  Single Head of
Employed Household Employed Household
50% of Lesser 50% of Income, 50% of Lesser 50% of Income,
Income, not to Not to Exceed Income, Not to Not to Exceed
Exceed $1500 $1500 Exceed $1500 $1500
TABLFE

For Independéntﬁ Students
Rates to determine Contribution from Income

Type of Family Rate
Single Student 75%
Married with spouse only 50%
With dependents other 40%

than spouse




CASE #1

'
~

A family with both parents employed, mother earns $3000 per year and the

father earns $4500 per year.

There are two children in college, the appli-

cant who will be a freshman and an older sister who is a junior at the State

University. A younger brother is in high school.

The family owns a $16,000

home with a mortgage of $4500. There are no savings or other investments.

w

o 3 O N

13.
14.
15.
16.

17

18.

19.

20.

21.

CALCULATION OF ELIGIBILITY INDEX

FOR DEPENDENT STUDENTS, ACADEMIC YEAR 1975-1976

SUMMARY OF CALCULATION

Parents' adjusted gross income in 1974.

a, Amount earned by father.

b. Amount earned by mother.

Total other family income in 1974.

One-half of Veterans Educational Benefits (to be received
between July 1, 1975 and June 30, 1976).

Annual Adjusted Income (lines 1+2+3).

Parents' Federal Income Tax paid for 1974.

Effective family income .

4500
3000

Family size offset, (Table 1) + 6150
Unusual expenses. + 0
Employment expense offset (Table 3).  + 1500

. Total offsets against income (lines 7+8+9).
11.
12,

Discretionary income (line 6 minus line 10).

If line 11 is a positive amount, multiply discretionary
income by applicable rate ($1 - $4999 @ 20%; $5000 or
more, $1000 + 30% of amount in excess of $5000) to
obtain standard contribution from income. If line 11
is a negative amount, enter 0.

Determine net assets of parents.

Subtract asset reserve,

Available parental assets (line 13 minus line 14).

Multiply available parental assets by ¢.05.

. Enter line 16 as standard contribution from available

parental assets. If line 16 is negative, enter 0.
If line 11 is a negative amount, enter that amount as
a positive number; otherwise enter 0.
Subtract line 18 from line 17 to obtain contribution
from parental assets. If negative number, enter 0.
Add lines 12 and 19 to obtain contribution from family
income and parental assets

Multiply line 20 by multiple student rate to determine
expected 3mily contribution for each family in
postseconuary education. (Table 2)

. Determine net assets of student.
. Multiply student's net assets by 0.33.
. Student Eligibility Index equals sums of lines 21 and 23.
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7500

+
o

7500
322
7178

7650
- 472

0
11,500
- 10,000
= 1,500
75

75

472




CASE STUDY #2

An independent applicant and spouse with two children. Both the applicant
and spouse are employed; the applicant earns $1,500 and his spouse earns
$4,500. Only the applicant is enrolled in postsecondary education. The
applicant and spouse have total assets of $750 in savings. There is no income
from Social Security or Veterans Benefits.

CALCULATION OF ELIGIBILITY INDEX FOR INDEPENDENT
' STUDENTS, ACADEMIC YEAR 1975-76
SUMMARY OF CALCULATIONS

1. Adjusted gross income of applicant (and spouse) in 1974
a. Amount earned by applicant.
b. Amount earned by spouse.

6,000
1,500

4,500

2. Total other family income in 1974. + 0
3. One-half of Veterans Educational Benefits (to be received

between July 1, 1975 and June 30, 1976). + 0
4. Annual adjusted Income (lines 1+2+3) . =¢.000
5. Federal Income Tax Paid for 1974. - 304
6. Effective family income. =5 694
7. Family size offset. (T'able 1). + 5. 200
8. Unusual Expenses. + 0
9. Employment expense offset (Table 3) + 75¢p
10. Total offsets against income (lines 7+8+9). 5,950
11, Discretionary income (line 6 minus line 10). = - 256

12. If line 11 is a positive amount, multiply discretionary
income by applicable rate o obtain standard contribution
from income. If line 11 is a negative amount enter 0, (Table 4)
13. Determine net assets of applicant (and spouse) . ' 750
14, Multiply amount of assets of applicant (and spouse),
entered in line 13 by 0.33 to obtain standard

contribution from assets. + 248
15, If line 11 is a negative number, enter as a positive number;
otherwise enter 0. 256
16, Subtract line 15 from line 14 to obtain standard contribution
' from student assets. If negative number, enter 0. 0
17. Add lines 12 and 16 to obtain standard contribution from
income and assets. 0

18. Multiply standard contribution by multiple student rate

to determine expected family contribution from each

member in postsecondary education. (Table 2) 0
19. Student Eligibility Index equals line 18. 0
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CASE STUDY #3

A dependent applicant whose father is deceased. The applicant's mother is
employed and earns $1500 per year. There are two younger brothers who are
in junior high school and the family receives $2600 per year from Social
Security for the mother and younger brothers. The applicant receives $1100
per year in benefits from Social Security. The family has $15,000 in net"
assets from $10,000 equity in the home and $5,000 in savings and bonds.
CALCULATION OF ELIGIBILITY INDEX
FOR DEPENDENT STUDENTS, ACADEMIC YEAR 1975-1976
SUMMARY OF CALCULATION

1. Parents' adjusted gross income in 1974. . 1500
a. Amount earned by father. 0
b. Amount earned by mother. 1500
2. Total other family income.in 1974. + 3700
3. One-half of Veterans Educational Benefits (to be received
between July 1, 1975 and June 30, 1976). + 0
4. Annual Adjusted Income (lines 1+2+3). = 5200
5. Parents' Federal Income Tax paid for 1974. - 0
6. Effective family income . = 5200
7. Family size offset. (Table 1) + 5200
8. Unusual expenses. + 0
9. Employment expense offset (Table 3). + 750
10. Total offsets against income (lines 7+8+9). 5950
11. Discretionary income (line 6 minus line 10). - 750
12. If line 11 is a positive amount, multiply discretionary
A income by applicable rate ($1 - $4999 @ 20%; $5000 or

more, $1000 + 30% of amount in excess of $5000) to
obtain standard contribution from income. If line 11

is a negative amount, enter 0. 0
13. Determine net assets of parents.
14. Subtract asset reserve. - 10,000
15, Available parental assets (line 13 minus line 14). = 5 000
16. Multiply available parental assets by 0.05. 250
17. Enter line 16 as standard contribution from available

parental assets. If line 16 is negative, enter 0. 250
18. If line 11 is a negative amount, enter that amount as

a positive number; otherwise enter 0. 750 <
19. Subtract line 18 from line 17 to obtain contribution

from parental assets. If negative number, enter 0. 0
20. Add lines 12 and 19 to obtain contribution from family

income and parental assets 0

21. Multiply line 20 by multiple student rate to determine
expected family contribution for each family in

postsecondary education. (Table 2) 0

22. Determine net assets of student. 0
23. Multiply student's net assets by 0.33. 0
O _ 4. Student Eligibility Index equals sums of lines 21 and 23. 0

ERC 181




CALCULATION OF BASIC GRANT AWARDS
Case Al: Student enrolled in program of six months duration.

1. Computation of Award

Total Student Cost $1685

Eligibility Index 85

Scheduled BEOG Award $ 600 (From Sample Payment
Schedule on page 7-7)

Expected Disbursement $ 450

When a student is enrolled in a program of study that is less than

a full school year (8 months), the formula to calculate Expected
Disbursement is:

Expected _ Months Enrolled X
Disbursement = 8 Scheduled BEOG Award
$450 = 6 x $600

8

2. Completion of Section 4 of Student Eligibility Report.

4.\8 \loc&l% 8. 85
s b00 "8 450

NOTE: See page 7-8 for complete discussion of calculation of Basic Grant
award for this example. ;




Case A2: Student enrolled for one semester only. Semester is 4 months,
school year is 8 menths.

1. Computation of Award

Total Student Cost $1650 (for a full school year)
Eligibility Index d 65

Scheduled BEOG Award $ 600 (from Sample Payment Schedule)
Expectefi Disbursement $ 300

When a student is enrolled for a portion of a school year (i.e., one

semester or one quarter), the formula to calculate Expected Disbursement
is:

E).;pected _ Months in ter.m enrolled X Scheduled BEOG
Disbursement Total months in Inst. school year Award

$300 = x $600

4
8

2. Completion of Section 4 of Student Eligibility Report.

TOTALSTUBENT CogT ELIGIBILITY (N0 X

"'s\‘OB() 5. 65

“* LOG M® 300

NOTE: See page 7-9 for complete discussion of calculation of Basic Grant
award for this example.



Case B: Student enrolled in 2 9 month program which goes from
April 5 to December 25.

1. Computation of Award

[

Cae
P

Total Student Cost $1675 (for the full 9 months of
the program)
Eligibility Index 65
Scheduled BEOG Award $ 600 (from Sample Payment Schedule)
Expected Disbursement $ 200

When a student is enrolled in a program of study that spans two academic
years (academic year is defined as the period of time between July 1

and June 30), the formula to calculate Expected Disbursement for the
period that falls within one academic year is:

Expected _ Months within that academic year
Disbursement Total months in Inst. School year

X Scheduled BEOG
Award

2. Completion of Section 4 of Student Eligibility Report.

TOTAL STUOENT COST ELIGIBILITY INOEX

4.l8 \(075 5. 65

SCHEDULED EXPECTED
BEOE AWARD IRV VEEMENT

s LOO (M AOO

NOTE: See page 7-9 for complete discussion of calculation of Basic Grant
award for this example.
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Case C: Student enrolled in 18 month program, nine months in one
academic year (between July 1 and June 30) and 9 months
in another academic year.

1. Computation of Award
Total Student Cost $1650 (based on the cost for the 9

months that falls in the current
academic year)

Eligibility Index 60
Scheduled BEOG Award $ 600 (from Sample Payment Schedule)
Expected Disbursement $ 450

When a student is enrolled in a program of study of more than 12
months duration, the formula to calculate Expected Disbursement is:

Months of program between
Expected — July 1 and June 30
Disbursement 12

X Scheduled BEOG Award

$450 = 9 x $600
12

2. Completion of Section 4 of Student Eligibility Report.

150 Pl 60
“* 00 [ 45Q

NOTE: See page 7-10 for complete discussion of calculation of Basic Grant
award for this example.




"> Case D: Student enrolled for full school year.

1. Computation of Award

Total Student Cost $1675 (for a full school year)
Eligibility Index 85

| Scheduled BEOG Award $ 600 (From Sample Payment Schedule)
Expected Disbursement $ 600

Expected Disbursement = Scheduled BEOG Award

Ls V)5 85 _,
s oo |1 o0




CHAPTER 11

DIRECTORY
I Federal

.
I State Scholarship Programs
III Guaranteed Student Loan Program
|
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DIRECTORY
Federal
A. Regional

Region I (Connecticut, Maine, Massachusetts, New Hampshire,
Rhode Island, Vermont)

Dr. Eino A. Johnson
Director, Postsecondary Education
Telephone: 617-223-7229

Mr. Don Martin Office of Education, DHEW
Basic Grant Coordinator JFK Federal Building
Telephone: 617-223-6895 Boston, Massachusetts 02203

Mr. Charles H. Bechtold
Senior SFA Program Officer
Telephone: 617-223-6895

Region II (New Jersey, New York, Puerto Rico, Virgin Islands,
Panama Canal Zone)

Dr. Francis M. Hammond
Director, Postsecondary Education
Telephone: 212-264-4025
Office of Education, DHEW
Mr. Charles Rainey 26 Federal Plaza
Basic Grant Coordinator New York, New York 10007
Senior SFA Program Officer
Telephone: 212-264-4022

Region III (Delaware, District of Columbia, Maryland, Pennsylvania,
Virginia, West Virginia)

Dr. S. Kirkwood Yarman
Director, Postsecondary Education
Telephone: 215-597-1030
' Office of Education, DHEW
Mr. Frank Williar P.O. Box 13716 (3535 Market St.)
Basic Grant Coordinator Philadelphia, Pennsylvania 19101
Senior SFA Program Officer o
Telephone: 215-597-1027
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Region IV (Alabama, Florida, Georgia, Kentucky, Mississippi,
North Carolina, South Carolina, Tennessee)

Dr. Carmelo L. Battaglia
Director, Postsecondary Education
Telephone: 404-526-5117

Ms. Mary Lovett Office of Education, DHEW
Basic Grant Coordinator 50 Seventh Street, NE
Telephone: 404-526-5971 Atlanta, Georgia 30323

Mr. C. Kenneth Palmer
Sen’*~r SFA Program Officer
Teicghone: 404-525-5971

Region V (Illinois, Indiana, Michigan, Ohio, Wisconsin)

Dr. Peter S. Mousolite
Director, Postsecondary Education
Telephone: 312-353-1750

Office of Education, DHEW
Mrs. Josephine L. Ferguson 300 South Wacker Drive
Basic Grant Coordinator Chicago, Illinois 60606
Senior SFA Program Officer
Telephone: 312-353-5102

Region VI (Arkansas, Louisiana, New Mexico, Oklahoma, Texas)

Dr. Carroll V. Galbreath

Director, Postsecondary Education

Telephone: 214-749-3811

v Office of Education, DHEW
Mr. Gene A. Miller 1114 Commerce Street
Basic Grant Coordinator Dallas, Texas 75202

SFA Senior Program Officer

Telephone: 214-749-2827

11-2
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Region VII (Iowa, Kansas, Missouri, Nebraska)

Dr. Freeman H. Beets
Director, Postsecondary Education
Telephone: 816-374-3795

Dr. Tom Whelan Office of Education, DHEW
L Basic Grant Coordinator 601 East 12th Street
Telephone: 816-374-3976 Kansas City, Missouri 64102

Dr. Joseph A. Wettstein
Senior SFA Program Officer
Telephone: 816-374~5800

Region VIII (Colorado, Montana, North Dakota, South Dakota, Utah,
Wyoming)

Dr. Lewis R. Crum
Director, Postsecondary Education
Telephone: 303-837-3733
Office of Education, DHEW

Mr. Thomas F. Monahan 11037 Federal Office Building
Basic Grant Coordinator 19th and Stout Streets
Senior SFA Program Officer Denver, Colorado 80202

Telephone: 303-837-4497

Region IX (Arizona, California, Hawaii, Nevada, American Samoa,
Guam, Trust Territory of the Pacific Islands, Wake Island)

Dr. Warren R. Tappin, Jr.
Director, Postsecondary Education
Telephone: 415-556-8724

Mr. Lawrence J. Mersmann Office of Education, DHEW
Basic Grant Coordinator 50 Fulton Street
Telephone: 415-556-4780 San Francisco, California 94102

Mr. James F. Hoffe
Senior SFA Program Officer
Telephone: 415-556-4780

=




Region X (Alaska, Idaho, Oregon, Washington)

Dr. Hyrum M. Smith
Director, Postsecondary Education
Telephone: 206-442-4962

Mr. Mark Lowthrop Office of Education
Basic Grant Coordinator Arcade Plaza Building 1
Telephone: 206-442-4962 1321 Second Avenue - M.S. 621

Seattle, Washington 98101
Mr. J. Edward Baseheart |
Senior SFA Program Officer |
Telephone: 206-442-0493

11-4
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B. Washington, D.C,

Basic Educational Opportunity Grant Program
Room 5678, ROB #3

400 Maryland Avenue, SW

Washington, D.C. 20202

Division Director:
Peter K. U. Voigt Room 5678

Development Branch Chief:
Ernst Becker Room 5678

Operations Branch Chief:
Charles Patterson Room 5717

Program Assistance Branch Chief:
Larry Matejka Room 5707

Division of Student Support and Special Programs
Room 4010, ROB #3

400 Maryland Avenue, SW

Washington, D.C. 20202

Division Director:
Leonard Spearman Room 4100

Assistant Director:
Richard Rowe Room 4100

Program Development Branch Chief:
Hubert Shaw Room 4642

Program Support Branch Chief:
James Allen Room 4012

TRIO Branch Chief:
David Johnson Room 4010

Division of Insured Loans
Room 4051, ROB #3

400 Maryland Avenue, SW
Washington, D.C, 20202

Division Director:
Kenneth Kohl v Room 4051

11-5
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202-245-1835

202-245-1744

202-245-1750

202-245-1747

202-245-2247

202-245-2247

202-245-2521

202-245-2475

202-245-2503

202-245-2379




II. State Scholarship Programs

ALABAMA

Mr. Larry Walterscheid
Consultant

Division of Higher Education
State Department of Education
416 State Office Building
Montgomery, Alabama 36104

ALASKA

Mr. J.B. Carruthers

Director

Student Financial Aid Office
Alaska Department of Education
Pouch F (118 Seward)

Juneau, Alaska 99801

ARIZONA

Mr. L.E. Woodall

Principal Administrative Officer

State Ccmmission for Higher Education
c/o Arizona Board of Regents

1535 West Jefferson

Phoenix, Arizona 85007

ARKANSAS

Mr. M. Olin Cook

Director

Commission on Coordination of Higher
Education Finance |

401 National Old Line Building

Little Rock, Arkansas 72201

CALIFORNIA

Mr. Arthur S. Marmaduke

Director

California State Scholarship and Loan
Commaission

1410 Fifth Street

Sacramento, California 95814

11-6

COLORADO

Mr. Frank C. Abbott

Executive Director

Colorado Commission of Higher
Education

719 State Services Building

Denver, Colorado 80203

CONNECTICUT

Mr. William H. James
Director

Commission for Higher Education
Box 1320

Hartford, Connecticut 06101
DELAWARE_

Mr. Paul Stitik

Executive Secretary

Department of Public Instruction
John G. Townsend Building
Dover, Delaware 19901

DISTRICT OF COLUMBIA

Mr. R.A. McCormick

Chief, Education Assistance Office
1329 East Street, N.W., Rm. 1050
Washington, D.C. 20004

FLORIDA

Mr. Ernest E. Smith, Jr.

Chief Administrator

Florida Department of Education
Student Financial Aid

563 Knott Building

Tallahasee, Florida 32304




GEORGIA

Mr. Don Payton
Executive Director

Georgia State Scholarship Commission

2187 Northlake Parkway

9 LaVista Perimeter Park, Suite 110

Atlanta, Georgia 30084
HAWAII

Mr. Peter Dyer
University of Hawaii
2444 Dole Street A
Honolulu, Hawaii 96822

IDAHO

Mrs, Delia M. McManus
Scholarship Officer
State Board of Education
614 West State Street
Boise, Idaho 83720

ILLINOIS

Dr. Joseph D. Boyd

Executive Director

Illinois State Scholarship Program
102 Wilmot Road

Deerfield, Illinois 60015

INDIANA

Mr. Alan W. Abel

Executive Secretary

State Scholarship Commission
514 State Office Building

100 North Senate Avenue
Indianapolis, Indiana 46204

11-7

KANSAS

Mr. Marlin C. Schrader
Administrative Officer

Kansas State Education Commission
700 Kansas Avenue

Topeka, Kansas 66603

IOWA

Mrs. Willis A. Wolff

Acting Exective Director

Iowa Higher Education Facilities
Commission

201 Jewett Building, 9th and Grand

Des Moines, Iowa 50309 .

KENTUCKY

Mr. Paul P. Bordon
Executive Secretary
Kentucky Higher Education
Assistance Authority
Capital Plaza Office Tower
Frankfort, Kentucky 40601

LOUISIANA

Mr. Richard W. Petrie
Executive Director

Louisiana Higher Education
Assistance Commission

Suite 105, Schwing Building
721 Government Street

Baton Rouge, Louisiana 70804

MAINE p

Mr. Harold M. Grodinsky

Higher Education Services
Department of Education Building
Augusta, Maine 04330
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MARYLAND

Mr. William Anthony
Executive Director

State Scholarship Board
2100 Guilford Avenue
Baltimore, Maryland 21218

MASSACHUSETTS

Mr. Graham R. Taylor
Board of Higher Education
182 Tremont Street

Boston, Massachusetts 02111

MICHIGAN

Mr. Ronald J. Jursa
Director

Michigan Higher Education Assistance

Authority
P.O. Box 420
Lansing, Michigan 48902
MINNESOTA

Mr. Harold D. Smith

Assistant Executive Director for Student Aids

Higher Education
Coordination Commission

901, Capitol Square

550 Cedar Street

St. Paul, Minnesota 55101

MISSISSIPPI

Dr. Milton Baxter

. Executive Director

- "Office of Education and Training
Suite 182, Universities Center
3825 Ridgwood Road

Jackson, Mississippi 39211

11-8
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MISSOURI

Mr. Hugh Voss

Director, Student Aid Programs
State Department of Education
600 Clark Avenue

Jefferson City, Missouri 65101

MONTANA

Mr. William J. Lannan
Deputy Commissioner
of Education

1231 11th Avenue
Helena, Montana 59601

NEBRASKA

Miss Carolyn Lee
Administrative Assistant
Council for Postsecondary
Education

P.O. Box 94601 State Capitol
Lincoln, Nebraska 68509

NEVADA

Mr. William S. Rasmussen
State Coordinator
Thompson Student Services
Center '

University of Nevada
Reno, Nevada 89507

NEW HAMPSHIRE .

Mr. Arthur E. Jensen
Executive Director
Postsecondary Education
Commission

66 South Street

Concord, New Hampshire 03301




NEW JERSEY

Dr. Elizabeth Ehart

Director, State Scholarship Comm.
Department of Higher Education
P.O. Box 1417

Trenton, New Jersey 08625

NEW MEXICO

Mr. Richard Skillman

Director of Financial Aid
Western New Mexico University
Silver City, New Mexico 88061

NEW YORK

Mr. Walter G. Hannahs

Director

Regents Examination and Scholarship
Center

Room 775 Education Building, Annex

Albany, New York 12224

NORTH CAROLINA

Mr. Stan Broadway
Executive Director
State Editcation Assistance
Authority
Admin., University of North Carolina
Box 2688 ~ 910 Raleigh Road
Chapel Hill, North Carolina 27514

NORTH DAKOTA

Mr. Clark J. Wold

Director

Student Financial Assistance Program
State Board of Education

State Capital ~ 10th Floor

Bismarck, North Dakota 58501

OHIO

Mr. Charles W. Seward III
Director

Ohio Board of Regents
Nitschke Building - 3rd Floor
35 East Giy Street

Columbus, Ohio 43215

OKLAHOMA"

Dr. John E. Cleek

Oklahoma State Regents for Higher
Education

State Capitol, Room 118

Oklahoma City, Oklahoma 73105

OREGON

Mr. Jeffrey Lee

Executive Director

Oregon State Scholarship
Commission

1445 Willamette Street, Suite 9
Eugene, Oregon 97401

PENNSYLVANTA

Mr. Kenneth Reeher

Executive Director

Pennsylvania Higher Education
Assistance Agency

Towne House

Harrisburg, Pennsylvania 17102

RHODE ISLAND

Ms. Marilyn P. Horman

Consultant for Teacher Certification
State Department of Education
Roger Williams Building

25 Hayes Street

Providence, Rhode Island 02908

11-9
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SOUTH CAROLINA

Mr. R. Laine Ligon

Program Coordinator

Tuition Grants Agency

411 Palmetto State Life Building
Columbia, South Carolina 29201

SOUTH DAKOTA

Mr. Tom Kilian _

Secretary, Department of Education
and Cultural Affairs

State Capitol Building

Pierre, South Dakota 57501

TENNESSEE

Mr. John G. Bannister

Executive Direcior

Tennessec Studvint Assistance Agency
246 Cordell Hull Building

Nashville, Tennessee 37291

TEXAS

Mr. Mack Adams

Division Head

Coordinating Board, Texas
College and University System
110 State Finance Building
Austin, Texas 78711

UTAH

Dr. G. Homer Durham
Commissioner of Higher Education
Utah St. Board of Regents

Suite 1201

136 East South Temple

Salt Lake City, Utah 84111

VERMONT

Mr. Ronald Iverson

Executive Director

Vermont Student Assistance
Corporation

156 College Street

Burlington, Vermont 05401

VIRGINIA

Mr. Kenneth Schultz
Coordinator

Council on Higher Education

911 East Broad Street, 10th Floor
Richmond, Virginia 23219

WASHINGTON

Mr. Norman F. Zachary
Director of Financial Aid
Council on Higher Education
1677 South Second
Tumwater, Washington 98504

WEST VIRGINIA

Mr. John Tmh,’ral_llfs

Director of Stident Services
Board of Regents

Scholarship Program
Institute, West Virginia 25112

WISCONSIN

Mr. Richard H. Johnston

Deputy Executive Secretary

Wisconsin Higher Education Aids
Board

Division of Student Support

115 West Wilson Street

Madison, Wisconsin 53702
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WYOMING

Ms. Beverly Hacker

Executive Secretary

Wyoming Higher Education Council
State Office Building West
Cheyenne, Wyoming 82002

AMERICAN SAMOA

Mr. Antonio Mailo, Director
Financial Aid Office

Department of Education
Government of American Samoa
Pago Pago, American Samoa 96799

PUERTO RICO

Mr. Eduardo Bermudez Davila
Coordinator, Financial Aid
Council of Higher Education
Box F, U.P.R. Station

Rio Piedras, Puerto Rico 00931

MARIANA ISLANDS

Mr. Herman T. Guerrero

Headquarters Department of Education
Scholarship and Student Services Office
Trust Territory of the Pacific Islands
Office of the High Commissioner

Saipan, Mariana Islands 96950

VIRGIN ISLANDS

Dr. Rehenia A. Gabriel .
Director, Pupil Personnel Services
Department of Education

P.O. Box 630, Charlotte Amalie

St. Thomas, U.S. Virgin Islands 00801
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III. Guaranteed Student Loan Progran

ALABAMA

Director of Higher Education
Office of Education, Region IV
50 Seventh Street, XNF.
Atlanta, Georgia 30323

ALASKA

Student Aid Office

State Education Department
Pouch F, AOB
Juneau, Alaska 99801

ARIZONA

Director of Higher Education
Office of Education, Region IX
50 Fulton Street

San Francisco, California 94102

ARKANSAS

Student Loan Guarantee
Foundation of Arkansas

Suite 515, 1515 West 7th Street

Little Rock, Arkansas 72202

CALIFORNIA (See Arizona)

COLORADO

Director of Higher Education
Office of Education, Region VIII
9017 Federal Office Building
19th & Stout Streets

Denver, Colorado 80202

CONNECTICUT

Connecticut Student Loan
Foundation

251 Asylum Street
Hartford, Connecticut 06103

DELAWARE

Delaware Higher Education Loan
Program

c/o Brandywine College

Post Office Box 7139

Wilmington, Delaware 19803

11-12

DISTRICT OF COLIMBIA

D.C. Student Loan Insurance
Prograrm

1329 E Street, .

Washington, D.C. 200675

FLORIDA {(Sce Alabama)

GEORGIA

Georgla Higher Education
Assistance Corporation

¢ La Vista Perimeter Park

2187 Northiake Pavhkway

Atlanta, Georgia 30084

HAWAII (See Arizona)

IDAHO

Director of Higher Education
Office of Education, Region X
1321 Second Avenue
Seattle, Washington 98101
ILLINOIS

Illinois Guaranteed Loan Program
102 Wilmot Road
Deerfield, Illinois 60015
INDIANA

Director of Higher Education
Office of Education, Region V
300 South Wacker Drive
Chicago, Illinois 60606

IOWA

Director of Higher Education
Office of Education, Region VII
601 East 12th Street

Kansas City, Missouri 64106

KANSAS (See Iowa)
KENTUCKY (See Alabama)

LOUISIANA (In-State residents)

Louisiana Higher Education
Assistance Commission

Post Office Box 44095

Capitol Station

Baton Rouge, Louisiana 70804




MATNE
Malne State Jepartment of

Education and Cultural ¢
Augusta, Maine 05330

MARYLAND
Maryland Higher
Corporation
210U Guiltord Avenue
Baltimore, Marvland

-

Fducation lLean

21218

MASSACHUSETTS

Massachusetts Higher Education
Assistance Corporation

511 Statler Building

Boston, Massachusetts 02116

MICHIGAN

Michigan Higher Education’
Assistance Authority

309 North Washington Avenue

Lansing, Michigan 48902

MINNESOTA (See Indiana)

MISSISSIPPI (See Alabama)

MISSOURI (See Iowa)

MONTANA (See Colorado)

NEBRASKA (See Iowa)

NEVADA

State Department of Education

Carson City, Nevada 78901

NEW HAMPSHIRE

New Hampshire Higher Education
Assgistance Foundation

3 Capitol Street

Concord, New Hampshire 03301
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NEW O JERRTY

New Jersev Higher Fducation
Assistance Authority

1474 Prospect Street

Pogt M fice Box 1417

Trenton, New Jersey OBA2S

NEW MEXICO

Director of Higher Education
Office of Fducation, Region VI
1725 Corrigan Towers

Dallas, Texas 75201

NEW YURK

New York Higher Education
Assistance Corporation

50 Wolf Road

Albany, New York 12205

NORTH CAROLINA

North Carolina State Education
Assistance Authority

Post Qffice Box 2688, Chapel Hill

Chapel Hill, North Carolina 27514

NORTH DAKOTA (See Colorado)
OHIO

Ohio Student Loan Commission
33 North High Street

Columbus, Ohio 43215

OKLAHOMA

Oklahoma State Regents for Higher
Education

500 Education Building
State Capitol Complex
Oklahoma City, Oklahoma 73105

OREGON

State of Oregon Scholarship Commission
1445 Willamette Street

Eugene, Oregon 97401

PENNSYLVANIA

Pennsylvania Higher Education
Assistance Agency

Towne House, 660 Boas Street

Harrisburg, Pennsylvania 17102




PUERTO RICO WISCONSIN

Director of Higher Education Wisconsin Higher Education Corporation

Office of Education, Region II State Office Building

26 Federal Plaza 115 West Wilson Street

New York, New York 10022 Madison, Wisconsin 53702

RHODE ISLAND WYOMING (See Colorado)

Rhode Island Higher Education 1
Assistance Corporation AMERICAN SAMOA (See Arizona)

Room 414, 187 Westminster Mall

Post Office Box 579 GUAM (See Arizona)

Providence, Rhode Island 02901
TRUST TERRITORY (See Arizona)
SOUTH CAROLINA (See Louisiana Out-
of-State residents) VIRGIN ISLANDS (See Louisiana Qut-

of-State residents)
SOUTH DAKOTA (See Colorado)

TENNESSEE

Tennessee Education Loan Corporation
Cordell Hull Bldg., Fl. C-3, Room 301
Nashville, Tennessee 37219

TEXAS (See New Mexico)’
UTAH (See Colorado)

VERMONT

Vermont Student Assistance Corporation
156 College Street

Burlington, Vermont 05401

VIRGINIA

Virginia State Education Assistance
Authority

501 East Franklin Street

Suite 311, Professional Building

Richmond, Virginia 23219

WASHINGTON (See Idaho)

WEST VIRGINIA

Director of Higher Education
Office of Education, Region III
Post Office Box 13716

3535 Market Street

Philadelphia, Pennsylvania 19101
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Accounting  8-7 Award Package (Total) 7-12

Adjusted Gross Income Books (See Cost of Attendance)

| Treatment of, Dependent 5-7
\
| Treatment of, Independent 5-20 Campus-Based Programs Chapter 2
y Application, Dependent 4-8 See also SEOG 3-2
Application, independent 4-11 See also NDSL 3-2
See also CWS 3-2
Affidavit
Purpose 7-23 : Cash Reconciliation Statement
Sample Copy Chapter 9 (See NIH Funding System)
Allocation of Funds 8-1 Cash Request System
(See NIH Funding System)
Alternate Disbursement System 7-21
Certification Statements
Application, Basic Grant Application 4-13
Process 3-11 SER 6-7, 6-8
Form
Sample Form Chapter 9 Citizenship
Sample Case Chapter 10 As a requirement for
Completion of 4-4 eligibility ~ 3-4, 3-10, 4-4
o Explanation of permanent
Appropriation 3-11 resident status 4-24
Assets o CWS (See "Campus-Based Programs)
On application College Work Study
ECI Dependent-student 4-10
Dependent-parental 4-9 Corrections to SER  6-5
Independent 4-13
Cost of Attendance 7-1
Treatment of Tuition 7-2
Changes for 1975-76 5-5 Fees 7-2
Dependent-student  5-18 Living Expenses 17-3
Independent-parental 5-15 Miscellaneous Expenses 7-4
Independent 5-28
| Dependent Student 4-7
| Authorization C i '
| alculation of EI for, 5-7
Ceiling 8-2
| Adjustment of 8-2 Disbursements
| Letter 8-5 From institutions to students 3-13

7-13
’ Award Calculation 7-1

Exceptions to full award 7-8 Discretionary Income 5-14, 5-27
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Divorce 4-20 Funding

of Basic Grant Program
(see Appropriation)
Institutional 8-2

Effective Income 5-9, 5-23

Eligibility Index 3-1, 5-1
Calculation for Dependent
student  5-7, 5-31
Calculation for independent
student  5-20, 5-32

G.I. Bill Benefits (see Veterans
Educational Benefits)

Guaranteed Student Loan Program 3-3

Eligible Institution 3-8

v High School Graduation
Prior to April 1, 1973 3-6

As related to student eligibility 3-8
Eligible Program 3-7. Household Size
Applicant's 4-5, 6-3

Eligibie Student 3-4 Parents 4-6, 6-3

Employment Expense Offset 5-13, 5-26 . e (See Adjusted Gross Income,

Other income, Effective Income,
Discretionary Income,
Estimated Income)

Enrollment, definition of 3-7

Estimated Income as reported on

Supplemental Form 4-14 Income Contribution Rate

Dependent Student 5-14

Expected Disbursement 6-11 Independent Student 5-27

(Also see Award Calculation)

Independent Student
Definition of 4-7, 4-23

. o Calculation of eligibility index
Family Contribution Schedule 5-1 for 5-20

Expected Family Contribution 5-1

Family Size (See Household Size) Institution

Eligible (see Eligible Institution)
Non-participating in Basic

Grant Program 3-14, 7-21
Foreign 3-9

Family Size Offset 5-6, 5-10, 5-11
For independent student 5-23

Federally Insured Student Loan

Program 3-3 Legislative Authority

Basic Grants 3-1

Foreign Institution, enrollment in 3-9 NDSL 2-1
SEOG 2-1
Foster Children 4-19 CWS 2-1

Letter of Credit (NIH) 8-5
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Living Expenses (see Cost of Attendance)
Marriage of dependent applicant 4-24

National Direct Student Loan Program
(See Campus-Based Programs)

Need Analysis 1-2
NIH Funding System (DFAFS) 8-5

Other Income
On application 4-8, 4-11
Treatment of 5-8, 5-22

Over-awarding of student 2-12

QOverpayment of award 7-14

Parent 4-6, 4-7
r'oster Parent 4-19
Step-parent 4-21

Payment of Awards (see Disbursement)

Payment Schedule
Use of 7-5
Sample 7-7

Permanent Residént Status 4-24

Post-high School Attendance
Restrictions with regard to
student eligibility 3-4
Exceptions to restriction 3-4
More than one family
member in 4-6, 5-17, 5-30
d 6-9

Preliminary Aw

Program Eligibility (see Eligible Program)

Progress Report
Filing of 8-3
Sample Form Chapter 9
Sample Case Chapter 10

Quarterly Report of Expenditure
(see NIH Funding System)

Reports

Progress (see Progress Report)

Quarterly Report of Expenditure
(see NIH Funding System)

Cash Reconciliation Statement
(see NIH Funding System)

Validation Roster (see validation

roster)

Record Keeping 8-4
Reduction of Award 7-8
Refund Policy 7-15

Regional Offices, OE 11-1

Room & Board (See Cost of Attendance)

Roster
Student Validation (see
Validation Roster)
Monthly Roster of
applicants 7-22

Separation, Marital 4-20

Supplemental Educational Opportunity
Grant Program (see campus-based
Programs)

Social Security Benefits
As reported on application 4-8, 4-11
Treatment of 5-8, 5-22
Changes for 1975-76 5-5

State Scholarship Programs 1-6
List of 11-6

Student Eligibility Index (see
Eligibility Index)
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Student Eligibility Report (SER) 6-1
Description of 6-1
Section I 6-2
Section II 6-2
Section III 6-9
Section IV 6-10
Corrections to 6~5
Sample Copy and Instructions
Chapter 9
Sample Case Chapter 10

Student Validation Roster (sce
Validation Roster)

Supplemental Form 4-14

Sample Form Chapter 9

Sample Case Chapter 10
Terms of Agreement 8-2
Transfer Students 7-12
Transportation (See Cost of Attendance)
Tuition (See Cost of Attendance)
Unusual Expenses Offset 5-12, 5-24
Validation Roster 8-3
Veterans' Educational Benefits

As reported on applica-

tiOn 4_10, 4_13

Treatment of 5-8, 5-22

Wards of the State 4-19
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